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l. O6uwme NonoxeHus

ﬂpe,quT perynnposaHna agMUHUCTPATUBHOIO perramMeHTa

1. AOMUMHUCTPaATUBHbLIA pernaMmeHT npeaocTaBfeHnss MyHULMMNanbHON YChyru
«MoarotoBka M yTBEpXAEeHME OOKYMeHTauuMuM Mo MNaHUMpOBKE Tepputopum» (Oanee —
agMUHUCTPATMBHBIN pernameHT) onpeaensieT ctaHaapT NPeAOCTaBNeHNst MyHULMNAanbHOWM
yCrnyrv v ycTaHaBfMBaeT CPOKM M MocrneaoBaTeNlbHOCTb aAMWHUCTPATUBHbLIX Npoueayp
agMUHUCTpaUMM  MyHUUMnanbHoro ob6pasoBaHust ropog HoeomockoBck (nanee —
agMUHMCTpaUuMst) NP NPeaoCTaBNEHUN MyHULMNANbHON YCIyTU.

Kpyr 3asButenen

2. 3asBuTens MM  MyHUUMNANbHOW  YCnyrn SBRASKOTCA  U3MYeckMe nuua,
topngndeckmne nuua (qanee — 3asiButens). B uenax nonyyeHnsa MyHuumnanbHOM yCryrm ot
UMEHW 3asBUTENS MOXET BbICTYNaTb NpeAcTaBuTENb NpY HA4ENeHUn ero NosTHOMOYUAMU
B Nopske, YCTaAHOBMNEHHOM 3akoHogaTenbCcTBOM Poccuiickon depepauumn (ganee -
npeacTaBuUTEND).

Tpeb6oBaHUA K NopsAAKY MHPOPMUMPOBAHUA O NpeAOCTaBeHUM MyHULMNANbHOW
ycnyru

3. MHd)OpMVIpOBaHI/Ie O nopaake npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrmm
ocyllecTBIIAeTCA nocpencrtsoM pas3mMelleHnAa Ha EonHom nopTtane rocygapCrBeHHbIX WU

MyHMUMNanbHbIX ycnyr (yHkumn) (www.gosuslugi.ru) (manee — EIIY), noptane
rOCy4apCTBEHHbIX M MyHuuuMnanbHbix — ycnyr  (pyHkumn)  Tynbckon — obnactu
(www.gosuslugi71.ru) (ganee -— PIITY), oduvumansHoM canTe MyHUUUNANBHOIO

obpasoBaHus ropog HoBomockoBck (www.nmosk.ru) ( ganee- odwuumanbHbI canT
agMUHUCTpauun), opuumnanbHOM canTe MHOrOYHKLUMOHANbLHOIo LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHMUMNanbHbIX ycnyr (www.mfc71.ru) (ganee — MO®Ll), a Ttakke
COTpygHVMKaMn agmuHucTpaumm n MOL, npyu nuyHOM wunv NMCbMEHHOM oObpalleHun
3agBuTENd, a Tawkke  obpalleHunm C  MCMonb3oBaHWEM  MHKOPMAaLNOHHO-
TENEeKOMMYHUKALMOHHbBIX CETEN, AOCTYN K KOTOPbIM HE OrpaHuMyeH onpeaeneHHbIM Kpyrom
nuy (no TenedoHy, NnocpeacTBOM (PakCMMUITbHOW CBA3KN), B TOM Yucrie MHOPMaLMOHHO-
TeNnekoMMYyHUKaLMOHHON ceTu «HTepHeT» (MO 3NEeKTPOHHOW noyTe).

4. OcCHOBHbIMM TpeboBaHUSAMN K WHAOPMUPOBAHUIO 3asiBUTENEN O nopsake
npeaocTaBneHnsa MyHULMNanbLHOM YCryrn SBsOTCS:



AOCTOBEPHOCTb NpeaocTaBnsieMon NHopMauuuy;

YeTKOCTb B U3NOXEeHUN NHpopmauuu;

NosIHOTa MHPOPMUPOBAHUS;

HarnagHocTb  ¢opm  npefocTtaBnseMon  mHdopmaumm  (NpU NMUCbMEHHOM
MHOPMUPOBAHNN);

yao6CTBO 1 AOCTYMHOCTb NOSyYeHnsa nHopmMmauuu;

onepaTMBHOCTb NpefocTaBneHnsa nHopmMmauuu.

5. Ha EITY, PIIY, oduumnanbHbix cantax agMmHuctpauun n MOLL pasmellaetcs
cnegyowias nHgopmMmauusa o nopsiake npegoctaBneHns MyHUUMNanbHOW yCnyru, a Takke
crnpaBoYHas MHopMaLmS:

ncyepnbiBalOWNA NepeyYeHb AOKYMEHTOB, HEOOXOAWMbIX Ons NpeaoCTaBreHus
MyHUUMMNANbHON ycnyru, TpeboBaHna K 0POPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BApaBe MNpeacTaBuTb MO COBCTBEHHOM
MHUUMaTUNBE;

Kpyr 3asiButenem;

CPOK NpefoCTaBNeHNa MyHULMNANbHOW YCNyru;

pesynbTaTtbl NpeaocTaBfeHns MyHUUMNArbHOW YCryrn, nopsgok npeacTaBrieHus
AOKYMeHTa, ABNSLWerocs pesynbTaToM NpegoCcTaBneHms MyHULMNansHon yenyru;

ncyepnbIBawLWKUN  NepeYyeHb OCHOBaHWA ONd  OTKasa B NpeaocTaBfieHun
MYHULIMNANbHON YCNYyru;

O npaBe 3adBuTena Ha pocyaebHoe (BHecygebHoe) obxanoBaHve [OeUCTBUN
(6e3pencTBnda) M pelieHnn, NpUHATBIX (OCYLLECTBMSIEMbIX) B XO4e NpenoCTaBleHus
MYHULMNANbHON YCNYru;

POpMbl JOKYMEHTOB, UCMOSb3yeMble Npu NpeaocTaBNeHNN MyHULMNANbHOW YCIyru;

MECTO HaxoXxgeHus u rpacdukm paboTsbl agMuHucTpaumm n MoL;

cnpaBoYHble TenedoHbl agMUHUcTpaumnmn n MoLl;

3NEKTPOHHLIE agpeca ENMIY, PMTY;

agpeca ogmumanbHbIX CalMTOB, @ TakKKe 3NEeKTPOHHOW MNOYTbl agMUHUCTpauuK u
MoL.

6. WHdopmauma o nopsgke nNpefdocTaBfeHUst  MyHMUMNAnbHOW  YCIyru,
pasmeweHHan Ha EMIY, Py, odwvuymanbHoM cante agmuHUCTpauuun, oduumanbHOM
cante M®LI, Ha ocHoBaHMM cBeOEHNI, coaepX)alunxcs B dpeepanbHON rocygapCTBEHHOM
MHOpMaUnoHHoM cucteme «PeaeparnbHbI peecTp rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (byHKumMI)» npegocTaBnseTca 3aaBuTento 6ecnnaTHo.

[doctyn K uHdopmauum O nopsigke npefocTaBfieHUst MyHUUMManbHOW YCryru,
pasmewieHHon Ha ENMIY, PMIY, oduumansHoM cante agmuHucTpauum, oduumanbHOM
cante MOLL, ocywecTtensieTca 6e3 BbINOMIHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHui, B
TOM uyucne 6e3 Mcnonb3oBaHUA MNPOrpaMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha
TEXHUYECKMEe CcpeacTBa 3asBUTENS TpebyeT 3aknyvyeHUs JULEH3UOHHOMo WM MHOro
cornaweHus ¢ npasoobnagartenemM nporpammHoro obecneyeHus, npegycmaTpuBaroLLero
B3MaHue nnatbl, perucTpauuio UM aBTopusaumio 3asiBuTens unm npeaoctaBreHne um
nepcoHanbHbIX JaHHbIX.

7. YCTHOe WH(OpMUMpPOBaHME 3adABUTENEN OCYLIECTBASETCA COTPyAHUKaMm
agMuHucTpauum unn MoL no mecty HaxoxgeHus agMmuHucTpaumm unu MoL.

Mpn obpalueHnn 3aaBuTENst NMUYHO UM NO TenedoHy COTPYOAHUK agMUHUCTPaL MK
mnmn MoL nogpobHO W KOPPEKTHO MHGOPMUPYET O nopsake npenoCcTaBreHus
MYHUUMNANbHOW YCRyrM, a Takke MNpefocTaBndeT WHYK WHTEPECYIOLWYO 3asiBUTENd
MHOPMaUUIO MO BONPOCY NpeaoCcTaBlieHUss MyHUUMMNANbHOW YCIyri.

Bpema oxugaHua oTtsBeTa Mpu YCTHOM MH(OPMUPOBAHUM 3a8BUTENSA HE MOXET
npesblwaTtb 15 MUHYT.

OTtBeT Ha TenedOHHbIN 3BOHOK HA4YMHAETCs C WMH(OpMaUUM O HaUMEHOBaHWUK
CTPYKTYpPHOro nogpasgeneHna agMuMHucTpaunmn, aMmmnmm, UMeHu, OT4eCTBe U JOITHKHOCTU



coTpygHuka agmuHuctpauun wmnu MOL, npuHaBwero TtenedoHHbIM 3BOHOK. Bpewms
TeneOHHOro pasroBopa He AO0SMKHO npeBbiwaTtbh 10 MUHYT.

B cnyyae oTcyTCTBUA BO3MOXHOCTM CaMOCTOSATESIbHO OTBETUTb Ha MOCTaBIIEHHbIE
3asBUTENEM BOMPOCHI, COTPYAHWK, MPUHSBLUMA 3BOHOK, [JOSMKEeH nepeagpecosaTb
(nepeBecTn) ero Ha Apyroe YMNOAHOMOYEHHOE [OSMKHOCTHOE fMUO MM CcoobLWwmTb
obpaTtumBlueMycs NuUuUy TernedOoHHbIM HOMep, MO KOTOpoMy obpaTuBlueecd MU0 MOXeT
NoNy4YnTb HEOBXOANMYO MHGOPMAaLMIO.

CoTpyaHuK agMUHUCTpaLmn nnm MoL, OCYLLEeCTBMAOLWMN YCTHOE
WHpOpMUPOBaHME, MOXET NpPeanoXuTb 3asBuTento obpatuTbca 3a Heobxoanmon
MHopMaumnen B MMCbMEHHOM UIN 3NEKTPOHHON dhopMe NMbo HasHauuTb Apyroe yaobHoe
BpeMs B crny4yae, ecnu:

ans oteeta TpebyeTcs 6onee NpoaoMKUTENBHOE BPEMS;

3aaBuUTENb 06pPaATUNCA 3a KOHCYNbTaunen BO BpeMS NpMeMa AOKYMEHTOB OT APYroro
3aaBUTENs U COTPYAHWK agMuHUcTpauum mnn MOLL He MmeeT BO3MOXHOCTM oOKasaTb
KOHCynbTauuio B nonHom obbeme. B pgaHHOM cuTyaumm HeobXoOuMMO B BEXMBOM
(koppekTHOW) hopMe coobLLnNTL 06 3TOM 3aABUTENHO.

8. MNpu obpalleHnn 3aasuTens o Nopsiake npeaocTaBneHna MyHUUUNanbHOW yCryrm
B MUCbMEHHOW WKW 3NIEKTPOHHOM (POpMe OTBET HanpasnseTcd no rnoyte wnm B
9NEeKTPOHHOM BuAe (B 3aBMCUMMOCTM OT crnocoba [A0CTaBkM OTBeTa, YKas3aHHOro B
3asBrneHnn, unm cnocoba obpalleHus 3asBuTenst 3a MHpopmaumen).

OTtBeT Ha obpalieHve 3aaBUTENS O MOpsAKe NpefocTaBneHus MyHULMMnanbHOW
yCcnyru, HarnpasfieHHble B MUCbMEHHOM WMWN 3NIEKTPOHHOM hopMme, OaeTCs B CPOK, He
npesblwatowmn 30 kKaneHgapHbIX AHEN CO OHS perncTpaumm obpalleHus 3assuTens.

9. [1na nonyyeHus cBefeHU O xode MNpenoCTaBfeHuUss MyHUUMNanbHOW YCryru
3asBuTENb obpalwaetca B agmMuHucTpauuio unn MOL, B yCTHOW, MUCbMEHHOW WK
3NEKTPOHHON hopme, yKasbiBasi (HasbiBas — NPy YCTHOM obpalleHun) gaty U BXOOsALWUN
HOoMep obpalleHus, a Takke aMununio, Ms, 0TYECTBO U (MNIM) HAMMEHOBaHWE 3aaBUTENS.

Mpn obpaweHnn yepes EMIY, PIIY wn3ameHeHne cTaTyca npeaoCcTaBreHus
MYHUUMNANbHOW YCIYrn 3adBUTENb MOXET OTCrexuBaTb B JIMYHOM KabuHeTe B pexume
peanbHOro BpeMeHM.

10. Ha nHdopmMaunoHHbIX CTeHAAX B NoMeLeHnax agMmmHnctTpaumm n MOoLl, a Takke
B pa3gaToyHbIX MHOPMALMOHHBIX MaTepuanax pasmellaeTcsa cregyolas nHopmaums
O nopsiake NpefocTaBneHnsa MyHULUNanbHOM YCAyrn, a Takke cnpaBovHas MHopMauns:

TEKCT HaCTOSALEro agMMHUCTPATMBHOIO pernameHTa;

N3BMEYEHUS N3  HOPMATUBHLIX MPABOBbIX aKTOB, coAepXalnx HOpPMbl,
perynupyouime 4esTenbHOCTb N0 NPeAoCTaBneHno MyHULUNANbHOW YCIyru;

opMbl OKYMEHTOB, UCMOMNb3yeMble NPy NpeaoCTaBneHnn MyHULMNAIbHON YCNyru;

nopsaok obkanoBaHus peLeHnin, AeNCTBUM nnn 6e3nencTBnsa JOMKHOCTHBIX NNLL;

MECTO HaxoXaeHusi u rpacukm paboTsl agMuHUcTpauumn n MOLL;

crnpaBoYHble TenedoHbl agMuHucTpaumm n MoLl;

ANeKkTpoHHble agpeca ENry, Prry;

agpeca oduuManbHbIX CauToB, a Takke 3MEeKTPOHHOW MOYTbl agMWHUCTPaUUN ©
MoL.

