AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeIOCTABJICHUS AIMUHUCTPANME MYHUIIUIIAJIBHOIO 00pa3oBaHus
ropox HoBOMOCKOBCK MYHUIIMIIAJILHOM YCIAYT'H
«[MPEJJOCTABJIEHUE BBININCKH U3 MOXO3AHCTBEHHOM KHUT U»

(ymeeporcoen nocmanosneruem 01.03.2012 Ne 489
6 peoaxyuu om 17.04.2023 Ne 943)

1. O0mue moJ10KeHUA

1. AIMHHHCTPAaTUMBHBIA pErJIaMEHT MNPEJOCTABICHUS aAMUHUCTPALMEH
MYHUILIMIIAJIBbHOTO 00pa3oBaHusi ropoa HOBOMOCKOBCK MyHHUIIMNAIBHON yCIIyTU
«IIpenocraBineHue  BBIMUCKM U3  TOXO3SUCTBEHHOM  KHUTH»  (mainee  —
AJIMUHHUCTPAaTUBHBII  pErjJaMeHT)  YCTAHABIMBACT  NOPAJOK U CTaHIAPT
NpEeNoCTaBlIeHUsT MyHUIUNaidbHOW  ycinyru «lIpemoctaBneHue  BBIIUCKA U3
MOXO35UCTBEHHON KHUTHY (fajee — MyHHITUNIaabHasl yCIyTa).

2. B xadectBe 3asBuTENEH MPH MOTyYeHHH MYyHHIMITAIBLHOM YCIYTU MOTYT
BBICTYNIATh WICHBl JIMYHBIX TMOJCOOHBIX XO3SHCTB (manmee — 3asBUTEND),
PACIIOJIOKEHHBIX HAa TEPPUTOPHUH, NTOABEAOMCTBEHHON ['peMsI4eBCKOMY yIIPABICHUIO
aJIMUHUCTPALlUd MYHHUIMIAIBHOTO oOpa3oBaHus ropoa HoBomockoBck (nanee —
['pemsiueBckoe ympaBieHue), Pura-BacunbeBckoMy yIpaBieHHMIO aJIMHHUCTpALUU
MYHULIMIIAJIBbHOTO 00pa3oBanus ropoa HoBoMockoBck (nanee — Pura-BacuibeBckoe
ynpasienue), CracckoMy — YIPaBICHUIO  AAMUHUCTPALMM  MYHULMIIAJIBHOTO
obpazoBanus ropos HoBomockoBck (nanee — Criacckoe yrpasieHue) (nanee BMecTe —
TEPPUTOPUABHBIC YIIPABICHHS), TPAXKIaHe, UMEIOIINE MPAaBO Ha 37aHue (CTPOCHUE,
COOPY’KEHHUE), PACMHOJOKEHHOE Ha 3E€MENIbHOM ydacTke (masiee — 3asBUTEIb —
IpaKJaHUH WIH 3asBUTEb).

2.1. Ot wmenu 3asgBUTENS 3a TMPEAOCTaBICHHEM MYHUIMITATLHON YCIIyTH
MOTYT oOpauiaTbCsi JHIla, JCUCTBYIOIIME B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu, 1100 TOBEPEHHOCTHIO, OGOPMIICHHON B YCTaHOBICHHOM
HIOPSIZIKE.

3.  Hudopmanuio mo Bompocam MpeaocTaBieHus MyHUIIUIIATBHON YCIYTH U
yCIIyT, KOTOPbIE SBISIOTCA HEOOXOIUMBIMHU U 00sI3aTENIbHBIMU AJIs NMPEAOCTaBICHUS
MyHUIIMNIANBHON YCIIYTH, 3aBUTENb MOXKET ITOTYYUTH:

3.1 B I'pemsiueBckoM ynpaBieHuu, Pura-BacuinbeBckoM yripaBienuu, Ciacckom
yIpaBICHUN TPU JTUYHOM OOpallleHWd B YCTHOM (opMe WIH C HCIOJIb30BAHHEM
cpeacTB TeaedOHHOM CBSI3H;

3.2 Ha oQuIMaIbHOM calTe MYyHUUUNAIBHOTO O00pa3oBaHus TOpOA
HoBomockoBCck B  MH(GOPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTn «MHTepHeT»
(manee — opUMATBHBIN CalT);

3.3 na EgunHom mnopTajie TOCyAapCTBEHHBIX M MYHULMNAIBHBIX YCIyT
(pynxrmit);

3.4 wna Iloprame rocyAapCTBEHHBIX M MYHUUMNAIbHBIX YycIayr ((yHKUIHN)
Tynbckoit obnactu;

4. Ha EaguHoM mnopTajie TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT



(ynkumii), IlopTtase roCynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((YHKIIHIT)
Tynbckoit 0651acTu, 0pUIIMATIBFHOM CaiiTe pa3MelaeTcs caeayromas HHPOopMalus:

4.1 wucuepnbIBalOIUMN  MEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIS
npenocTaBiieHuss MyHUIIMITAIBHON YCIIyTH, TpeOoBaHUs K OPOPMIICHUIO YKa3aHHBIX
JIOKYMEHTOB, a TaK)Ke MepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPABE MPEICTABUTD
10 COOCTBEHHON MHUITUATUBE;

4.2 xkpyr 3asBUTENEMH;

4.3 cpox mpeaocTaBieHuss MyHUIIUTIATBHON YCIYTH;

4.4 pe3ynbTaThl MPENOCTABICHUS MyHUIIMNAIBHON  YCIyTH, TOPSI0K
OpEJCTaBICHUS  JOKYMEHTa,  SIBISIOLIETOCS  pPe3ylbTaToOM  MPEAOCTaBICHHUS
MyHununaibHON yCIyTH;

4.5 pa3zMep TOCYIJapCTBEHHOM TMOILIMHBI, B3UMAaEeMOW 3a MPEIOCTABIICHUE
MyHununaibHOU yCIyTH;

4.6 vcyeprpIBalOUINI IepeuyeHb OCHOBAHUMN JJIsi PUOCTAHOBJICHUS WM OTKa3a
B IIPEIOCTaBIEHUU MyHUIIMNIAIBHOM YCIIyTH;

4.7 wundopmaruss o TmpaBe 3agBUTENI Ha JocyAcOHoe (BHecynueOHOe)
oOxanoBaHue JeHcTBUN (0e31eMCTBUS) U PEIICHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B
XO7I€ peAoCcTaBIeHUsI MyHUIIMIATIBHOM YCIIyTH;

4.8 dopmbl 3asBieHHil (YBEIOMJIECHUH, COOOIICHMI), HCIOIb3yEMbIE MIPH
pe0CTaBIeHU MyHUIIMTIAIIBHOMN YCITyTH.

5. MHudopmamus na Exqunom nopTanie rocy1apcTBEHHBIX U MYHHIIMITATBHBIX
yeiyr (pynknuit), [lopTane rocyJapcTBEHHBIX U MyHUIUIANBHBIX YCIyr ((PyHKIU)
Tynbckoil 00sacTv, OPUIMAIBHOM CalWTe O MOPAJKE U CPOKax MpeaoCTaBICHUS
MyHUIIMNIANBHOW YCIYTH HA OCHOBAaHWU CBEJEHUM, COJAEpKAIUXCS B (peneparbHOM
roCyJapCTBEHHOU UH(OPMAIMOHHON CUCTEME «DenepabHbIN peectp
TOCYy/IapCTBEHHBIX M MYHULMMNAIBHBIX YCAYr ((QYHKIHI)» MperoCcTaBiIseTCs
3asBUTEIIO OECIIaTHO.

6. Joctym k wuHpOpMaUM O CpPOKaX U TMOPSAKE MPEJOCTABICHUS
MyHuULMTIaTBHON YCIIYTH OCYILECTBISIETCS] 0€3 BBIMOIHEHHsI 3asiBUTENIEM KaKUX-THO0
TpeOOBaHMI, B TOM uHcle O€3 WCIONb30BAHUS TMPOTPAMMHOIO OOECIICUCHHS,
YCTaHOBKAa KOTOPOrO0 Ha TEXHUYECKHE CpPEICTBA 3asBUTENS TpeOyeT 3aKIHOUYCHHS
JMIIEH3UOHHOTO WJIM MHOTO COIVIAlEHUs C MpaBooOjagaTeseM MporpaMMHOIO
o0ecriedyeHns, NPeayCMaTPUBAIOLIETO B3MMaHWE IUIAThI, PETUCTPALMIO WU
aBTOPHU3ALIMIO 3asSBUTEIS WM MPEAOCTABICHUE UM TIEPCOHABHBIX JaHHBIX.

7. B momemeHusx mpueMa ¥ BbIIayl JOKYMEHTOB B aKTyaJlbHOM COCTOSTHUH
JOJKHBI HaXOJUTHCS HOPMATHUBHBIE TIPABOBBIE AaKThI, PETYIUPYIONINE TOPSIOK
npenocTaBieHusT MyHUIIMTIATBHON YCIyrH, B TOM 4YHCIe AJIMHHHUCTPATHBHBIN
periaMeHT, KOTOpbIe 1Mo TpeOOBaHUIO 3asBUTENSI IPEIOCTABIISETCS eMY CIIEIIUATICTOM
TUTSE O3HAKOMJICHHSI.