MHpopMaLMOHHbIE CTEHObLI B MOMeELWEHMsX agMmuHncTpaumm n MOL gomkHbl 6b1Tb
OCBELLEHbI, XOPOLWO nNpOCMaTpMBaEMbl, COAepXaTb aKTyanbHY  WHGOpMaUuio,
HeobxoaMMy0 AN NONyYeHUs MyHUUUnanbHOM ycnyrn. TekCTbl MaTeprarnoB neyaTarTcs
wpudgtom PTAstraSerif Ne13 unu Ne14, 6e3 ncnpasneHumn.

Il. CraHgapT npegocTaBneHus MyHuLMnanbLHOW ycnyrm

HaumeHoBaHMe MyHUUMNanNbHOM ycnyrm



11. MyHuumnaneHas ycnyra «[llogrotoBka w yTBepxgeHue [OOKyMeHTauuu no
NIaHMPOBKE TEPPUTOPUNY.

HaumeHoBaHMe opraHa MecTHOro camoynpaBneHusi, NpeAoCTaBNAIOLEro
MYHULMNaNbLHY ycnyry

12. MyHuumnanbHas ycnyra npefocTtaBnseTca agMUHUCTpaunen.

13. CTpykTypHOEe noapasgeneHne  aaMuHUCTpauuu, OTBETCTBEHHOE  3a
HenocpeacTBEHHOE NpeaocTaBneHne MyHUUUnNanbHOW yCryrn — ynpaBneHne apxXmTekTypbl
W rpagocTpouTenbCcTBa agMUHUCTpaUMM  MyHuMUMNanbHOro obpasoBaHus  ropoA
HoBoMoOCKOBCK.

Pe3ynbTaTt npegocTaBneHns MyHULMNanbHOM ycnyru

14. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM YyCNyrn aBnsieTCs:

1) nocTaHoOBMeHWe agMUHUCTPaLUK O MOArOTOBKE OOKyMEHTauMu no NiaHWpoBKe
TeppuTopuu;

2) oTKa3 B NoAroToBke OKYMEHTaLMM Mo NiIlaHNPOBKE TEPPUTOPUN;

3) nocTaHoBNeHNe agMUHUCTpaLmmn 06 yTBEpPXXAEHUM JOKYMEHTaUMW No nnaHupoBKe
TeppuTopuu;

4) OTKNOHEHWe OOKYMeHTauuMu No NaHUpOBKE TEPPUTOPUN N HaNpaBreHUU ee Ha
AopaboTky.

CpoK npeaocTaBneHust MyHULUNanbLHOMW yCnyrm

15. Cpok npenoctaBneHnss MyHULMManbHOW YCNYrn No 3asiBIEHUO O MNPUHATUM
peleHns O NOAroToBKE AOKYMEHTauuu Mo MraHUPOBKE Tepputopum He Bornee aecaTtu
pabounx AOHeW CO [OHA MOCTYNNEeHUs B aAMWHUCTPaUMIO 3asiBNieHUS U LOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHNs MyHULMNANbHOM yCnyru.

16. CpoKk npeaocTaBneHnss MyHULMNanbHON yCryrn no 3asBreHnto 06 yTBepXXaeHum
AOKyMeHTauum no nnaHnpoBKe Tepputopun He bonee NATnaecaTn ogHoro paboyero gHA Co
OHS MNOCTYNMeHUs B agMUHUCTPAUMIO 3asiBNEeHUss U OOKYMEHTOB, HeobXoauMmbIX And
npegocTaBfieHNUs MyHUUMNANbHOW YCIYIn.

16.1. Cpok npenocTtaBneHns MyHMUMNAnNbHOM ycnyru no  3asBneHuto o6
yTBEPXAEHUN JOKYMEHTaL MM N0 NaHMPOBKe TeppuTopun He Bonee ABeHaauaTn pabounx
AHEN Co AHS NOCTYNNEeHUs B agMUHUCTPALMIO 3asBMNEHNS U JOKYMEHTOB, HEOOXOANMBIX ANA
npegocTaBfieHnUs MyHMUMNANbLHOW YCyrn, B Criydae, ecnn B COOTBETCTBUM C YacTbio 5.1
ctatbu 46 'pagocTpouTensHoro kogekca Poccunckon degepaumm nybnmyHbie cnylaHus
No NPOEKTY NIaHNPOBKM TEPPUTOPUN U NPOEKTY MEXEBAHUS TEPPUTOPUN HE NPOBOASATCA.

nepequb HOPMaTUBHbIX NMPaBOBbLIX aKTOB, perynmpyrouwuunx oTHoWweHnA, BO3HUKLLue
B CBA3U C npegocTaByieHnemMm MyHMuMHaanOﬁ ycnyrun

17. lNepeyeHb HOPMAaTUBHbLIX MPaBOBbLIX AKTOB, PErynupyroLmnx npegoctaBneHve
MyHUUMNaNbHOMW ycnyrn, uHdopmaumMss O nopsagke gocyaebHoro  (BHecyaebHoro)
obxanoBaHua pelweHni wn gencteun  (6e3gencTBusA) OpraHoB, NPeAoCTaBrSOLLIMX
MYHUUMNAMbHYO YCNYry, a TakkKe WX AOSMKHOCTHbIX UL, MYyHUMUMNAmNbHbIX CryXalliuX,
paboTHukoB pasmelwiaetca Ha EMNIY, PMryY, B depepansHon rocyaapCTBEHHOM
NHdopmMaLnoHHoM cucteme «PenepanbHbli peecTp rocygapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr (yHKUnin)», Ha oduLmanbHOM canTe agMUHUCTPaLK.



MC‘IeprIBaI-OLIJMVI nepevyeHb AOKYMEHTOB, Heo6XxoauMbIX B COOTBETCTBUMU C
HOPpMaTUBHbLIMU NPaBOBbLIMU aKTaMU AN npeaocTtaBrieHnsA MyHMLIVInaHbHOﬁ
ycnyru, noanexawux npeacrtaBneHUo 3asdButesieM CaMoCTOATeSIbHO, NOpPAAOK UX
npeacTtaBlieHUA

18. WcuepnbiBalOWUN nNepeyvyeHb [AOKYMEHTOB, HEeOOXOAUMbLIX [AMfs NPUHATUS
pelweHna O MnoAroToBKE [OKYMEHTauuMuM no MNAaHUpPOBKE TeppuTopun, MOoAnexalumx
npeacTaBneHunio 3asaBuTeNeM:

1) 3asBNeHNe O NPUHATMM pELLEHUA O NOATOTOBKE AOKYMEHTauun no niaHMpoBKe
Tepputopun (Npunoxexue 1);

2) [OOKYMEHT, YyAOCTOBEPSAKOLWMIA JIMYHOCTb 3adABUTENS WU  nNpencTtaBuTens
3aaBuUTens;

3) [OOKYMeHT, nMOoATBepXAawLwwmMin MNOSIHOMOYNA NpeacraBuTend, B cCrny4vae
obpalyeHuns 3a npegocTaBneHneM MyHUUMNanbHOW yCcnyru npeacTaBuTens 3asaBuUTens;

4) rpadudeckne matepuansl (YepTexu, KapTbl, CXeMbl), TEXHUKO-OKOHOMUYECKMNE
oboCcHOBaHMA NpeanonaraeMoro K CTpouTenbCTBy o6bekTa (Mpu HanuMuum).

19. WNcyepnbiBaloWmnin nepeyeHb LOKYMEHTOB, HeobXoouMbIX ANA YTBEPXKAEHWS
AOKYMEeHTauun no NrnaHupoBKe TEPPUTOPUM, NoASIEXaLlmX NpeacTaBneHnto 3asaBuTeneMm:

1) 3asBneHne 06 yTBEpPXOEHUM OOKYMEHTauuum No MNIaHMpPOBKE Tepputopum
(npunoxeHune 2);

2) [OOKYMEHT, YyOOCTOBEPSAKOLWMIA JIMYHOCTb 3asABUTENst WNuM  nNpeacTaBuUTens
3aaBuUTens;

3) AOKYMEHT, NoATBEPXKAAoLLMIN MONIHOMOYMS NpeacTaBuTens, B cnydae obpalleHus
3a npegocTaBrieHneM MyHUUMNANsHOW YCryrn npeactaButens 3asButens;

4) pOKyMeHTauus no nnaHupoBke Tepputopum (Ha OymakHOM HocuTene u Ha
9NEeKTPOHHOM HocuTene (TekcToBasi 4yacTb npepactasnserca B ¢opmatax PDF, DOC,;
rpadmnydeckasn Yactb npegcrasnsetcs B gopmatax PDF, IPG, PNG);

5) Konus peLLeHnsa o NOAroTOBKE JOKYMEHTaLMM NO NNaHUpoBKe TeppuTopun (ecrnm
peweHne O MOAroToBKE [OKYMEeHTauum Mo nraHMpoBKE MPUHUMANocb 3adBuTenem
CaMOCTOSITESTbHO B COOTBETCTBUM C YacTbio 1.1 cTaTbun 45 pagocTponTenbHOro Kogekca
Poccurckon ®epepaunn);

6) cornacoBaHue OKYMeHTauum No NiaHnpoBKe TEPPUTOPUN B Criyvae, eCnn Takoe
cornacoBsaHue npegycMoTpeHo ctatben 45 [pagocTpouTensHOro kogekca Poccuinckon
depepauyum.

20. 3asaBneHne n JOKYMeHTbI, HeobxoaumMble Ans npegocTaBNeHns MyHULMNansHOM
ycnyrin, MoryT 6bITb HanpaBneHbl B 3nekTpoHHou hopme vepes ENTY, PITY, B ninCbMEHHOM
dopme nocpeacTBoOM fIMYHOIrO obpaweHnsa B agMUHUCTPauUnio, B ToM vncne vyepe3 MOLL,
nnbo nocpeacTBOM NOYTOBOrO OTNPaBMEHUs C YBEAOMIIEHUEM O BPYYEHUN.

UcyepnbiBaowmi nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu ANA NpefoCTaBreHNs MyHULMNanbHOM
yCcnyru, KoTopble HaxoAATCA B pacnopsiXXKeHUU rocyAapCTBeHHbIX OpraHoOB, OpraHoB
MEeCTHOro camMoyrnpaBlieHUS U UHbIX OPraHoOB, y4acTBYHOLMX B NpefoCTaBreHun
rocyfapCcTBEHHbIX U MyHULMNANbHbIX YCNYT, U KOTOpPble 3asiBUTeNb BrpaBe
npeacTaBUTb

21. lE|,OKyMeHTbI, HeoOxoaMMble B COOTBETCTBUM C HOPMAaTMBHbIMK NPaBOBbIMU
akKtTaMmm and npenocrtaBlieHndA MyHI/ILI,I/II'IaJ'IbHOI7I yCnyru, KoTopbleé HaxoOATCA B
pacnopaxeHnn rocyaapCrtBeHHbIX opraHoB, opraHoB MEeCTHOro camoynpasiieHna U UHbIX
OpraHoB, y4acCTBYHOLLMNX B nNpeaoctaB/ieHNN roCyaapCTBEHHbIX U MYHULIMNMANbHbLIX YCIYT:

- NpaBoyCTaHaBlinBawwmne OOKYMEHTbl Ha 3eMesibHbIN y4acCToOK, 0b6bekT
KanntanbHOro CTpouTesibCTBa B Cllydae, eclin npaBa Ha HUX He 3apernctpupoBaHbl B
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EaovHom rocynapcTtBeHHOM peecTpe He4BUXKMMOCTH.

22. 3anpewaetcd TpeboBaTb OT 3aABUTENS:

1) npencraBneHus OKYMEHTOB WU WMHAOPMauun unmM OCyLLeCTBNeHUs LOENCTBUN,
npeacTaBneHne WNn OCYLLECTBIIEHNE KOTOPbIX He MNpeaycMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW  aKTaMW, pPErynupylowmMm  OTHOLIEHWS, BO3HMKaKOWMe B CBA3NW C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTIK;

2) npeacTtaBneHns OOKYMEHTOB U MHOpMauun, B TOM 4Yucre NOATBEPXAAoLLMX
BHECeHMe 3asiBUTeneM nnaTtbl 3a npefoCcTaBfeHne MyHULMNanbHOW YCRyrn, KoTopble
Haxo4ATCA B pacnopsKEeHUN rocyaapCTBEHHbIX OPraHoB, agMUHUCTPaAUMN, NHbIX OPraHoB
MECTHOro camoynpasneHns nnMbo NoABEAOMCTBEHHbLIX FOCYaPCTBEHHbIM OpraHam Wnu
opraHam MEeCTHOro camMoynpaBfieHUss OpraHu3auun, y4acTBYHOLIMX B NpefoCTaBneHum
npeanyCMOTPEHHbIX YacTblo 1 ctatbn 1 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHMsaumMm npeaocTaBNEHNA rOCYAAPCTBEHHbLIX W MYHULUMNANbHbBIX  YCIyr»
MYHUUMNANbHbIX YCAYr, B COOTBETCTBUN C HOPMAaTMBHbLIMW NMPaBoBbIMU akTaMu Poccuinckon
depgepaumm, HoOpMaTUBHBIMKA NPABOBbIMK akTaMu TynbCKOW 06nacTu, 3a MCKYEHUEM
AOKYMEHTOB, BKIMHOUYEHHbIX B OnpeaeneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa «O6
opraHusauum npeaocTaBNEHNs roCyfapCTBEHHbIX M MYHMUMMANbHbIX YCNyr» nepeveHb
AOKYMEHTOB. 3asdBUTENb BNpaBe NpPeAcTaBUTb YKasaHHbIE LOKYMEHTbl U MHGOpMauuio B
aAMUHUCTPaLMIO N0 COGCTBEHHOW NHULMATUBE;

3) ocywecTBneHus OencTBuin, B TOM 4YWUCRE cornacoBaHuUi, HeobxoaumbiX OnS
nonyyYeHnss MyHULMNanbHOM yCrnyrn n CBA3aHHbIX C 06paLleHMeM B UHbIE roCcyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMoynpaBfeHNs, opraHn3aumm, 3a UCKMOYEHNEM MOMyYeHNN
YyCnyr 1 noslydeHnss OOKYMEHTOB M MHGOpMauuu, NpeaocTaBnsieMblX B pesynbrarte
npefoCTaBNeHNs TakMX YCNyr, BKKOYEHHbLIX B NEPEeYHn, ykasaHHble B Yactn 1 ctatbun 9
depepanbHoro 3akoHa «O6 opraHu3aumMm npegocTaBrieHNs TOCY4apCTBEHHbIX W
MYHULMNANbHbIX YCIYr»;