8. CnpaBouHyio HH(}OPMALIKIO O IPEIOCTaBICHUN MYyHUIIMTAIBHON YCIyTH
3asiBUTENIb MOKET MOJTYUYUTh:

8.1 Ha uHQOPMAIMOHHBIX CTEHJAX HEMOCPEACTBEHHO B  3JaHUSX
TEPPUTOPUANBHBIX YIPaBIECHUH, MPEAOCTABISAIOMNX MYHUIIUTIAIIBHYIO YCIYTY;

8.2 Ha opuMaTbHOM caiTe B pasnene « MyHUIIUNANbHbBIE YCITYTHY;



8.3 Ha EnuHoM nopTae rocy1apcTBEHHBIX M MyHUIIUNIATIbHBIX yCIyT (QyHKIUIN)
(https://www.gosuslugi.ru/95200/1/info);

8.4 Ha lloprane rocyJapCTBEHHbIX W MYHULHUNAIBHBIX YCIyT ((GyHKIIHNA)
Tynsckoit oomactu (https://gosuslugi71.ru/?0OnlineService=521123).

9. CmpaBounas uH(oOpMalUsg O MPEeAOCTaBICHUM MYHUIIMITATBHON YCIYTH
MOKET OBITh MOJyYeHa:

9.1 mocpeacTBOM IMyOJIMKALIMKM B CPEACTBAX MACCOBOM MH(pOpMAITUH;

9.2 ¢ ucnonp30BaHNEM CPEICTB TeNe(OHHOMN CBA3H;

9.3 npu MuYHOM OOpaleHnu 3assBUTEIIS.

10. HudopmannoHHBIE CTEHABl JOKHBI OBITH OCBEIIEHBI W XOPOIIO
IPOCMATPUBAEMBI, COAEPXKaTh AaKTyaJbHYI0 HH(QOpPMAIHMIO, HEOOXOAUMYIO Jif
nosydyeHus: MyHuIMnanbHO! ycuyru. TeKkcThl MaTepHUasoB MeYaTaroTcs yA0OHBIM /st
yTeHUs mpudToM, 6€3 uCIpaBICHHM.

11. Huadopmanuss Ha UHGOPMAIMOHHBIX CTEHJAX B TEPPUTOPHUAIBHBIX
VOPABJICHUSAX OYyOJHUPYIOTCS 3HAKaMH, BBIMOJHEHHBIMH  pPelbe(HO-TOUCUHBIM
mpudTom bpaiinsg Ha KoHTpacTHOM (oHE.

12. K cnpaBouHo#t nHGOpMAIIMK OTHOCUTCS ClIeayromias nHGOpMaIus:

12.1 mecTo HaxoXJAeHUsI U rpa@uKku pabOThl TEPPUTOPHAIBHBIX YIIPABJICHHH,
roCyapCTBEHHBIX Y MYHUIIUITAJILHBIX OPraHOB M OpraHu3alluii, oOpalieHre B KOTOpbie
HE00XO0AUMO TSl TOTy4YeHUuss MyHUIIUIIaTbHON YCIYyTH;

12.2 cnpaBouHble Tene(OHBI TEPPUTOPUATHHBIX YMPABICHHUHA, OpraHU3allnH,
YYaCTBYIOIIMX B TPEIOCTaBICHWH MYHUIIMTIATBHON YCIYTH, B TOM YHCJIE HOMEP
tenedona-aBTonHpopMaTopa;

12.3 aapec opunmanbHOTO caiiTa, a TaKKe MNEKTPOHHON MOUTHI U (MIK) (OPMBI
OOpaTHON  CBSI3M  TEPPUTOPUATBHBIX  YIpaBICHUH B  HMHPOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu « ITHTEepHETY.

13. Ony6nukoBanue  (pa3MelleHHE,  PACIPOCTPAHEHHE)  CIPABOYHOMU
uH(boOpMaIUU O MPEAOCTaBICHUH MYHUIIMITATILHON YCIYTH B CPEIICTBaX MacCOBOMU
uH(pOpMAIUU OCYIIECTBIISIETCS B COOTBETCTBUHU C 3aKOHOJATENHCTBOM Poccuiickoit
denepannn 0 cpeACTBAX MaCCOBOM HHPOPMAIIUH.

14. OtBer Ha TenedOHHBIH 3BOHOK HAuMHAETCS C HH(POPMAIUU O
HAMMEHOBAaHUU TEPPUTOPUATILHOTO YIMPABICHUS, B KOTOPOE TMO3BOHUI 3asiBUTEIb,
dbaMuuu, UMEHH, OTYECTBE U JOJDKHOCTH CIICIMATUCTA, MPUHSBIIETO TeIePOHHBIN
3BOHOK.

15. Bpewms TenepoHHOro pa3roBopa He AOJKHO MpeBbIIaTh 10 MUHYT.

16. Ilpm HEBO3MOXXHOCTH CaMOCTOSITEIbHO OTBETHUTh Ha TOCTABJICHHBIC
BOIIPOCHI, CIICIIMAIUCT, TPUHSBIINN 3BOHOK, TOJDKEH MepeaipecoBaTh (IEPEBECTH) €ro
Ha JPyroe JOJDKHOCTHOE JIUI0 WIIM COOOIIUTH 3asBUTENIO TeICPOHHBIN HOMEp, 1O
KOTOPOMY MOYKHO TOJIYYHTh HEOOXOIUMYIO HH(POPMAITHIO.

17. Tlpu oTBerax Ha TejaedOHHBIC 3BOHKHA M YCTHBIE OOpaIeHs CIIeIUaTUCThI
OoAPOOHO U B BEXKIIMBOM (KOPPEKTHOM) hopMe HHPOPMUPYIOT OOPATUBIIINXCS JIUIT TIO
WHTEPECYIOIUM WX BONPOCaM O TPENOCTaBICHUU MYyHUIUTIATBLHON YCIyTH,
oOpamiaroTcsi K HUM Ha «BbI», NPOSBISIOT CIOKOWCTBHE M BBIICPKKY, HAIOT
pa3bsICHEHH s, UCKITI0Yasi BO3MOKHOCTh OIIMOOYHOTO MU ABOSKOTO UX MOHUMAaHMS.




18. 3asBuTenp UMEET MPaBO HA MOIYYCHHE CBEICHUN O XOJ€ MPEAOCTaBICHUS
MyHUIIMNIANBHOW YCIYTM C MOMEHTa NpHeMa ero 3asBIICHUS U JIOKYMEHTOB Ha
npenocTaBieHne MyHMIIMOAIbHOW — yclIyru  (Jajgee —  3ampoc).  3asBHUTEIIO
MPEIOCTABIISIOTCS CBEJIEHUS O TOM, Ha KaKOM 3Tarie (B MPoLecce BHIMOIHEHUS KaKou
aJIMUHUCTPATUBHOW MpoUeAyphl (eHcTBUs)) MyHUIUIANBHON YCIyTH HaXOIUTCS
IIPE/ICTaBIICHHBIN UM 3aIpoc.

2. Ctangapt npegocraBjieHusi MyHUIIMNAJLHON YCIyTrH

19. HaumenoBanune MyHununanpHo# ycinyru — «lIpemocraBieHue BHITUCKU U3
MOXO3SIMCTBEHHOW KHUTH.

20. HamMmenoBanme oprana, MpeJOCTaBISAIOMET0 MyHHUIMIATBHYIO YCIYTY —
['pemsueBckoe ynpasneHue, Pura-BacunbeBckoe ynpasienue, Cnacckoe ynpaBiieHHE
aJIMUHUCTPALIMA MyHUIIUIIAJIBHOTO 00pa3zoBaHus ropoa HoBoMOCKOBCK.

21. B npenocraBieHuyd MyHUIMNIAIBHON YCIYTH y4aCTBYIOT:

21.1 apXuBHBIN OTJEN aJIMUHUCTPALMU MYHHUIMIAIBLHOTO OOpa30oBaHUs TOPO

HoBoMockoBcKk (faiiee - apXUBHbBIN OT/EN);

21.2 YtpaTun cuny

22. llpm mnpenocraBieHun MyHUIMIAIBHOW YCIYTM TEpPpUTOpPUATIbHBIC
yIpaBJeHUs HE BIIpaBe TPeOOBaTh OT 3asBUTENS OCYILIECTBICHUS IEHCTBUM, B TOM
YHUCJIE€ COrJacoBaHUM, HEOOXOAMMBIX ISl MOJy4eHHs MyHUIMNANbHOW YCIYyTU H
CBA3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO
CaMOYIIpaBJICHUS, OpraHM3alMU, 32 MHCKJIIOYEHUEM TMOJy4YeHUs JOKYMEHTOB U
uH(pOpMaIUK, MPEJOCTABISIEMBIX B pPE3yJbTAaTe€ OKAa3aHWs YCIYT, BKJIIOYEHHBIX B
NepeUYeHb YCIYr, KOTOpbIE SBISAIOTCS HEOOXOIMMBIMU U 00S3aT€IbHBIMHU JJIS
MPEIOCTABIECHUSI MYHHMIMNAIbHBIX YCIYI B MYHUIMIAJIBLHOM OOpa30BaHUM TOpPOA
HoBOMOCKOBCK.