4) npeacTaBneHUss  OOKYMEHTOB M MH(opmauumn, oTcyTcTBue U (unu)
HEe4OCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb MNpu MNepBOHaYanbHOM OTKase B
npegocTaBfieHUM MyHULUMNANBHOW YCINYIn, 3a UCKITIOYEHNEM CneayoLnX cryvyaes:

a) wu3MeHeHne TpeboBaHUM HOPMATUBHLIX MNPaBOBbIX aKTOB, KacarLMXCs
npefocTaBfeHns MyHULMNANbHOW yCryrk, nocrne nepBoHa4vanbHOM Nogayun 3asiBfieHns o
npegoCcTaBNeHMM MyHULUMNANBHOW YCNYIW;

6) Hanuune owmnboK B 3asBNEHUN O NPenoCTaBMEHUM MyHUUMNANbHOW YCyrn u
AOKyMEHTax, NofaHHbIX 3aaBMTENEM MOCne NnepBoHavanbHOro oTkasa B NpefoCTaBleHum
MYHAUMMNANbHON YCAYrM WU He BKOYEHHbIX B MNPEACTAaBMEHHbIN paHee KOMMMEKT
AOKYMEHTOB;

B) UCTEYEHNe cpoka OEeNCTBUS OOKYMEHTOB UMW M3MEHeHMe MHdopmauMu nocne
nepBoHa4anbHOro oTkasa B NpegoCcTaBNeHNUN MyHULMNANBHOW YCNYTIK;

r) BbisIBNieHME OOKYMEHTanbHO NOATBEPXKOAEHHOrO hakta (Npu3HakoB) OWMOOYHOro
Unn  NpoTMBOMNPaBHOrO  AenctBus  (6e34encTBMSA)  COTpyOHUKA — agMUHUCTpauum,
NpefoCTaBALWEro MyHUUMMNANBHYKO YCRyry, 0 YeM B MUCbMEHHOM BuMAe 3a MOAMUCHIO
PYKOBOAUTENS CTPYKTYPHOro nogpasnenenHns agMMHUCTpaumMm yBeAOMIAEeTCs 3asBUTENb,
a Takke MPUHOCATCS U3BMHEHUS 3@ JOCTaBreHHble Hey406CTBa;

5) npepoctaBneHnss Ha OymMaxHOM HocuUTene [OOKYMEHTOB W  MHOpMaumu,
3NEeKTPOHHbIE 00pas3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yacth 1 ctateu 16 depgepanbHoro 3akoHa «O6 opraHuMsaumMm npegocTaBreHus
roCyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYry, 3a UCKMOYEHNEM CIly4aeB, eCrlin HaHeCeHne
OTMETOK Ha TaKMe AOKYMEHTbl NMOO MX u3bATUE ABNAeTC HeobXoaMMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHOW WU MyHUUMNANbHOW YCIyrn, W WHbIX Crydaes,
YCTaHOBIEHHbIX peaepanbHbIMU 3aKOHaAMW.
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UcuepnbiBaowmin nepeyeHb OCHOBaHUI A4Sl OTKasa B NpueMe AOKYMEHTOB,
Heo6x0AMMbIX ANA NPeAoCTaBNeHUss MyHUUUNANbLHOW yCnyru

23. OcHoBaHUs Ans oTkasa B npMeMe 3asiBreHNst U JOKYMEHTOB, HEOOX0AUMbIX Ans
npenocTaBneHnst MyHULMNAanbHOW YCryrn, OTCYTCTBYIOT.

UcuepnbiBatowmii nepevyeHb OCHOBaHWUM ANsi NPUOCTAaHOBIEHUA NpeAoCTaBeHUs
MYHULMNanNbLHOW yCNyrv Unu otkasa B npefocTaBlieHUM MyHULMNANbHOW yCryru

24. OcHoBaHMA ONS MPUOCTAHOBIIEHUS NPefoCTaBreHns MYHULMNANbHOM yCnyrn
OTCYTCTBYIOT.

25. Nc4yepnbiBatloLmin nepeyeHb OCHOBaHUM AN OTKasa B NpeaocTaBfieHNN YCIyrn
MO 3asBMEHUIO O MNPUHATMM peELLUEeHMS O MOArOTOBKE [OKyMEHTauuMuM MO NfnaHWpoBKe
TeppuTopumn:

1) nnaHupyembii K pasMmelleHnto OObEeKT KanuTanbHOro CTPOUTENbCTBA He
OTHOCUTCA K obbektam, ykasaHHbIM B 4actu 4, 41 mn 5 — 52 crateum 45
papgocTpoutenbHoro kopekca Poccuickon depepaumm (panee - ob6beKTbl MECTHOro
3Ha4YeHWs UK MHble OOBEKTbI KaNUTanbHOIro0 CTPOUTENLCTBA);

2) B cnyvae nogayu 3asBrieHnst O NPUHATUN peLLeHNs O NOArOTOBKE AOKyMeHTauuu
No MNNaHUPOBKE TeppuUTOpUM (3a WUCKIIOYEHMEM cry4vasi, NPeayCMOTPEHHOro 4YacTbi 6
ctatbu 18 NpagocTpoutenbHoro kogekca Poccurckon degepauum), npegycmaTpusaroLen
pasmelleHne o6beKkTOB MECTHOMO 3HAYEHUS FOPOACKOro OKpyra B 06racTsx, yKa3aHHbIX B
nyHKkTe 1 yactn 5 ctatbun 23 'pagocTpouTenbHOro kogekca Poccuinckon degepaumm, ecnm
pasmelleHne TakMx OOBEKTOB He NpeayCMOTPEHO [OKYMEHTaMu TeppuUTopuanbHOro
NNaHMpoBaHMsA rOPOACKOro oKpyra B o6nacTsax, ykaszaHHbIX B NyHKTe 1 yactu 5 ctaTtbmn 23
["pagocTponTenebHOro kogekca Poccurnckon degepaumm;

3) B OlompkeTe MyHMUMNAnNbHOro obpas3oBaHWs OTCYTCTBYKT CPEeACTBa,
HeobxoouMMble NS NOArOTOBKM [OKYMEHTauuMuM No NAaHUpOBKE TEPPUTOPUM, MpU 3TOM
3asBUTENb HEe yKasan B 3asBrneHuuM WHdopmaumio o pa3paboTke [OKyMeHTauuuM Mo
NNaHNpoBKe TEPPUTOPUM 3a CHET COBCTBEHHbIX CPEACTB;

4) OTCyTCTBME [OOKYMEHTOB, MNpPedyCMOTPEeHHbIX noanyHkTammn 1-3 nyHkTa 18
HacTosLWero aaAMWHUCTPATUBHOIO perfaMmeHTa, HeobXoaumbIX Ons NpefoCTaBreHus
MYHMLMNANbLHOW yCNyri.

26. NcuepnbliBaloLlwmin nepeyeHb OCHOBaHUM AN OTKa3a B NpeAoCcTaBfiEHNN YCIyrn
no 3asiBNeHnto 06 yTBepXKAEeHMM JOKYMEHTALMM MO NITaHMPOBKE TEPPUTOPUN:

1) HecoOTBETCTBME [AOKYMEHTAUUW NO MNIaHUPOBKE Tepputopun TpeboBaHUAM,
ykasaHHbIM B YacTu 10 ctaTtbn 45 NpagocTpouTenbHoro kogekca Poccunckon ®epepauuu;

2) no pesynbtataMm MNyonM4YHbIX CRAywaHWA NOArOTOBMNEHO 3aknioyeHue o6
OTKITOHEHUWN OOKYMEHTauUn No NiaHMPOBKE TEPPUTOPUN U HaNpaBrieHUn ee Ha AopaboTky;

3) oOTCyTCTBME [OOKYMEHTOB, MpPeayCMOTPEHHbIX MyHKTOM 19 HacTosiwero
aAMWHNCTPATUBHOIO perriaMmeHTa, HeobxoanMbIX NSt NpefoCTaBneHUs MyHULMNAnbHOM
yCnyru.

MNMepeyeHb ycnyr, KOTopble ABNAKTCA HeOOX0AUMbIMU U 06A3aTeNnbHbIMU ANA
npeafocTaBlieHUA MyHULUNANbHOM yCnyru, B TOM YUCIe CBeAeHUA O JOKYMEeHTe
(mokymeHTax), BblaaBaeMoM (BblAaBaeMbiX) OpraHM3aumMaMm, y4acTBYHOLWUMU B

npenocTaBreHnn MyHULUNanbHOM ycnyrm

27. Ycnyru, KoTopble SBMSKOTCA HeobxoaAMMbIMM U 0Gsi3aTenbHbIMKM - ANS
npeaocTaBneHnst MyHULMNAanbHOW YCryrn, OTCYTCTBYIOT.
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Mopspok, paamep U OCHOBaHUA B3UMaHUA rocyAapCTBEHHOM MOLUNUHbI UITU MHOWN
nnaTbl, B3aMMaeMou 3a npegocraBrneHne MyHMLMNanbHOM ycnyrm

28. Nnara 3a npegocrasneHne MyHMUUNansHOW yCryru He BaMMaeTcA.

MakcumManbHbIA CPOK OXMAAHUA B ovepeau Npu nogaye 3anpoca o
npenocTaBleHUU MyHULMNANbLHOW YCIyry U Npu NoslydyeHuun pesynbraTa
npenocTaBreHUs MyHULMNANbHOW yCNnyru

29. MakcumarnbHbIM CPOK OXMoaHua B odepean nMpu  nogade 3anpoca o
npegocTaBeHn MyHUUMNANbHOM YCNyrn U Npy nonyvYeHnn pesyrbTaTa npeocTtaBneHuns
MYHULUMNANbHOW YCryru coctaBnseTt He 6onee 15 MUHyT.

CpoK 1 NopsiAoK perucTpauum 3anpoca 3asBUTeNs o npegocTaBleHUn
MYHULMNANbLHOW ycnyru, B TOM Yucrie B 3NIeKTPOHHOMN dhopme

30. 3aaBneHue, noctynueLlee B agMUHUCTpauuio nnu MoOL B nucemeHHon hopme,
nognexar obasaTtenbHON perucTpaunm B COOTBETCTBMM C NpasuniaMmm 4enonpovM3BoacTea
B [eHb obpalleHus 3asBuTens COTPYOHUKOM, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio
KOppecnoHAeHUNN.

31. lNpu nogaye 3aasneHus yepes ENMNMY, Py oHo aBTomatnyeckn pukcupyeTtcs B
pexumMe peanbHOro BPEMEHW B 3JNEKTPOHHOM cucteme. Peructpaums 3asaBneHus,
NnogaHHOrO0 B 3MEKTPOHHOM BUAE, OCYLIECTBSETCA OTBETCTBEHHbIM COTPYOHUKOM
agMuUHUCTpauun He nosgHee 1 pabouero OHA, cnegytowlero 3a gHeM MOCTYMMeHus, C
COXpaHeHMeM NPUCBOEHHOIO CUCTEMON MHANBUOYANBLHOIO HOMepa.

TpeboBaHUA K NOMeLLeHUAM, B KOTOPbIX NpeaocTaBnsieTcss MyHMUunanbHas ycnyra,
K 3any OXupaHus, MecTam AJsl 3anofIHeHUsA 3anpocoB O NpeAoCTaBleHUN
MyHUUMNansLHoM ycnyru, UHPOPMaLMOHHbLIM CTeHAAM ¢ o6pa3sLamMu UX 3anosfIHeHUs
M NnepeyHeM AOKYMEHTOB, HEO6X0AUMbIX ANA NPefoCTaBNeHus Kaxaomn
MYHULMNaNbLHOW YCNyru, pasmeLlleHnto U opopMIieH1I0 BU3yarbHOW, TEKCTOBOM U
MynbTUMEeAUNHOW MH(pOopMaLIMM O NopsiAKe NpeAoCTaBNeHUA MyHULMNanbHON
ycnyrm

32. Bxog B 3gaHvMe agMuHUCTpauuu JormkeH ObiTb 06opyaoBaH BbIBECKOM W
pexuMmHon Tabnuukon, agantvpoBaH Ans GecnpenaTCTBEHHOro OOCTyna WHBanNMaoB
(BkNtOYast MHBaNMAOB, UCMOMNb3YHOLNX KPecna-Konsackn n cobak-npoBOLHMKOB).

dacag 3pgaHua gormkeH ObiTb 060pyaoBaH OCBETUTENBbHBIMK Npnbopamm, KoTopble
No3BONAT B TeyeHue pabodero BpemMeHn agMUHUCTPaUUN O3HAKOMUTLCHA C BbIBECKOW U
PEXMMHON TabNNYKOMN.

33. Ha Tepputopuun, npunerarowlen K MeCTOPaCMONOXEHU0 aaMUHUCTpaLuu,
AOIDKHbI ObITb MecTa ANnd MNapKOBKM aBTOTPAHCMOPTHLIX CPeAcTB, B TOM u4ucne ans
NapKoBKM cnevumarnbHbiX aBTOTPAHCMNOPTHbLIX CPeACTB NMHBANUAOB.

34. [Ins nogen ¢ orpaHNYeHHbIMU BO3MOXHOCTAMMU AOSMKHbI ObITb NpeayCMOTPEHbI:

BO3MOXXHOCTb 6ecnpensiTCTBEHHOrO BXOAa B MOMELLEHUS U BbIXOAA U3 HUX;

cogencTame (Npy HeoBXo4MMOCTIN) MHBaNUAY Npu BXxoae B 06BbEKT 1 BbIXOAE U3 HErO
CO CTOPOHbI COTPYAHNKOB afMUHUCTPaLINN;

obopyooBaHMe Ha npunerawwmx K 34aHUI0 TEPPUTOPUSAX MECT AN MapKOBKM
aBTOTPAHCMNOPTHbLIX CPeACTB MHBANWAOB;

BO3MOXXHOCTb MOCAAKM B TPAHCMOPTHOE CPEACTBO M BbICAAKM M3 HETO nepen BXo40M
B aIMMHUCTPALMIO, B TOM YMCIE C UCMONb30BaHMEM KPECTa-KONSICKM U NPy He06X0AUMOCTH
C NOMOLLbIO COTPYAHMKOB aAMUHUCTPaLMK;



BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBmKeHns no obbekTy B uenax goctyna K
MeCTy npefocTaBfeHuss MyHUUMNanbHOW YCryrn, a Takke C MOMOLLbI COTPYAHMUKOB,
npegoCTaBNAWMNX  MYHULMNANbHYO — YCyry, acCUCTUBHbLIX W  BCNOMOraTesnbHbIX
TEXHOMOIMMM, a Takke CMEHHOIO Kpecna-Kossicku;

COMpOBOXAEHME VHBaNnaoB, UMEKLNX CTONKNE pacCTpPoOnCTBa OYHKUMN 3pEHUSA U
CaMOCTOATENBHOIo NepeasXeHns, No TeppUTOpUnN agMMHUCTPaLIK;

obecneyeHne gonycka Ha o6beKkT cobakm-NpoBOAHMKA NPU HanMyuMu OOKYMEHTa,
noaTBepxaaroLlero ee cneuunanbHoe obyveHue, BblAAHHOMO MO oopmMe, YCTaHOBIEHHON
degeparnbHbIM  OpraHOM MUCMOSTHUTENBHOM BMNacTu, OCYLLECTBASIOWMM  (YHKUMN MO
BblpaboTke W peanusaumMm rocygapCTBEHHOW MOMAUTUKM U HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHOW 3aluTbl HaceneHus;

oKasaHve COTpygHUKamMu agMUHUCTpaUMM WHOW HeobxoauMoW uHBanuaam wu
ManoMobunbHbIM rpynnam HaceneHus nomoLlm B npeogonieHnn 6apbepoB, MeLllatoLwmx
NONy4YEeHUI0 UMW YCIYr HapaBHe C ApYrMMy nuuamu.

35. [llomeweHne [OOMKHO COOTBETCTBOBATb  YCTAHOBMEHHbIM  CaHUTaAPHO-
3aNMAEeMNoNorM4ecknm TpeboBaHnAM 1 HopmaTneam, ObiTb YAOOHBIM U MMETb JOCTaTOYHO
MecTa.

KonnyectBO MeCT OXuaaHus onpenensetca ucxogs m3 pakTUu4eckon Harpyskm u
BO3MOXHOCTU X pa3MeLLeHNs B MOMeELLEeHUN, HO HE MOXET COCTaBMnsATb MeHee 3 MecCT.

Bxog v Bbixoa u3 nomeleHns obopyaytoTcs COOTBETCTBYHOLWUMU yKasatensamn. B
MecTax npeaocTaBneHna MyHUUunanbHOW yCrnyrn Ha BUAHOM MeCTe pas3MeLLaloTCa CXeMbl
pacnosioXeHns CPeAcTB MNOXapoTyleHus W nyTerd 3Bakyauum noceTutenem wu
crneumnanucToB agMUHUCTPaLnN.

36. B wmecTtax npenocTtaBneHuss MyHUMUMNanbHOW YCryrn npegycMaTpuBaeTcs
obopynoBaHue MecT 0bLLEeCTBEHHOrO Nosib3oBaHUA (TyaneTos).

37. MecTa npegocTaBneHns MYHULMNANbHON ycnyrum obopyaytoTcs
NPOTUBOMNOXXapPHOM CUCTEMOW N CpeAcTBaMU MOXaPOTYLIEHUSA, CUCTEMOM OMNOBELLEHUS O
BO3HMKHOBEHWUWN Ype3Bbl4aHOW CUTYyaLUMN.

B nomewieHusix, npegHasHadeHHbIX ons paboTbl C 3aaBUTENdAMM, pasMeLlarTcd
NHOpPMaUUNOHHbIE CTeHAbl, obecneynBatoLLme NoyYyeHne 3asBUTENSIMU MHOPMaUMK O
npegocTaBneHn MyHUUMNANbLHOW YCyri.

38. Ha kabuHeTe npuema 3asBuTENnen AO0SMKHA HaxoauTbCA WMHMOPMaLMOHHas
Tabnnuka (BblIBECKa) C yKasaHUeM:

- Homepa kabuHeTa;

- hamunuun, MMeHW, oTyecTBa W [OOSMHKHOCTM COTPYAHWMKA, OCYLLECTBISOLErO
npeaocTaBneHne MyHMUMNanbHON ycnyru;

- BpeMeHu nepepbiBa Ha 06ef, TEXHNYECKOro nepepbiBa.

39. MecTta oxngaHma npuema, 3anbl OXXngaHuda, Mecta ans 3anosiHEHUS 3arnpocoB O
npegocTaBNeHnn MyHUUMNANbHOM YCIyrn, MecTta chadvm W MOfyyYeHusi OOKYMEHTOB
3aaBUTENAMN, MecTa NS MHPOPMUPOBaHUSA 3asBUTENEN M 3anofiHEHUS HEOBXOANMbIX
AOKYMEHTOB o0bopyayloTca CTynbaMuM M cTonamu  (CTOMKamu), WH(OPMaLMOHHBIMU
cTeHgamMn, cogepxawumu  uHopmauuilo O  nopsake, Ccpokax npefocTaBneHus
MYHUUMNAanbHOW ycnyru, n obecneynsaroTcs KaHUENAPCKUMIN NPUHALNEXHOCTSMMN.

40. Pabouve MecTa COTPYOHMKOB, OCYLECTBASKOLWMUX NpeaocTaBneHune
MYHUUMNANbHOW YyCRyrn, AOMKHbI ObiTb 060pYya0OBaHbl NEPCOHANbHBIMU KOMMbIOTEPAMU C
BO3MOXHOCTbIO JOCTYNa K He06Xo4MMbIM MHPOPMALMOHHbIM 6a3amM JaHHbIX, cpeacTBamm
BbIYMCNIUTENBHOMW U 3NEKTPOHHOM TEeXHWKMW, NnevaTarowmMnu yCTPOMCTBaMM, KCepOoKcamu,
NO3BOMAKLWNUMM NPESOCTaBNATb MyHMLUMNANbHYKO YCnyry B nosHom obbeme. Pabouue
MecTa OMKHbI 6bITb 060pyaOBaHbl CTONAMN 45151 BO3MOXHOCTM paboTbl C JOKYMEHTaMu,
CTYNbsMU, Kpecrnamu, MHOPMALMOHHbIMK Tabnuykamm ¢ ykasaHnem Homepa kabuHeTta,
damunmm, MMeHu, OT4yecTBa COTPYAHWMKA, OCYLLECTBASKOWEro npegoctaBneHne
MYHULUUNANbHOW YCIyru.



41. TomeweHns MOLL obopyaytoTrca cornacHo TpeboBaHMAM NOCTaHOBIEHUSA
MpaBsutenbctBa Poccunckon Pepepaumm ot 22 gekabps 2012 roga Ne 1376 «O6
YTBEPXXAEHUM NpPaBWil OpraHns3auumn AesaTenbHOCTU MHOTO(YHKUMOHAmMbHbLIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANBbHBLIX YCITyr».

Moka3aTenu 4OCTYNHOCTU U KayeCcTBa MyHULMNaNbLHOM yCnyru, B TOM Yuicne
KONU4ecTBO B3aMMOAENCTBUN 3asiBUTENA C AOJMKHOCTHbLIMM NTULLAMU NpU
npeAoCcTaBleHUM MyHULMUNANBLHOM YCIYTU U UX NPOAOITKUTENbHOCTD,
BO3MOXHOCTb Nofly4yeHUss MUHpopmMmaumm o xoae NpeaocTaBeHUs MyHULMNANbHON
ycnyru, B TOM 4Yucrie ¢ UCNonb3oBaHMeM MH(POPMaLUOHHO-KOMMYHUKALMOHHbIX
T€XHOJOrMM, BO3MOXHOCTb JIM60 HEBO3MOXXHOCTb NONYY€HUs1 MyHULMNANbHOM
ycnyru B MHOropyHKLMOHaNbHOM LieHTpe NpefocTaBneHusi rocyAapCTBeHHbIX U
MYHULMNANbHbIX YCNyr (B TOM Yucre B NOSIHOM 06beme)

42. NokasaTendamu 4OCTYMHOCTU U KadeCcTBa MyHULMNAnNbHOM YCNyru SBRAsOTCS:

1) Ka4eCTBO MyHULMNANbHOW YCNYTIu:

rna =K/ K+ KH) x 100, rge

KIM - konnyecTBO NpeaoCTaBEHHbIX aaMUHUCTpPaUMEN MyHUUMNANbHbIX YCNyr B
COOTBETCTBUU C HACTOALLUM aaMUHNCTPATUBHBLIM PErfTaMeHTOM;

KH - konn4yecTBo »*anob Ha HEMCNONTHEHWE MYHMLUMNANbHON YCIyTn;

2) 0OCTYNHOCTb U CBOEBPEMEHHOCTbL NPeaoCTaBNeHUs MyHULMNanbHOW YCyru:

MK =K1/ (K1+K2+K3)x100, rae

K1 - KONMYecTBO  CBOEBPEMEHHO  MPefOCTaBMEHHbIX  aAMUHUCTpauven
MYHULMNANbHbIX YCNYr B COOTBETCTBUN C HACTOSALLMM agMUHUCTPATUBHBIM perfiaMeHToM;

K2 - konumyecTBO NpedocTaBfeHHbIX agMUHUCTpauMen MyHuuunanbHbIX YCnyr B
COOTBETCTBUM C HACTOALWMM aMUHUCTPATMBHBIM  pErflaMeHToM C HapyLeHuem
YCTaHOBIEHHOIo CPOKa;

K3 - konmyectBO HEOOOCHOBAHHLIX OTKA30B B MPEOOCTaBNEHUM MYHULMNANbHON
ycrnyru — agMuUHUCTpauuendn B COOTBETCTBUM C  HACTOSAWMM  aAMUHUCTPATUBHbLIM
pernameHToMm.

43. Konn4yecTBo B3aUMOAENCTBUIN 3as9BUTENSA C COTPYAHUKAMU agMUHUCTpaLMn npu
npegocTaBNeHnn MyHUUMNANbHOW YCAYyrM U UX MPOLAOIHKUTENBHOCTb: HE OrpaHUYeHo B
npegenax cpoka npegoctaBneHns MyHULMNansHOW yCnyru.

44, 3aaBuTenam npegocTaBfieHa BO3MOXHOCTb MOfydYeHuss mHdopmaumm o xoge
npefocTaBfieHnss  MyHUUMNanbHOM  YCryrm, B TOM 4YUCe C  WUCMOSNb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHbIX TEXHOMOIMH, BO3MOXHOCTb nonyyeHns
MyHuumnansHon ycnyrm B MOLL (B Tom yncne B nonHom obbeme).

MHble TpeboBaHUA, B TOM YMCne y4YuTbiBarowme oCoO6eHHOCTH
npenocTaBrneHUA MyHULUNANbHOW YCNYrn no 3KCTeppuTopuanbHoOMy
npuHuuny (B cny4yae, ecnu ycrnyra npeaocTaBnsieTcsl No 3KCTeppuTopmuanbHOMY
NPUHLMNY) 1 OCOOBEHHOCTU NpeAoCcTaBIeHUs MyHULIMNANbLHOW YCIyru B
3NeKTpOHHOMN hopme

45. 3asBneHne MoXeT ObITb HanpasneHo B AN1eKTPoHHOM hopme vepes ENMTY, PITY.

46. OGpaweHne 3a npegocTaBfeHVEM MyHUUMNANbHOW YCNyrn B 3NEKTPOHHOW
opMe OCYLLECTBISETCA C MCMNOSIb30BAHUEM 3MEKTPOHHbBIX OOKYMEHTOB, MOLMUCAHHbIX
9NEKTPOHHOM MOAMUCbID B COOTBETCTBUM C TpeboBaHuamun denepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-d3 «O6 anekTpoHHOM NoAnNUcKny, NnoctaHoBneHus MNpaButenscTea
Poccunckon ®epepaumm ot 25 mioHa 2012 roga Ne 634 «O Bugax aneKkTpoHHON NoAnucy,
NCnonb30BaHME KOTOPbIX AoMyckaeTca npu obpalleHnn 3a nonyvYeHnemM rocyaapCcTBEHHbIX
N MyHULUMNANbHbIX YCyr».



47. CBegieHnsa o MyHuuunaneHou ycnyre pasmewiatotca Ha ENTY, PITY B nopsagke,
yCTaHOBIIEHHOM nocTaHoBneHnem MNpasutensctea Poccuickon ®epepauum ot 24.10.2011
Ne 861 «O (pegepanbHblX roCydapCTBEHHbIX  WMHAOPMAUMOHHBLIX  CUCTeMax,
obecneunBaroLlmMx nNpeaocTaBrieHWe B SMEKTPOHHOM (PopMe TroCydapCTBEHHbIX U
MYHUUMNANbHbIX yCryr (OCyLecTBrieHne PyHKUMI)».

48. 3asButensm obecnevmBaeTcs BO3MOXHOCTb nonyveHna Ha EMNIY, Prry
MHopMaUuKn o xoge NpeaocTaBleHnss MyHULMNANbHON YCIyri.

49. VHble TpeboBaHus, B TOM 4YnChe yuuTbiBatoLWmMe 0COBEHHOCTM NpefOoCTaBNEHNS
MYHUUMNANbHOW YCAYry rno 3KCTeppUTOPUansHOMY NPUHLUNY, HE NPeabABNAIOTCS.

lll. CocTtaB, nocnegoBaTefibHOCTb U CPOKM BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcre
0COOGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp (AeMcTeun) B
3neKTpoHHou dopme

MNepeyeHb aAMMHUCTPATMBHbLIX Npoueayp

50. TlpepoctaBneHne  MyHMUMNANbHOM  ycnyrm  BKNOYaeT B cebd
nocnegoBaTeNbHOCTb CNneaywmMx agMUHUCTPaTMBHBIX Npoueayp:

1) npuem wun pernctpaumsi 3asiBNEHUMS U [OOKYMEHTOB, HeOoOXOoAuMMbIX Ans
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTu;

2) paccMOTpeHME 3asBMeHNs U OOKYMEHTOB, HEOOXOAMMBIX AN NpeaocTaBneHus
MYHMLMNANbHOW yCnyru;

3) Bblgaya (HanpaBneHue) 3asaABUTENIO  [JOKYMEHTOB MO  pes3ynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYT.

Mpuem u perncTpaums 3asBneHns U [OKYMEHTOB, He06XoAMMbIX Ans
npeAocTaBreHUA MyHULMNaNbLHOM ycnyru

51. OcHoBaHveM aOns  Hayana agMUHUCTPATUBHOW npouedypbl  SIBNsieTCA
noctynfneHne B agMuHuctpauuo, MOLl 3asBneHna M OOKYMEHTOB, MpeayCMOTPEHHbIX
nyHkToM 18 wnu 19 HacTosiwero agMUWHUCTPATMBHOIO pernameHTa, crnocobamu,
npegyCcMOTPEHHbIMU MYHKTOM 20 HacTOSILWEro agMUHUCTPATUBHOINO perfiameHTa.