23. PesynbTaToM npeaoctaBiieHuss MyHUIIUTIATEHON YCIYTH SIBIISIETCS:

23.1 npenoctaBiieHUE 3asgBUTEIIO BBIMUCKHU U3 MOXO35MCTBEHHON KHUTH.

23.2 Bbljava 3asBUTENIO YBEIOMIIEHUSI 00 OTKa3e B MPEAOCTABICHUN BHITTUCKU
13 IOXO03MCTBEHHON KHUTH.

24. Cpok npenocTaBieHus] MyHUIIUITATBHON YCIYTH COCTaBIsgeT He Oosee 21
paboyero JHS CO JHS MOCTYIJICHUS 3alpoca, B TOM YHUCIIe:

24.1 cpok npuemMa, IpoOBEpKH U pEerucTpaluu 3anpoca — 1 pabouuit 1eHb co THS
MOCTYIJICHUS 3aMpoca;

24.2 cpok pacCMOTpPEHMS 3aMpoca U MOATOTOBKA pe3yJibTaTa MPEeAOCTaBICHUS
MynununanbHou yciryru — 17 pabounx AHEH co AHS MOCTYIUICHUS 3alpoca, BKII0Yas:

24.2.1 cpok (HopMHpPOBAaHMS W HAMpaBICHUS MEXYpPOBHEBOro 3ampoca — 1
pabouuii AeHB;

24.2.2 cpOK NOArOTOBKH, HAIIPABJIEHUS U MOJYyUYEHHs OTBETA HA MEXYPOBHEBbIN
3anpoc — 5 pabouux JaHEH;

24.3 cpok BbIauM pe3yibTaTa MyHUIIMNAIBbHOHN ycayru 3asBuTento 3 pabounx
JHS;

25. Ilepeuenp HOPMATHUBHBIX  MPAaBOBBIX  AaKTOB,  PETrYJUPYIOIIHUX



npeaocTaBiiecHne MyYHUIMNAIBHOM ycIyru (C yKa3aHUEeM UX PEKBU3UTOB W
HMCTOYHHUKOB MX O(QUIIMATIBEHOTO OIYOJIMKOBAHUS) pa3MeIaeTCs:

25.1 Ha oduiraIbHOM caiTe B pazjene « MyHHUITUIIATbHBIC YCITYTHY;

25.2 Ha EnuHOM mnopraie TroCyJlIapCTBEHHBIX M MYHUUUIAIBHBIX YCIIYT
(pyukmmit) (https://www.gosuslugi.ru/95200/1/info);

25.3 na lloprane rocygapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr (PYyHKIUH)
Tynsckoit oomactu (https://gosuslugi7l.ru/?0OnlineService=521123).

26. VcuepmbIBaromuii IepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMATUBHBIMU MPABOBBIMU aKTAMHU JIJIs MPEIOCTaBICHUS] MyHUIIUTTAIIBHOW YCITyTH
U YCIIYT, KOTOPBIC SIBISIFOTCS HEOOXOAMMBIMH M 00S3aTEIHHBIMHA JIJIS1 TTPETOCTABICHHUS
MyHUIIMNANBHON YCIIYTH, MOJIEKAIUX NPEICTABICHUIO 3asBUTEIIEM:

26.1. 3asaBienue (nmpwioxeHue 1 Kk AIMHUHUCTPAaTUBHOMY PETJIAMEHTY);

26.1.1. Ilpm mnpemocraBieHWM 3ampoca NOPEACTaBUTEIEM  3asBUTEII,
MPEACTABUTENb 3asBUTENS MPEABSABIAECT JOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTh U
MPEAOCTABISAET TIOKYMEHT, OATBEPKAAFOIIUN IOTHOMOYHS IPEACTABUTEINS 3asBUTEIIS
JIEHCTBOBATh OT UMEHM 3asgBUTEINS (I0BEPEHHOCTH, O(POpPMIICHHAS B YCTaHOBJICHHOM
JEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickonn @denepannu nopsiake; JOKYMEHTHI,
MOATBEPKIAIOIIME TIPABO 3aKOHHBIX MPEACTABUTENECH).