52. CotpyaHuk agMmuHuctpauumn, MOLl, oTBETCTBEHHbIN 3a NPUEM U PErNCTpaLmio
KoppecnoHaeHuun, obecnevnmBaeT NpuemM U perucTpauuio 3asiBfeHns U LOKYMEHTOB B
COOTBETCTBUM C NpaBuiamMmn 4enonpon3BoacTsa B AeHb OOpaLleHns 3asaBuTens.

53. PesynbtatoM agMUHUCTPATUBHOW Npouenypbl SBASETCA NPUeM U pernctpauus
3a8BNeHNs 1 AJOKYMEHTOB, HEOBXoaUMbIX ANA NpeAoCTaBNEHNS MyHULMNANBHOW YCIyTi.

54. Mo pesynbTaTtaM agMUHUCTPATUBHOW Mpouenypbl COTPYAHVK agMUHUCTPaLNN,
M®L|, oTBETCTBEHHbIN 32 NPUEM U perncTpaumio KOppecnoHAeHUUN, B CPOK He Nno3aHee
paboyero AHs, cregyowero 3a AHeM npyema u permctpaumm 3asBneHus U1 JOKYMEHTOB,
nepefaetr uX COTPYAHWKY agMUHUCTpauuW, OTBETCTBEHHOMY 3a MpefocTaBrieHune
MYHULUUNANbHOW YCRyri.

PaccmoTpeHue 3asiBneHUs U 4OKYMEHTOB, HeO6X0AUMbIX AN NpefocTaBeHus
MyHULUMNAaNsLHOM ycnyru

55. OcHoBaHMeM [Ona Havana agMUHUCTPaTMBHOW npouenypbl  ABMASETCH
NOCTYNfIeHNne COTPYOHUKY aAMUHUCTPaLMWM, OTBETCTBEHHOMY 3a nNpeaocTaBrieHune
MYHUUUNANbHOW YCRyru, 3aperucTpupoBaHHbIX 3asiBIIEHNSA N JOKYMEHTOB.

56. Mpwu nocTynneHumn 3agaBneHns o0 NPUHATUN peLLEeHns O NOArOTOBKE AOKYMEHTauum
Nno nMraHUPOBKE TeppuUTOpUW  COTPYOHWK  aAMUHUCTpauuM, OTBETCTBEHHbIW 3a



npegocTaBneHne MyHUUMnanbHOW yCryru, B TedeHue ogHoro paboyero OHA C MOMEHTa
Nosly4YeHMs1 3apermcTpmMpoBaHHbIX 3asBMEHUA U OOKYMEHTOB (bopMUpYyeT M HanpasnseT
MeXBeJOMCTBEHHbIE 3arnpochkl O NpeAcTaBfeHun B aAMUHUCTPaLMIO JOKYMEHTOB (MX KOMUM
UM CBEAEHWUN, COoOepXaluMxcsl B HUX), NPeayCMOTPEHHbIX MyHKTOM 21 HacToswero
aflMUHUCTPATUBHOIO perfiameHTa, B [OCYyAapCTBEHHble OpraHbl, OpraHbl MeCTHOro
camoynpaBneHuss M noaBeAOMCTBEHHbIE [OCYAApPCTBEHHbIM OpraHaMm WunM opraHam
MECTHOro CcaMOyrnpaBfeHus opraHmsauuu, B pPaCNoOPSPKEHUN KOTOPbIX HaxoOAaTcs
yKa3aHHble JOKYMEHTbI B COOTBETCTBUN C HOPMATUBHbIMM NPaABOBbIMK akTaMu Poccninckon
depepaumm, HOpMaTMBHBIMU NPaBOBbIMW akTaMu Tynbckon obnactu, MyHULMNAanbHbIMM
NpaBoOBbIMW aKTaMi, €Cnv 3asBUTENb HEe NpeacTtaBuil  yKasaHHble  JOKYMEHTbI
CaMOCTOATESbHO.

56.1. B TeyeHMe opHoOro paboyero OHA C MOMEHTaA MOSlydYEHUS OTBETOB Ha
MeXBEJOMCTBEHHbIE  3anpoCbl  COTPYOHMK  aAMWHUCTpAUUKW, OTBETCTBEHHbIM  3a
npegocTaBfeHne MyHULMNANbHOW YCnyri, NPOBOANT NPOBEPKY OOKYMEHTOB, NOCTYMMBLUNX
OT 3asiBUTENs, Ha HanMyMe OCHOBaHUW AN OTKasa, NpeayCMOTPEHHbIX MYHKTOM 25
HacTosILLEero agMMHNCTPATMBHOIO pernamMmeHTa.

56.2. B cnyyae HanuuMs OCHOBaHWW Onsl OTKas3a, COTPYAHMK aAMWHUCTpauuM,
OTBETCTBEHHbIA 3@ NpeaoCTaBfieHNne MyHULMNanbHOW YCNnyru, B TeYeHue ABYyX paboumx
AHEN C MOMEHTa OKOHYaHWA TMPOBEPKM [OKYMEHTOB, MOCTYMMBLUMX OT 3asiBUTEns,
noarotTaBnMBaeT MNPOEKT MOTMBMPOBAHHOIMO OTKa3a B MNOArOTOBKE AOKYMEHTaUUu no
nnaHvpoBke Tepputopum UK obecneynmBaeT ero noanucaHue  YnosITHOMOYEHHbIM
AOJDKHOCTHbLIM NULOM agMUHUCTPaLUW.

56.3. B cny4ae OTCyTCTBMA OCHOBaHWW AN OTKasa COTPYAHWK aAMWHUCTpauuM,
OTBETCTBEHHbIA 3@ NpeaocTaBfieHne MyHULMNAanbHOW YyCnyru, B Te4YeHne Tpex paboumx
AHEN C MOMEHTa OKOH4YaHWA TMpPOBEPKM [JOKYMEHTOB, MOCTYMMBLUMX OT 3asBuUTens,
noaroTaBnMBaeT NPOEKT NOCTAHOBMEHNSA agMUHNCTPaLMN O NOATOTOBKE AOKYMEHTaUMN No
nnaHMpoBKe TeppuTopun N obecneymBaeT ero nognucaHue rnaBov agMMHUCTPaLn.

56.4. Pe3ynbTaTtoM agMUHUCTPATUBHOM NpoLeaypbl Npy NOCTYNSIEHUN 3aABNEHNA O
NPUHATUN pELLEHNA O NOArOTOBKE AOKYMEHTauun no nnaHupoBKe TEPPUTOPUM ABNAETCS
NOCTaHOBIMIEHNE agMUHUCTpPaAUMM O NOArOTOBKE AOKYMEHTAUUM NO  MNaHUPOBKE
Tepputopun, MNOAMUCAHHOE [NaBOW agMUHUCTpauUMW, unM oTKa3d B MNOArOTOBKe
AOKYMEHTAUUM MO  NMaHMPOBKE  TEPPUTOPUM, MNOAMUCAHHBIA  YNONTHOMOYEHHbLIM
AOJDKHOCTHBLIM NIULOM agMUHUCTPAaLUU.

57. MNpun noctynneHumn 3asiBneHnsa 06 yTBEPXXAEHUN OOKYMEHTaLMM MO MiaHNUPOBKE
TEppUTOpUN  COTPYOAHUK  aAMUHUCTpaLMW, OTBETCTBEHHbIN 3a npegocTaBrieHne
MYHUUMNANbHOMW YyCNyru, B Te4yeHue ogHoro paboyvero OHA C MOMEHTa nonyvyeHus
3aperncTpupoBaHHbIX  3asBNEeHUs U OOKYMEHTOB  doopMupyeT W Hanpasnset
MEXXBEOOMCTBEHHbIE 3anpocChbl O NPeACTaBEHMM B aAMUHUCTPALMIO AOKYMEHTOB (MX KOMWIA
UM CBedEHUN, CoOepXallnxcs B HUX), NPefyCMOTPEHHbIX MYyHKTOM 21 HacCTosLWwero
aflMWHUCTPATUBHOIO perfnameHTa, B [OCYyAapCTBEHHble OpraHbl, OpraHbl MECTHOro
camoynpaBfneHust M noAaBeAOMCTBEHHbIE TOCYLApPCTBEHHbIM OpraHaMm WM opraHam
MECTHOro CcaMOyrnpaBfeHus opraHmsauuu, B pPaCNoOpPsIKEHUN KOTOPbIX HaxoOAaTcs
yKa3aHHble JOKYMEHTbI B COOTBETCTBUN C HOPMATUBHBLIMU NPaBOBbIMK akTaMun Poccumnckon
depgepaumm, HopMaTUBHBIMK NMPaBOBbIMK akTaMu TynbCckon obnacTu, MyHMUMNanNbHbIMK
NpaBoOBbIMW aKTaMu, €cnv 3asBUTENb He NpeacTtaBuil  yKasaHHble  JOKYMEHTbI
CaMOCTOATESbHO.

57.1. B TeyeHuMe nATM paboymx OHENW CO [AHA MOfyyYeHUs OTBETOB Ha
MeXBEJOMCTBEHHblE  3anpoCbl  COTPYOHMK  aAMWHUCTpAuUUKW, OTBETCTBEHHbIM  3a
npefocTaBfieHMe MyHUUMNANbHOW yCnyrM, nNpoBOAMT MPOBEPKY [[OKYMEeHTaumm no
nnaHNUPoOBKE TEPPUTOPUM Ha COOTBETCTBME TpeboBaHMsM, yKazaHHbIM B Yactn 10 ctatbm
45 NpapgocTpouTenbHoro kogekca Poccuiickon ®eagepaunn.



57.2. B cnyyae HecoOTBETCTBMSA TakoM AOKYMeHTauun TpeboBaHNsAM, yKa3aHHbIM B
yactn 10 cratbu 45 NpagocTpouTtenbHoro kogekca Poccuickon ®epepauumn, COTpyaHUK
afMUHUCTPaLMK, OTBETCTBEHHbIN 3a NpeaocTaBeHne MyHUUMNansHOW yCryrn, B Te4eHme
ofHoro paboyero OHSA CO AOHSA NPOBeAeHWs MPOBEpPKU AOKYMEHTauuu no niaHUpoBKe
TeppuTopuUn noAaroTaBnMBaeT MNPOEKT MNUCbMa agMUHUCTPauMM 006  OTKINOHEHUU
AOKYMEHTauun no nraHMpOBKE TEppUTOpUM W HanpasreHun ee Ha [opaboTky wu
obecneunBaeT ero nognucaHme ynonHOMOYEHHbIM AOMKHOCTHBIM JIMLIOM agMUHUCTPaLmN.

57.3. lNpun oTcyTCTBUM OCHOBaHWW OfA OTKasa, NPeayCMOTPEHHbIX MYHKTOM 26
HacTosLero alMUHUCTPATUBHOIO pernameHTa, COTPYOHWUK aZMUHUCTpauuu,
OTBETCTBEHHbIN 3a NpefoCcTaBNeHne MyHUUMNanbHOW ycnyru, B Te4eHne ogHoro paboyero
AHA C MOMEHTa OKOHYaHUS MPOBEPKM JOKYMEHTaL MM No NaHUPOBKe TeppuTopumn nepegaet
Takylo JOKYMEHTaUM B KOMUCCUIO MO NOAroTOBKE M NPOBEAEHUIO MYONUYHbIX CRyLIaHWi,
3a UCKINIOYEHNEM crnyyaes, NpegyCMOTPEHHbIX YacTbio 5.1 ctaTbu 46 pagocTponTenbHOro
kogekca Poccuickon denepaumn.

57.4. Ecnm nybnuyHble crywaHua He  NpoBOAATCS MO OCHOBAHUAM,
npegycMOTpeHHbIM YacTbio 5.1 ctatbm 46 [pagocTpouTenibHOro Kogekca Poccumnckon
depgepaumm, N Npyn OTCYTCTBUM OCHOBAHWW ONS OTKasa, NpefyCMOTPEHHbIX MYHKTOM 26
HacTosLero aZlMUHUCTPATUBHOIO pernameHTa, COTPYOHWK aZMUHUCTpauuu,
OTBETCTBEHHbIA 32 NpefocTaBfeHne MyHUUMNanbHOW yCnyru, B TeyeHue OByX paboumx
AHEN C MOMEHTa OKOHYaHWSA MNPOBEPKW [OOKYMEHTauuu no nfaHMpoBKe TeppuTopuu
noaroTaBnMBaeT NPOEKT NOCTAaHOBMEHNA agMUHUCTPaUMn 06 yTBEPXXAEHUN JOKYMEHTaLMmn
no NNaHUPOBKe TeppUTOpMM U obecneymBaeT ero nognucaHue rnason agMUHUCTPaLNN.

57.5. lMocne npoBegeHus My6fIMYHBLIX ChAyWaHWW MO NpoekTam MfaHUPOBKK
TEPPUTOPUN U MPOEKTaM MeXeBaHus Tepputopun, pelueHne o6 yTBepXOeHUN KOTOpbIX
NPUHMMAaETCs B COOTBETCTBUM CO cTaTben 46 [pagocTpouTenbHOro kogekca Poccumnckom
depepaumm  (NMPUMEHUTENBHO K  TEppuUTOpPUM  TOPOLCKOrO  OKpyra), COTPYAHMWK
aAMUHUCTPaLMK, OTBETCTBEHHbIN 3a NpeoCcTaBeHne MyHUUMNANbLHOM YCIyrn, B Te4eHne
naTHagUaTv paboymx gHen co AHA onyBrMKoBaHWS 3aKMOYeHUs o pedynbTaTax ny6nnyHbIX
CNyLaHun OCyLecTBAsSeT MOArOTOBKY MpPOEKTa MNOCTAHOBNEHUs agMuHucTpaumm o6
yTBEPXOEHUM [OOKYMEHTauuu no MMnaHUpoBKE Tepputopun wnu npoekta nucbma
agMUHUCTPaUMM 00 OTKNOHEeHUM [JOKYMEHTauuMuM no MfaHUPOBKE Tepputopum WU
HanpasneHun ee Ha OPabOoTKy C y4eTOM NPOTOKoa MNyGnNuYHbIX CAyLWaHWUi U 3aknioYeHns
0 pesynbTaTax Ny6sIMYHbIX CRyLIaHUN.

57.5.1. CoTpyaHuK agMuyHUCTpauuMn, OTBETCTBEHHbLIM 3a NpefocTaBrieHne
MyHUUMNANbHOM ycnyrM, B TedyeHne opHoro paboyero [OHA nocne noAroToBKU
COOTBETCTBYHOLLEro npoekta AOKyMeHTa nepegaeTr ero And noanucaHus - rrase
agMUHUCTpauuM (B crnyyae MNOArOTOBKM MPOEKTa MOCTaHOBMEHUS agMUHUCTpauum 06
YTBEPXOEHUM [AOKYMEHTauuu no nMaHUpoOBKE TeppuTopun) unm  YnosIHOMOYEHHOMY
OOSDKHOCTHOMY  Nvuy  agMUHUCTpauuuM (B criydae nogrotoBKM npoekTa nucbMa
agMuHUCTpauun 06 OTKMOHEHUM AOKYMEHTauum no MNSAaHUPOBKE TEPPUTOPUN U
HanpasreHun ee Ha JopaboTKy).

57.5.2. [naBa agMuHucTpaumm  (yNONHOMOYEHHOE  OOSPKHOCTHOE  NUUO
agAMUHUCTPaLMM) NOLMUCBLIBAET COOTBETCTBYIOLLIMA MPOEKT OOKYMEHTa B TeYeHue Tpex
paboumx gHEN C MOMEHTa €ro NnoslyYyeHuns.

57.6. PesynbTatomM agMMHUCTPATUBHOW NpoLeaypbl Npy NOCTYNfieHMn 3asBneHuns oo
yTBEPXOEHUM [OOKyMEHTauuu Mo MfaHUpOBKE TeppuTopumn SBMSETCH MNOCTaHOBMNEHue
agMuUHUCTpauMmM 00 yTBEepPXAEHUM [JOKYMEeHTauuMuM no MNaHUpOBKE Tepputopum,
noanvcaHHOe rNaBoO aAMUHUCTPALMK, WUAM MUCbMO agMuHUCTpaumm 06 OTKMOHEHMM
AOKYMEHTauun Mo nraHUpOBKE TEeppuTOpMM U HanpasBfieHMM ee Ha [aopaboTky,
nognucaHHoe yrnormHOMOYEHHbIM AOSHKHOCTHBLIM NMULOM agMUHUCTPaLnN.



Bbigaya (HanpaBneHue) 3aABUTENIO AOKYMEHTOB MO pe3ynbTaTaM npeaocTaBrieHusA
MYHULMUNANbLHOW yCcnyru

58. OcHoBaHMeM ana Hayana aaMUHUCTPaATUBHOWM Mpoueaypbl  SBRsieTcs
NocTynfneHne COTPYOAHVKY aMUHUCTpauuMn, OTBETCTBEHHOMY 3a MpefocTaBrieHune
MYHULUMMNANbHOW YyCryrn, NOANUCAHHOro pesynbTata NpeaocTaBneHns MyHULMNanbHON
ycnyru.

59. CoTpyaHuk agmMuMHUCTpauMnM, OTBETCTBEHHbIN 3@  NpeaocTaBrieHune
MyHMUMNanbHOM  ycnyrn, obecneymMBaeT HanpaBneHwe 3asiBATEN0  pesyrbTaTa
npegocTaBnNeHns MyHuUMNanbHOW YCrnyrn, B TeYeHue oAHoro paboyero OHA CO [OHSA
NOCTYNNEeHUs NoAMMCaHHOro pesynbTaTa NpefoCcTaBeHnUss MyHUUMNANbLHOW YCIyri.

60. PesynbtatoMm agMuHUCTpaTUBHOM nMpoueaypbl  ABNSAETCA HarnpasfeHue
3aaBUTENt0  pesynbTata NpeaocTaBfeHUss  MyHUUMNAnbHOW  yCryrm  Cnocobom,
onpegerieHHbIM UM B 3a8BMEHUMN.

Mopspok ocylecTBNeHUs B INeKTPOHHOU hopmMe, B TOM YUCHe C UCMONb30BaHUEM
ENry, PAIY agpMmmHucTpaTuUBHLIX npoueayp

61. [lNogaya 3asBUTENneM [OOKYMEHTOB, HeoOXoguMblXx [ONa NpefocTaBieHus
MYHUUMNANbHOM YCryrn, a Takxke nofiydyeHue 3asiButenem pesynbtarta npegoctaBreHns
MYHUUMNANbHOW YCRyrn MOXeT OCYLLUECTBIATLCA B 3MeKTPOHHOW ¢hopme 4depes ETMMY,
PIIY.

62. ®dopmupoBaHMe 3anpoca 3asiBUTENeM OCYLeCTBNseTcs MnocpenCcTBOM
3anofiHEHNA 3nekTpoHHoW opmbl 3anpoca Ha ENMIY, PMIY 6e3 HeobxoaumocTu
AONOSTHUTENBHOM Nogayn 3anpoca B Kakon-rimbo nHon opme.

63. dopmaTHO-nornyeckasi nposepka chopMmMpoBaHHOIO 3anpoca OCyLEeCTBISAETCS
aBTOMaTU4YECKMN MOCre 3anofiHEHNSA 3aaBUTENEM KaXaoro 13 nonen aneKTpoHHON (hopMbl
3anpoca. [pn BbISIBNEHNUN HEKOPPEKTHO 3aNOSTHEHHOIO NOMSA ANEKTPOHHOM POpMbI 3anpoca
3asiBUTENb YBEOOMSISETCHA O XapaKTepe BbIABMEHHON OLWMOKM U nopsake ee yCTpaHeHus
nocpeacTBoM MH(OPMALMOHHOIO COOOLLEHNST HEMOCPEACTBEHHO B 3NIEKTPOHHOM dhopme
3anpoca.

64. Npn bopmupoBaHumM 3anpoca 3anBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs 3anpoca W MWHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCNyru;

6) BO3MOXHOCTb 3anoOSIHEHUS HECKONbKUMWU 3asBUTENSIMWU OOHOW SNEKTPOHHOW
dopmbl  3anpoca npu obpalleHun 3a ycnyramu, npegnonaralolmmMmn  HanpasneHue
COBMECTHOrO  3anpoca HEeCKONbKMMKW  3asBuUTendaMuM  (OnucbiBaeTcss B criyvae
HeobXoaMMOCTM AONOSTHUTENBHO);

B) BO3MOXHOCTb nevatM Ha OyMaXHOM HoOcUTere KOMuUu SNEKTPOHHOW opMbl
3anpoca;

) COXpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYD (hopMy 3anpoca 3Ha4yeHWn B
nobo MOMEHT MO XenaHwt Nofb3oBaTeNs, B TOM YMChe NpU BO3HUKHOBEHMM OLUMBOK
BBOJa W Bo3BpaTe 419 NOBTOPHOro BBOAA 3HAYEHUI B AMEKTPOHHYIO (DOpMY 3anpoca;

A) 3anosiHeHne nosien 3NeKTpoHHOW POpMbl 3anpoca A0 Hayana BeBoAa CBeLEeHUN
3agBuTeneM C  UCMONb3OBaHMEM  CBeOEHUW, pasMeLleHHbIX B  deaepansHoun
rocygapcTBeHHOM WHGOpPMaUMOHHON cucteme «EguMHaa cuctema wuageHTudukauum wu
ayTeHTumnKaumnm B NHPaCTPYKTYpE, obecneunBatoLLen MHPOPMALNOHHO-
TEXHOJSIOrMyeckoe B3auMMOOENCTBUE WHMOPMALUMOHHBLIX CUCTEM, WCMNONb3yeMblX Afis
npefoCTaBeHNs TOCYAApPCTBEHHbIX U MYHUUUNANbHbLIX YCYr B 3fEKTPOHHOW dhopMe»
(nanee — eguHaa cuctema uwaeHTUMKaAUUMM UM ayTeHTUdUKaumm), U CBeLEeHUN,
onybnukoBaHHbIX Ha ENMIY, PIIIY, B yactn, kacawowenca ceegeHnn, oTCYTCTBYIOLWNX B
eINHOWN cucTemMe ngeHTudukaumm n ayteHTudukaumm;



€) BO3MOXHOCTb BEPHYTbCS Ha NtoO0M 13 3TanoB 3an0SIHEHUS 3NEKTPOHHOW hOpMblI
3anpoca 6e3 notepu paHee BBeAEHHON MHGOpPMaLMK;

X) BO3MOXHOCTb AocTtyna 3assutens Ha EINIY, PMIY k paHee nogaHHbIM UM
3anpocaM B TeYeHWe He MeHee O[HOro roga, a TakkKe 4YacTUYHO COPMUPOBAHHLIX
3anpocoB - B Te4eHWe He MeHee Tpex MecsiLEeB.

65. CchopmMMpoBaHHbIA U NOANUCAHHBIA 3anpoc HanpaenseTca B agMUHUCTPaUnIo
nocpeactesom ENMIY, PIry.

[Mpun ycnewHon oTrnpaBke 3anpocy npuceanBaeTca YHUKanbHbIN HOMepP, No KOTOPOMY
B NMNMYHOM KabuHeTe 3asButensa Oyaet npeacTaBneHa UHopmauusa O XOA4e BbINOSTHEHUSA
yKasaHHOro 3anpoca.

66. AamuHuCTpaums obecneynmBaeT nMpPUMEM WU perucTpauuio  AOKYMEHTOB,
HeobxoouMMbIX AOns nNpefocTaBreHns MyHuumMnanbHou ycnyru, 6e3 HeobxooumocTu
NMOBTOPHOIO NpeaCTaBNeHns 3asaBuTeneM Takmx JOKYMEHTOB B MUCbMEHHON hopme.

CpoK agMnHUCTpaTUBHOM NpoLeaypbl: OANH pabounin AeHb.

67. MNpepoctasneHne MyHUUUNANbHOW YCMyrM Ha4yMHaeTCs C MOMEHTa npuemMa wu
perncTpauun  agMUHUCTpPaLMEN  SNEKTPOHHbIX  [AOKYMEHTOB, HeobxoauMmblx — Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

68. lNocne npuHATMA 3anpoca COTPYAHUKOM aaMUHUCTPaLNKN, YNONTHOMOYEHHbLIM Ha
npegocTaBneHne MyHuUUMNanbHOW YCIyrn, 3anpocy B JIMYHOM KabuHeTe 3asiBuTens
nocpenctsom EINMY, PIIY npucsameaetca cratyc «Peructpauusa sassutens n npuem
AOKYMEHTOBY.

69. UcnonbsosaHne ENMY, PIMIY rapaHTupyeT HepasrnalleHne M COXPaHHOCTb
KOH(pmnaeHumansHoOn nHopmaumm, 4OCTOBEPHOCTb CBEAEHUN 3a CYET UCMONb30BaHUSA B
9NIEKTPOHHOM  CUCTEME  JMEKTPOHHbIX  NoAnucer, MOMyYEeHHbIX B  AOBEPEHHOM
YyAOCTOBEPSIOLWEM LIEHTPE.

70. 3asBuTenb BApase MNONy4YUTb pesynbTaT NpedoCcTaBneHUs MyHULMNanbHOW
ycrnyrim B bopMe [OKYMeHTa Ha OymaxXHOM HocuTene B TeyeHue Ccpoka [OencTBus
pesynbTata npeaocTaBneHnss MyHUUMNansHOW YCIyru.

71. 3asBuTenb UMeeT BO3MOXHOCTb MOfNyyYyeHus uHdopmaumm O  xopde
npeaocTaBneHNsa MyHULMNANbHOW YCYTi.

MHbopmaums o xoge npefocTaBneHus MyHUUMManbHOW YCNyru HanpasnsieTcs
3a8BUTEN0 B CPOK, HE npeBblllalownin ogHoro paboyvero AHS nocne 3aBepLueHus
BbIMOSIHEHNS COOTBETCTBYIOLIEro [OEWUCTBUHA, Ha agpec 3NEeKTPOHHOM MOoYTbl UM C
ncnonb3oBaHmem cpeacts ENMIY, PIIY no Bbibopy 3aaBuTens.

72. Tlpu npegocTaBneHMN MyHUUMNANbHOM YCIYyrM B 3MEKTPOHHOW dhopme
3a8BUTENIO HanpasnseTca yseaomreHme o6 OKOHYaHUU NpeaoCcTaBneHNs MyHULUNANbHOM
ycrnyrm inbo MOTMBMPOBaHHbINM OTKa3 B NpeaoCTaBfeHUM MyHULMNANbHOW YCIyTn.

73. 3aasutenam obecnevmBaeTcsi BO3MOXHOCTb OLEHUTb AOCTYNHOCTb N Ka4eCTBO
MyHuumMnansHon ycnyru Ha EMNTY, PITY.

Mopspok ucnpaBneHus AoNyLWeHHbIX ONeYaToK U OWKNOOK B BblAaHHbIX B
pe3ynbTaTe NnpeaocTaBreHUss MyHULMNanNbHOM yCnyru OKyMeHTax, MopsaokK
Bblgayuun AybnukaTta OKYyMeHTa, Bbl4aHHOro No pe3ynbTaTam npeaocTaBrieHus
MyHULUMNAaNsLHOM ycnyru

74. OcHoBaHMEM ANg UcnpaBneHnsa TEXHNYECKOM OLWNOKM B BblAaHHbIX B pe3ynbrate
NpeaoCTaBNeHNa MyHUUMNANbHOM yCnyrm [OOKyMEHTax SsBMNsieTcs MNOoCTynneHne B
aAMWHUCTPaUMIO 3aaBneHnst 06 MCNpaBneHMn TEXHUYECKON OWNBKM (NpunoxeHue 3).

75. MNMpn obpalieHm B agMUHUCTPaALMIO 33 UCMPaBMEHUEM TEXHUYECKOMW OLUMOKM
3aaBuUTENb NPeaCTaBnseT:

3aaBneHne o6 ncnpaBneHNnN TEXHNYECKON OLUNGKN;



AOKYMEHTbI, CBUOETENbCTBYIOLME O HAaNM4YMM TEXHUYECKON OLLINMOKN 1 cogepkalumne
npaBuSibHbIE JAHHbIE;

OpuUrMHan OOKyMeHTa, YKasaHHbI B MyHKTe 14 HacTodAwero agMUHUCTPaTUBHOIO
perrnameHTa, B KOTOPOM COLAEPXKUTCS TEXHUYECKas oLumnbka.

76. 3asiBneHne o6 ucnpaBrneHnn TEXHUYECKOM OLWMOKM nogaeTcs 3asiBUTENEM B
NMMCbMEHHOWN hopMe NOCPeACTBOM JIMYHOIO obpaLleHnst B agMUHUCTPaLNIO, B TOM Yucne
yepe3 MOL|, nmbo nocpeacTBOM NOYTOBOrO OTAPABMEHUS C YBEAOMITIEHUEM O BPYYEHUN.