26.1.2. Ilpm npenocTraBieHUM 3ampoca JIMYHO 3asBUTEIIEM WA €ro
MPEACTABUTENIEM, YKA3aHHBIMU JIMLAMU MPEABABISAECTCS JOKYMEHT, YAOCTOBEPSIOIIHIA
JUYHOCTh (B KauyeCTBE JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, 3asBUTEIb
MPEACTABIACT OJUH W3 JOKYMEHTOB, YAOCTOBEPSIOIMIUX JUYHOCThH, MPU3HABAEMBIX
TaKOBBIMHU B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit denepanun).

26.1.3. [Ipu npenocTaBieHnn 3anpoca 3asiBUTEIEM - TPAKIAHUHOM, HWMEIOIIUM
MPaBO Ha 3eMEJbHBIN Yy4acTOK, 3asBUTENb MPEABSIBISET JOKYMEHT, YAOCTOBEPSIOIIHIA
JUYHOCTH U MPEOCTABIIAET JOKYMEHT O HAJTUYHUE y HEro mpasa Ha 37aHue (CTpOeHHUeE,
COOpY>KEHHE) Ha TOM y4JacTKe.

27. TeppuTopualbHbIE YIIPaBICHUS HE BIIPaBe TPEOOBATH OT 3asIBUTEIS:

27.1 mnpeacTaBieHUS JOKYMEHTOB H WH(MOpPMAIMU WA OCYIIECTBICHUS
JNEWCTBUM, TNPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTaMU, PETYJIHPYIOIINMU OTHOUIEHUS, BOSHUKAIOIIUE B
CBSI3U C MPENOCTaBIEHUEM MYHUIIMTIATbHBIX YCIIVT;

27.2 mpencraBieHus JOKYMEHTOB ¥ HH(POPMAIIMH, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMM IPAaBOBBIMU axkTamu Poccuiickoir ®denepanuy, HOPMATUBHBIMU
MPaBOBBIMH akTaMH TyJIbCKOM 00JaCTH M MYHUIIMIATBHBIMU TPABOBBIMU aKTaMU
HaxoJATCS B PACIOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, MPEIOCTaBIISIIONIUX
rOCYJapCTBEHHYIO YCJIYTY, MHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyTpaBJeHUs U (UJI1) MOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpPraHaM U OpraHam
MECTHOTO CaMOYIIPaBJICHUs] OpTaHW3allMii, Y4YacTBYIOUIUX B MPEIOCTABICHUU
rOCYJapCTBEHHBIX WM MYHHUIUIAIBHBIX YCIYr, 3a HMCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctatbul 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHU3alvy MPEJOCTaBIECHUS FOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT» (1anee —
denepanbHbIN 3aKOH);
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27.3 mpencraBieHUs JOKYMEHTOB M HWH(OpPMAlMM, OTCYTCTBUE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH IEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPeoCcTaBleHUss MyHUIIUIIaIbHON yCIIyTH, J100 B
IIpeocTaBiIeHu MyHUIIMIIAIIBHON YCIIYTH, 3a HCKIIOYEHUEM CIIEIYIOLIUX CIIy4acB:

27.3.1 n3MeHeHue TpeOOBaHMN HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOIIUXCS
IIPENOCTaBIeHUsT MyHUIMIIAIBHOW  YCIYTM, IIOCJIE IE€PBOHAYAIBHOM IOAAYU
3asIBJICHUS O NPEAOCTABICHNA MyHUIIMIIATbHON YCIIYTH;

27.3.2 Hanuuue OMMOOK B 3asBJICHUU O MPEAOCTABICHWH MyHUIIMTATBHON
YCIYITM U JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE IMEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MpeAocTaBiIeHUs] MyHHUIMIIATBbHOW YCITyTH,
aubo B MpeAocTaBiIeHMH MyYHUIMINATBHOW YCIYTHM, W HE BKJIIOYEHHBIX B
IPEICTABICHHBIN pPaHEe KOMIUIEKT TOKYMEHTOB;

27.3.3 ucreueHue cpoka JIEHUCTBUS JTOKYMEHTOB WJIM M3MEHEHUE MH(popManuu
nocje TIEpBOHAYAJIbHOIO OTKa3za B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
npenocTaBiieHuss MyHUIIMIANBHOM ycayry, 1100 B peaocTaBieHn MyHHUIIUIaabHON
YCIIyTH;