77. 3asBneHve 06 wUcCNpaBNEeHUM TEXHUYECKONW OWMOKM U OOKYMEHTHI,
npegyCMOTPEHHblIE  MYHKTOM 75  HacToswero agMWHUCTPATMBHOIO  perfiameHTa,
pPEerncTpmpyroTca B agMMHUCTPaUNMnN B A€Hb UX MOCTYNMAEHNS.

78. PaccmoTpeHvne 3asdBneHust 00  UCNpaBneHMM  TEXHUYECKOW  OLUMOKM
OCYLLECTBMSAETCA COTPYAHMKOM aAMUHUCTPaUMKM, OTBETCTBEHHbIM 3a NpefocTaBrieHune
MYHULMNANbHON YCNYTW.

79. Pe3ynbTaToOM pacCMOTpeHUs 3asBreHnsa 06 ncnpaBneHnm TeXHNYECKON OLNBKN
ABMSETCA HanpaBneHue 3asiBUTEN0 WCNpaBfieHHOro pesynbTaTa npefocTaBlieHus
MYHUUMNANbHOW ycrnyrin cnocobom, onpeaeneHHbIM MM B 3asiBfieHn o6 mncnpaeneHum
TEXHUYECKOW OLMOKM, B CPOK HE NpeBbILaoWnn NAaTn paboumx gHen co AHA NOCTYNNeHUs
N permctpauum 3asisrieHmst 06 ncrnpaBneHnmn TEXHUYECKON OLLNOKN.

OpurnHan OoKyMeHTa, yKa3aHHbI B MyHKTe 14 HacTosiwero agMUHUCTPATUBHOIO
pernameHTa, B KOTOPOM COAEPXUTCHA TexHuYeckass owwnbka, nocne HanpaBreHus
3asBUTEN0 UCMpPABMEHHOro pesynbTata npefocTaBfieHUss MYHUUMMNANbHOW YCIyrn He
BO3BpallaeTcs.

80. OcHoBaHvem ans nonyyeHus aybnukata [JOKYMEHTa, BblAAaHHOMO Mo
pesynbTatam npefoCTaBNeHUs MYHULMNAnNbHOW YCnyrn, €BNAeTCs MNOCTynfeHne B
aZiMUHUCTPALMIO COOTBETCTBYIOLLErO 3aaBneHus (NpunoxeHue 4).

81. 3asBneHne o Bblgave aybnvkata AOKYMEHTa, Bbl4aHHOrO Mo pesynbTatam
npefocTaBfeHnss MyHUUUNanbHOW ycnyru, nogaetcs 3asiButerieM B NUCbMEHHOW dhopme
nocpeacTBOM NUYHOro obpalleHns B agMMHUCTpaumio, B TOM yucne veped MoL, nnbo
nocpeacTBOM MOYTOBOro OTNPaBMeHNs C yBeAOMIEHNEM O BPYYEHUN.

82. 3asiBneHne o Bblgave aybnvkata AOKYMEHTa, Bbl4AHHOrO Mo pesynbTatam
npegocTaBfeHnss MyHULMNAanbHOW YCIyrn, permcTpupyeTcs B agMUHUCTpaUnn B OeHb €ro
NoCTynneHus.

83. PaccmoTpeHune 3asiBrneHnsa O Bblgade Aybnukata LOKYMEHTa, BblAAHHOMo Mo
pesynbTatam NpegocTaBfeHNs MyHMUMNANbHOW YCRyru, OCYLLUECTBISETCA COTPYAHUKOM
aAMUWUHUCTPpaLMK, OTBETCTBEHHBIM 3a NpeaocTaBfieHMe MyHULMNAIbHON YCIyri.

84. PesynbratoM paccMOTPeHUs1 3asiBNeHus O Bblgade aybnukarta [OKYMEHTa,
BblJAHHOMO MO pe3ynbTatam npeaocTaBieHns MyHUMUMNAnNbHOW yCcryrn, sBnsieTcs
HanpaBfeHne 3asiBUTEN0 pesynbTata MpPeaoCTaBnNEHUS MYyHUUMNANbLHOWM YCnyrm c
OoTMeTKOM «AaybnukaTt» cnocobom, onpedenieHHbIM WM B 3adBfIEHUN, B CPOK He
NPeBbILLALWLNA NATU pabounx AHEN CO AHSA MOCTYNNEHUs U perucTpaumm 3asaBrieHus o
Bblgade agybnukata [OOKYMEHTa, BblJAaHHOrO MO pesynbTaTaM  NpefocTaBrieHus
MYHULMNANbHOW YCRyru.

IV. ®opMbI KOHTPOSA 32 UCNOSTHEHUEM aAMUHUCTPAaTUBHOIO pernamMeHTa

ﬂopﬂ,qox ocyLleCTBIJ1IeHUA TeKyLllero KOHTponda Hag cob6ngeHnemM 1 UCNOJNTHEHMEM
OTBETCTBEHHbIMU AOJIKHOCTHLIMU FIULLAMU NONOXEeHUN agMUHUNCTPATUBHOIO
pernaMmeHTa U MHbIX HOPMaATUBHLIX MPaBOBbLIX AKTOB, YyCTaHaBINBAaOLWUX
Tpe6OBa|-|m| K npeaoctaBrieHUio MyHI/ILIMI'Ia.ﬂbHOﬁ ycnyru, a Takxke npuHATUEM
peLueHvu7| oTBeTCTBEHHbLIMU NULaMu



85. Tekywm KOHTpOSrb 3@ MpedoCTaBNeHNEM  MyHUUMNANbHOW  YCryru
OCYyLLeCTBNAET  PyKOBOAWUTENb  CTPYKTYPHOro  nogpasfeneHvss  agMuHUCTpauumu,
OTBETCTBEHHOrO 3a HernocpeaCcTBEHHOe NpeaocTaBneHne MyHULMNarbHOW YCryri.

86. [lpeamMeToM KOHTPONSA ABNAITCA BbISIBIEHWE W YCTPAHEHME HapYyLLEHWIA NopaaKa
paccMOTPEHUsT 3asiBNeHusi, OOBLEKTMBHOCTb W TLATENbHOCTb MPOBEPKN CBeOeHUN,
0BOCHOBaHHOCTb M 3aKOHHOCTb npeafiaraemMbiX ONs NPUHATUS pelleHui No 3anpocam U
obpalleHusam.

87. lNpn BbISABNEHUM B XO4e TEKyLWero KOHTPOSi HapyleHUW, YCTaHOBJIEHHOro
afMUHUCTPaTUBHbLIM pernaMmeHToM, Nopsaka npeaocTaBieHnss MyHULUNaibHOW yCnyru nnu
TpeboBaHun 3akoHogatenbctBa Poccuiickon dPepepauum pykoBoaUTENb YnNpaBrieHUs
apXUTEKTYypbl N rpagocTpouTensCcTBa agMUHUCTPaLMU NPUHMMAET Mepbl MO YCTPaHEHUIO
Taknx HapyLlweHUn 1 HanpaBnaeT B agpec npeactaBUTeENs HaHUMMaTens NpeanoXeHus o
NPUMEHEHNN UNN HEMNPUMEHEHUUN Mep AUCLMMIMHAPHON OTBETCTBEHHOCTU B OTHOLLEHUMU
nuu, JoNyCTUBLUMX COOTBETCTBYIOLLUNE HAPYLLUEHUS.

Mopsfok n NnepMoaNYHOCTb OCYLLECTBIIEHUA NNTaHOBbLIX U BHEMJIAHOBbLIX NPOBepPOoK
NONMHOTLI U KayecTBa NpeAOCTaBNEHUA MyHMLUNANbLHOW yCryru, B TOM Yucne
nopsifoK U hopMbl KOHTPONSA 3a NOSTHOTOW U KAYeCTBOM NpeaocTaBreHns
MYHULMNANbLHOW ycnyrm

88. KOHTponb 3a NOMHOTON N Ka4eCTBOM MpefoCcTaBeHns MyHUUUNanbHOW YCryrm
BKMOYaeT B cebsa npoBedeHMe MpOBEpoOK, BbISIBIIEHWE W YCTPaAHEHWe HapyLleHWUn,
paccMOTpeHne obpallleHnin 3asaBuTenen, copepXxawux >xanobbl Ha genctsnsa u (Mnu)
GesgencTeme AOMKHOCTHBIX NUL aAMUHUCTPaUMU, MNPUHATUE peLleHuA W NoaroToBKy
OTBETOB Ha YKa3aHHble obpalleHus.

89. KoHTpornb 3a npegoctaBneHMeM MyHULMNASNIbLHOM YCIyrn NPoOBOOUTCS MaBoOW
agMUHUCTPaUMM WUnM 3aMecTuTenem rnaBbl agMUHUCTpaUUM B dopMe perynsapHbIX
NpoBEpPOK COBMNIOAEHNA W UCMOMHEHUSI COTPYAHWKaAMW agMUHUCTPaUUKN  NOSTOXKEHUN
HacTosWero aAMUMHUCTPATUMBHOIO  perfiameHTa, YTBEPXOEHHbIX nnaHoB  pabor,
onpegensowmnx NopsaaoK BeINOSIHEHNSA Npoueaypbl.

90. lNpoBepkn MoryT ObITb NMAHOBLIMKM M BHensiaHOBbLIMU. [1py npoBepke MoryT
paccMmaTpmBaTbCs BCe BOMPOCHI, CBA3aHHbIE C NpeAoCTaBNeHNeEM MyHULUMNANbHON yCnyru,
NI BOMPOChI, CBA3AHHbIE C UCMOSTIHEHMEM TOW UM MHOW agMUHUCTPAaTMBHOM Npoueaypsbl.
lMpoBepka Takke MOXeT NPOBOANTHLCH MO KOHKPETHOMY OBpaLleHUIo 3asBUTeNemn Unm UHbIX
3aMHTEpPEeCOBaHHbIX nNuUy. [lepnognyHOCTb  OCYLLECTBMIEHUS  TeKyLlero KOHTPOsis
yCTaHaBMNMBaETCs PYKOBOAMTENEM YNpaBneHUs apXuTekTypbl U rpagoCcTpoUTENbCTBA
aAMUHUCTPaLMMN.

OTBEeTCTBEHHOCTb AO/MKHOCTHbIX NUL, 3a pelueHust U aencTeuA (6esagencTeus),
npuHUMaemble (OCyLecTBNAeMbIe) B Xoae NpeaocTaBneHns MyHuUmnanbHomn
ycnyru

91. MyHMUMNanbHbIE CRyXallyMe aaMUHUCTPaLMK, y4acTBYHOLLME B NPeaoCcTaBneHmm
MyHULMNANbHOW YCIyrn, HecyT NepcoHarbHYl0 OTBETCTBEHHOCTb 3a MOSHOTY U KayecTBO
NnpefocTaBneHns MyHULMNanbHoOM ycnyru, cobrogeHne nocrenoBaTenlbHOCTM U CPOKOB
NCMNONHEHUS! agMUHUCTPaTUBHBIX npoueayp, YCTaHOBMNEHHbIX HacTosALMUM
agMUHUCTPATUBHLIM PEernamMeHToM M WHbIMA HOPMaTUMBHLIMW MPABOBLIMU aKTamMu, B
KOTOpbIX onpeaeneHbl TpeboBaHUs K NpeaoCTaBNEHNI0 MyHULMNANbHOW YCyr.

92. [OMKHOCTHble nuua aAMWHUCTPaUMK, OTBETCTBEHHble 3a OpraHu3aLuio
npeaocTaBneHnst MyHULMNAnNbHOW YCNyri, HecyT NepcoHarnbHyl OTBETCTBEHHOCTb 3a
npeaocTaBneHve  MyHMUMNanbHOW  yCnyrm B COOTBETCTBMM C  HacCTOSILLUM
agMUHUCTPATMBHLIM  PErfnameHToM U  WHbIMWU  HOPMaTMBHLIMW MPaBOBbLIMK  aKTaMW,



yCTaHaBnnearoLWnmmn Tpe6OBaHI/IFI K npeaoctaBlieHnto MyHVILl,I/II'IaJ'IbHOVI ycnyru, 3a
obecnevyeHne NonHOThLI M Ka4ecTBa npeagocrtaBneHnd MyHVILI,VII'IGJ'IbHOVI YyCInyru.

93. OTBETCTBEHHOCTb MyHUUMNAaNbHbIX ClyXawnx adMUHUCTPpaUuun, y4aCTBYHOLLNX B
npeagocrtaBieHNN MyHVILI,VII'I&J'IbHOVI ycnyru, YycCrtaHaBJiMBaeTCA B WX OOJDKHOCTHbIX
pernameHtTax B COOTBETCTBUN C Tpe6OBaHI/IFIMI/I ,D,eIZCTByI-OLIJ,eFO d)eﬂ,epaanoro
3akKoHodaTernbCTBa.

MonoxeHus, xapakTepusyrowme TpedboBaHNA K NOPAAKY U hopmam KOHTpOns Hapj
npepocTaBrneHMeM MyHULIMNANbHOM YCIyru, B TOM YMCIe CO CTOPOHbI FpaxaaH, ux
o6beguHEeHN U opraHMsaumum

94. KoHTponb 3a npefoCTaBfeHMeM MyHUUMNanbHOW YCNYyrm OCYLeCTBSeTCS
AOSDKHOCTHLIMU NLaMy afiIMUHUCTPaUUK, a Takke 3asaBUTENSAMU, YKa3aHHbIMU B NMyHKTe 2
HacTOsILLEero agMUHUCTPATUBHOIO pernameHTa, 1 MHbIMW inbamMu, YbM NpaBa Uinn 3aKoHHbIEe
WHTepecbl ObiNM  HapyweHbl gencteusamn  (6e3gencTBneM)  OOSMKHOCTHBIX — JvL
aAMUHUCTPaLMK, MPUHUMAEMbBIMU UMW PELLEHNAMM.

95. [paxpgaHe, ux o0ObeguMHEHUs1 W OpraHuM3auuuM BrpaBe HanpasBuTb B
aAMUHUCTPaLMIO B  MNOpsgKe  OCYLLECTBIIEHUST KOHTPONA 3a NpeaocTaBfeHNEM
MYHUUMNANbHOMW YCRyrM 3aMeyaHuss W NpegsiokeHus no  YNyyweHu KadecTBa
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIu.