27.3.4 BbIABIECHUE JOKYMEHTAJIBHO TIOATBEPKACHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBONPABHOIO AEHCTBUS (O€34eMCTBUSI) JOMKHOCTHOTO JIUIA
TEPPUTOPUAIIBHOTO YIIPABIIEHUS, MyHULIUIIAJIEHOTO CIIY>KAILEr0, IPY EPBOHAYATIBHOM
OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl MpeocTaBiIeHUs] MyHULIMNanbHON
yCIIyTH, TU00 B MPeAOCTaBICHNH MyHHUIIMTIATBHOM YCIIYTH, O YEM B TUCbMEHHOM BUJIE
32 TOJANUCHIO TIJIaBbl AAMUHUCTPALMK MYHHUIMIAIBHOTO O0Opa3oBaHHUS TOpPOJ]
HoBoMockoBCck (naniee riaBa AJMUHUCTpalldU), MPU TEPBOHAYAIBHOM OTKa3e B
npyuemMe JOKYMEHTOB, HEOOXOIUMBIX ISl MpefocTaBieHUus MyHUIIMTAIbHON YCITyTH,
yBeomiigeTcsl 3asBUTENb, a TaKKe€ NPHUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE
HEy/100CTBa.

27.4 mpenocraBieHre Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(GOpMAIIHH,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C IIYHKTOM 7.2
yacTtu 1 crareu 16 @eaepanbuoro 3akona ot 27.07.2010 Ne 210-03 «O06 opranuzaruu
IIPENOCTABIECHUSI TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX YCIyI», 3a HCKIIOYEHHEM
CJIy4aeB, €ClIi HAHECEHHE OTMETOK Ha Takue JIOKYMEHTBI TUOO UX U3BSATHE SBISETCS
HEOOXOJMMBIM YCIIOBUEM IMPENOCTABICHUSI FOCYJApCTBEHHON WM MYHHMIIMIIAIBHOU
YCIIyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (efepaibHbIMU 3aKOHAMHU.

28. He nomyckaeTcst 0TKa3 B IpHEME 3apoca, a TaKKe 0TKa3 B MPEJOCTaBICHUH
MyHUIMITAIBHON  YCIIyI'M B Clly4yae, €CiId 3anpoc II0JaH B COOTBETCTBUMU C
uH(popMauenn 0 Cpokax M TOpsIKE MpeaocTaBlieHUus MyYHULMNAIbHON YCIyTH,
onmyOiMKOBaHHON Ha EnuHOM mopTtalie rocyJJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(pynkuwmit), Iloprane rocynapCcTBEHHbIX M MYHULIMNAIBHBIX YCAYr ((QyHKUIUNA)
Tynbckoi 001acTi 1 OPUITMATEHOM CalTe.

29. Ilpu mpenoctaBieHnd MyHULMNATBHON YCIYyTH B 3JEKTPOHHOU (opme
TEpPPUTOPHUANIbHBIE YIIPABICHUS HE BIIpaBe TPEOOBATh OT 3asiBUTENISI COBEPIICHUS HHBIX
NEHCTBUM, KpOMe MPOXOKICHUS UICHTU(PUKALNN U AyTEHTU(PUKAIIUU B COOTBETCTBUU
C HOPMaTUBHBIMM ITPAaBOBbIMU akTamu Poccutickon @enepanumu.

30. McueprbiBaroiuii nepeyeHb OCHOBAHUM JJIsl OTKa3a B IPUEME 3a1poca:



30.1 ecnu nUIOM, MPEACTABUBLINM 3alPOC JIMYHO, HE MPEIBSIBICH JOKYMEHT,
YIOCTOBEPSIONIMMA  JUYHOCTh W (WJIM) HE  MPEJOCTABICHBl  JIOKYMEHTHI,
MOATBEPKIAIOIIME TTOJTHOMOYHUS NMPEACTaBUTENS 3asBUTES;

30.2 mpepocTaBlieHHs 3ampoca JIMIOM, HE YKa3aHHOM B 3asBICHUU (HE
3asBUTEIIEM U HE MPEJCTABUTEIEM 3asiBUTEINS ) IPU JTMUHOM OOpaIIeHUH C 3aIIPOCOM;

30.3 ecnu mpecTaBiIeHHOE 3aiBiIeHHE 0(DOPMIIEHO C HApyIICHUSIMU TpeOOBaHUIA
HACTOSIIETO AJMUHUCTPATUBHOTO pErjlaMEHTa, B TOM 4YHCJE, €CJIM 3asBIICHUE
opopmieHo He 10 (opMe, YCTAaHOBICHHOW HACTOSIUM AJIMUHUCTPATUBHBIM
peraaMeHToM, a TakXKe, €CIM JOKYMEHTHl, MNPWIOKEHHBIE K 3asBICHUIO, HE
COOTBETCTBYIOT MEPEUHIO TOKYMEHTOB, YKa3aHHOMY B 3asIBJICHHH.