V. locyneOHbIN (BHECYAEOHbIN) NOPAAOK 06XKanoBaHUsA peLleHMn N AeCTBUN
(6be3pencTBUSA) OpraHa, NnpeaoCcTaBnSAOLWEro MyHMLMNanbHYO yCcnyry,
MHOroyHKLMOHaNbHOIO LeHTPa NpefocTaBlieHUsi FTOCyAapCTBEHHbIX U
MYHMLMNAaNbHbIX YCIYT, a TaKKe UX JOJMKHOCTHbIX JIUL, UM MYHULMNANbHbIX
cnyxawmx

WHdopmauusa ansa 3amHTepecoBaHHbIX N1l 06 Ux NpaBe Ha aocyaeb6Hoe
(BHecynebHoe) ob6xanoBaHue aencTeun (6esgencTeus) n (UNK) peieHun,
NPUHATbIX (OCYLLECTBNEHHbIX) B X0A4€e NpeaoCcTaBNeHUsi MyHMLUNanbHOW ycnyru

96. 3agaBuTenb MOXeT o00patutbCa C Xanobow Ha peleHus U OEeNCcTBus
(6e3pencTBne) agMUHUCTPALMKN, AOIMKHOCTHBLIX UL, agMWUHUCTPAUUK, MYHMUMNANbHbIX
cnyxawmx, MoL|, pabotHuka MLl npn npegoctaBneHnn MyHUUMNANbHBLIX YCAYr NINYHO
UM Yepes CBOEro npeacraBuTenNs.

OpraHbl MECTHOFO caMoyrnpaBlieHUsl, OpraHn3aLuum U ynosTHOMO4Y€EHHbIe Ha
paccMoTpeHMe XKanoobl nuua, KOTOpbIM MOXeT ObITb HanpaBreHa xanoba
3aaBuTens B gocyaebHoM (BHecyaeb6HoM) nopsiake

97. XKanoba Ha pelwleHus n gencteus (6esgencrTeme) agMMHUCTPaLMK, JOSMKHOCTHbIX
iy, agMUHUCTPaUMK, MyHUUMNAnNbHBIX CRAyXalmMx nogaeTcs B MMCbMEHHOW dhopMe Ha
OymMaxxHOM HocuTene, B 3NIEKTPOHHOM (bopme B agMUHUCTpauuio nné6o ML,

XKanobbl Ha peweHus n gencteus (6esgencteme) MOL, pabotHmnka MOLL nogatotca
N paccMmaTpmBaloTCs B Nopsake, yctaHoBneHHoM PefepanbHbiM 3aKOHOM, Perynvpyowmnm
nopsaoK opraHM3aunmn NpegocTaBeHnsi TOCyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

98. [OMmKHOCTHbIMW NMUaMW, HaOeNEHHbIMUA MOMTHOMOYUSIMU MO PACCMOTPEHUIO
Xanob, asnatTcs:

98.1 rmaea agMUHMUCTpaLUuu;

98.2 3amecTuTens rnaBbl aAMUHUCTPAUUK, HENOCPEACTBEHHO KOOPAVHUPYOLWMIA 1
KOHTPOSIMPYIOLLNIN AEATESNbHOCTb YNpaBeHns apXUTEKTYPbl U rpagocTponTensCcTBa (qanee
- 3aMeCTUTenNb rMaBbl aAMUHUCTPaLMN);



98.3 cneunanucTbl  yrnpaBfeHWA  apXuUTEKTYpbl W rpagoCTpouTenbCTBa
aAMWHUCTpPaUUKN, HafdeneHHble YKa3aHHbIMW  MOMIHOMOYMSMW B COOTBETCTBMM C
AOJDKHOCTHOW MHCTPYKLMEN.

99. XXanobbl Ha pelleHns, NPUHATbIE FMaBon agMUHUCTPALUK, paccMaTpuBatoTCs
rnaBon agMUHUCTPaLMN.

100. XXanobbl Ha peLleHust, NPUHATLIE PYKOBOAUTENEM YNPaBeHUs apXnTeKTypbl U
rpagoCcTpouTenbCTBa, paccMaTpMBaOTCA 3aMeCcTUTENEM aBbl aMUHUCTPALUM.

100.1. XKanobbl Ha peLLeHunst, NPUHATbIE MyHULMNANBbHLIMU CRYXXaLLUMMK yNpaBeHuns
apXuTEKTypbl U rpagoCTpoUTENbCTBA, paccMaTpuBaltoTCs chneyuanuctaMmyn ynpasneHus
apxXuUTEKTYpbl U rPagocTpoUTeNbCTBA, HaAeNeHHbIMU NMOMTHOMOYUSMWN MO PACCMOTPEHMUIO
Xanob B COOTBETCTBMM C AOSMKHOCTHON MHCTPYKLMEN.

Cnoco6bl MH(hopMMpOBaHUSA 3asiBUTENIEN O NopsaaKe NoAaym U pacCMOTPEeHUsA
»)KanoObl, B TOM Yyucne ¢ ucnonb3osaHuem EMry, PAry

101. VHpopmaumsa o nopsgke nogayn u pacCMOTpeHns xanobbl pasmMellaeTcs Ha
ohnumanbHOM canTe agMUHUCTPaUNN B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CeTuU
«MHTepHeTy, ENMTY, PIIIY, a Takke npegoctaBnsieTca HenocpeacTBEHHO AOMKHOCTHLIMU
nuuaMmn agMuUHUCTpPaL MM No TenedoHam Ansi CNpaBok, a Takke 3NEKTPOHHbLIM COOBLLEHNEM
no agpecy, ykazaHHOMY 3adBUTENEM.

lNMepeyeHb HOPMaATUBHbLIX NPaBOBbIX aKTOB, PErynupyrLWmnxX Nnopaaok gocyaedbHoro
(BHecyaebHoOro) o6xxanoBaHuA pelwweHun n aeucTteumn (6eagencTeus) opraHa,
npenocTaBnAKOLWEro MyHULMNanbHy yCnyry, a Takke ero Ao/mMKHOCTHbIX nuiy

102. Mopsgok gocynebHoro (BHecyanebHoro) obxanosaHus pelleHni U O4encTBum
(6e3pencTBms) opraHa, NPenoCTaBMALWEro MyHUUMNANbHYHO YCNyry, a Takke ero
AOIMKHOCTHbIX UL, perynupyeTcst cnegyowmmMmm HOpMaTUBHbIMU NPaBOBbLIMU akTaMu:

depepanbHbiM 3akoHoM oOT 27 utona 2010 roga Ne 210-d3 «O6 opraHmsaumm
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

depgepanbHbiM  3akoHOM OT 26 uona 2006 roga Ne 135-03 «O 3awute
KOHKYPEHLIMNY;

NOCTAHOBMIEHNEM  aAMMHUCTpPaUMM  MyHUUMNanbHoOro obpasoBaHWa  ropopg
HosomockoBck o1 12.10.2012 Ne 3100 «O6 ytBepxgeHun [lopagka nogaym u
paccMOTpeHus xanob 3aasutenen npu NpeaocTaBneHUN MyHULMNATbHBIX YCIyry.

103. WHdopmaumda, npeoycMOTpeHHasi B HacTosleM pasgene, nognexur
obszaTtenbHomy pa3smerteHunto Ha ENMTY, PIATY.



MpunoxeHwne 1
K aAMUHUCTPaATUBHOMY perfiaMmeHTy npeaocTaBneHns MyHUUunansHom ycryrm
«lMogroToBka n yTBepXageHne AOKyMeHTauumn no niaHMpoBKE TEPPUTOPUNY

dOPMA

maBe agMUHUCTpaunn MmyHMUnnaribHoro o6pasoBaH|/|;|

3aaBuTenb
(bamunus, nms, otyecTBo (NPU HaNU4YMK)

du3myeckoro nuua, NM6o HaMMeHoBaHue

opraHmsauumn, NoYToBbIM agpec, TenedoH)

3AABNEHNE
O NPUHSTUN peLLEeHNst O MOATOTOBKE AOKYMEHTaLUM Mo NIaHNPOBKE TEPPUTOPUM

B cootBetctBMM co cTatbamu 45, 46 [pagocTpouTenbHOro kogekca Poccuinckon
depepaumm npolwy Bac NpuHATbL pelueHne O NOAroTOBKE OOKYMEHTaLMM MO NiiaHUpPOBKE
TeppuUTopnn Ha O6BHEKT:

(HaMmeHoBaHWe 06BbEKTa, B OTHOLLEHUN KOTOPOro rOTOBUTCS MPOEKT NaHNUPOBKM
TeppuTopun)

PacnonoxeHHbIn No agpecy:
®durHaHCMpOBaHWe NpoeKTa NIaHNPYeTCS OCYLLEeCTBNATD:

(ykasaTb HaMMeHOBaHMe opraHmnsauun)
PesynbTaT npegocTaBneHus MYHULMNAnNbHOW yCnyrn npowy

(BPYYUTb NMNYHO, HANpPaBUTb MO MECTY (aKTUYECKOro MPOXMBAHUA (MECTY HaXOXAEHWUS)
no no4rte, Nnpeacrasntb Yepe3 MOL)
MpunoxeHwna: Ha n.

3agaBuTens

(mnoanuck, paclumdpoBka NoANUCK)
« » r.




MpunoxeHwne 2
K adMUHUCTPaTMBHOMY perfnameHTy npeocTaBneHnsa MyHULMNanbHON YCnyru
«lMogroToBka 1 yTBEpXaeHWe AOKYMeHTauun no niaHMpoBKe TEPPUTOPUNY

MmaBe aaMUHUCTpaunn myHnMuunanbHOro O6pa3OBaHVIFI

3aasuTernb
(dbamunus, UM, OTY4ECTBO (MPU HaNMMYUN)

CbVISI/I‘-leCKOFO nuua, nnbo HamMmeHoBaHme

opraHusauun, NoYToBbINM agpec, TenedoH)

3AABNEHNE
06 yTBEpPXXAEHUN AOKYMEHTALUN MO MITaHNPOBKE TEPPUTOPUM

Mpoly yTBEpANTb AOKYMEHTaLMIO MO NaHNPOBKE TEPPUTOPUA /

(HaI/IMeHOBaHI/Ie OOKyMeHTauun no niaHnpoBke TeppVITOpI/II/I)
noaroToBJsieHHYO Ha OCHOBaHUK peLleHns

(ykasaTtb
PEKBU3UTBI)
B rpaHuuax TeppuTOopuM, pacnonioXeHbl 3emeribHble Y4acTku C KagacTpoBbIMU
HOMepaMMu: : pacnonoXXeHHble no agpecy:

B rpaHnuax Tepputopmn nMmeroTcd 00beKTbl KanUTanbHOro cTpouTesibCcTBa:

CBefeHus 0 paHee YTBEPXKOEHHOW OOKYMeHTauuMu no nnaHuMpoBKe Tepputopun (B
cryyae BHECeHUsi U3BMEHEHWI) .
PesynbTar npeaocTaBrneHus MyHULMNAnbHOM ycryrm npoLuy

__(BpyunTb NU4YHO, HanpaBuUTb MO MeCTy (aKTUY4EeCKOro npoXuBaHus (MecTy
HaxoXaeHus) No no4rte, npeacraBnTb Yepe3 MOLL)

MpunoxeHns:
3aasutenb

(nognuck, pacwmndgposka NogNUCK)
« » r.




MpunoxeHwne 3
K aAMWHUCTPaATUBHOMY perflaMmeHTy NpegoCTaBneHns MyHULUNAnsHON yCryrm
«lMoaroToBka n yTBEpXXAEHNE AOKYMEHTaUMN No NAaHUPOBKE TEPPUTOPUM»

maBe agMUHUCTpaunn MyHMUnnaribHoro o6pasoBaH|/|;|

3aaBuTernb
(dbamunus, nms, 0T4ECTBO (MPU HaANUYUN)

(bl/l3|/|‘-IeCKOFO nuua, Nnbo HaMMeHoBaHme

opraHusaLum, NoYToBbIV agpec, TenedoH)

3AABJIEHNE
006 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

MpoLuy ncnpaBnUTb TEXHUYECKYHO OLLUMOKY, AOMNYLLEHHYO B BbiAAHHOM [OOKYMEHTE

(pEKBU3NTBI  [OOKYMEHTa, BblJaHHOTO B pe3ynbTaTte npeaocTaBlieHust
MyHULUMNAnbHOM YCMyru, B KOTOPOM

COOEPXUTCA TeEXHMYECKas oLmbka)

WcnpaeneHHbIi pe3ynbTaT NpefocTaBfeHnst MyHUUMNanbHOW YCryru npoLuy

(BpyYnTb NUYHO, HaMpaBuUTb MO MeCTy aKTUYEeCKOro MpoOXuBaHUA (MecTy
HaxoXgeHus) No noyte, npeacraBuTb Yepe3 MOLL)

MpunoxeHns: Ha nucrax.
(AOKYMEHTbI, CBUAETENLCTBYHOLIME O HANUYMM TEXHUYECKOWN OLLNOKM 1
coaep)kalume npaBurbHble AaHHbIE)

3agaBuTernb

(moanuck, paclumdpoBka NoANUCK)

« » r.




MpunoxeHwne 4
K aOMUHUCTPaATUBHOMY perfameHTy npegocTaBneHns MyHUUMNanbHOW yenyrm
«lMogroToBka 1 yTBepXaeHne AOKyMeHTauun no niiaHMpoBKE TEPPUTOPUNY

CMaBe agMUHUCTPaLMM MyHMLMNANbLHOro obpasoBaHus

3aaBsuTtenb
(dbamunus, nms, oT4ecTBO (NPU HANNYUK)

dumamyeckoro nuua, NM6o HaMmeHoBaHue

opraHusauumn, NoYTOBbIM agpec, TeNeqoH)

3AABINEHUE
0 Bblgaye aybnukata OKyMeHTa, BblAaHHOro
no pesynbTatam npeaocTaBneHnst MyHULMNanbHON yCcryrm

Mpowy BblOaTb ayonukat

(pekBn3NTbI AOKYMEHTA)

AdybnukaT  OOKyMeHTa, BblIJAHHOTO NO  pes3ynbTataM  nNpeaocTaBrieHus
MyHMUMNANbHOW  ycryrn,  npoLuy
(BpyunTb NWYHO, HanpaBUTb NO  MeCTy (aKTUYeCKoro npoxmBaHus (MecTy
HaxoXxgeHus) No no4rte, npeacrasntb Yepe3 MOLL)

3agButenb

(mnognuck, pacwmdpoBka noanncK)

« » r.