31.  OcHoBanus [Js1 MPUOCTAHOBIEHUS MPENOCTaBICHUS MyHHUIUIATbHON
yCIyTH OTCYTCTBYIOT.

32.  HcuepnwiBaromuii mepedeHb OCHOBAHUMN JJIsI OTKa3a B MPEIOCTABJICHUH
MyHUIMITAIBHON YCIIYTHU:

32.1 orcyrctBue uwHbOpMAMKM O  HaJWYUM  JIMIIEBOTO  CUe€Ta B
ITOXO3SIMCTBEHHOW KHHUTE;

32.2  otcyrctBue uH(oOpMaIuu o 3asBUTENC B MOXO3SHUCTBEHHON KHUTE WM
OTCYTCTBUE JOKYMEHTA, MOJTBEPKIAIONIETO HAIMYUE Yy 3asBUTENS - TpakIaHUHA
IpaBa Ha 3[JaHUE (CTPOEHUE, COOPYKEHHUE), PACTIOTIOKEHHOE Ha 36MEJIBHOM YYacTKe.

33. Jnst mpenoctaBieHuss MyHUIMIIANBHON YCIyTH, TOJy4YEHUE YCIYT,
KOTOpBIE SIBIISIOTCA HEOOXOJUMBIMU UM 00S3aTE€IbHBIMUA JJIA TPEIOCTABICHUS
MyHUIIMNIaNBHON YCIIYTH, HE TpeOyeTcs.

34, B3uMaHue rocynapcTBEHHOM TMONUIMHBI W (MJM) HWHOM IJIaThl 3a
npenocraBieHne  MyHHIMITANbHOW  YCOYTH ©  yCIYr, KOTOpPBIE  SBIISIOTCS
HEOOXOMMBIMU M 00513aTeIbHBIMU JJIs IPEAOCTaBICHUSI MYyHUIIMTIATBHOMN YCITyTH, HE
OCYIIIECTBISETCS.

35. YTpatun cuny.

36. MaxkcuManbHBI CPOK OXHAAHUSA B O4Yepeu MpU Mojaye JTOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTaBIICHUS MYyHUIIUITATBHON YCIyTd, W TPH TMOJyYEeHUN
pe3yJibTaTa MPeIOCTaBICHUST MyHUIIMIIATBHON YCIyIM HE JOJDKEH MpeBbIaTh 15
MUHYT.

37.  Cpok perucrpaiuu 3amnpoca — B JIeHb MOCTYIJICHUS 3ampoca.

38.  Peructpamms  3ampoca  OCYIIECTBISIETCI B COOTBETCTBYIOIIUX
UH(OPMAITMOHHBIX CUCTEMAX.

39.  Ilpu nHanpaBieHun 3asBICHUS B JICKTPOHHOU (hOpME TEPPUTOPUATHHBIC
yInpaBieHUs] OOECHEUMBAIOT €ro MpPUEM U PErucTpanuio 0e3 HeoOX0IuMOCTU
MOBTOPHOTO MIPEICTABIICHUS 3asBUTEIIEM 3asBJICHUSI HA OYMa)KHOM HOCHUTEIIE.

40.  IlIpenocraBinenrie MyHUIMNATBHOM YCIYrM HauyMHAETCd C MOMEHTa
preMa 1 pEeruCTpaIiy 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX JIJIS TPEIOCTABIICHUS
MyHULMITAIIBHOU YCITYTH.

41. Tlpu ormpaBke 3asBieHHs TocpeacTBoM [lopranma rocynapcTBEHHBIX U
MyHUIMOANBHBIX  yciuyr  (pyHkuuid)  Tynbckod — 00acTH  aBTOMATHYECKH
OCyIIecTBIsIeTCS (OPMATHO-JIOTHYECKass MpOBEepKa CHOPMUPOBAHHOTO 3asBICHUS
nocJie 3anoJHeHHs 3asBUTENEM KaXKIO0r0 U3 MOJeH 3JIeKTPOHHOU (OPMBI 3asiBICHHUS.



[Tpu BBISIBIEHUN HEKOPPEKTHO 3aMOJHEHHOTO TIOJIS JIEKTPOHHOU (POPMBI 3asBIICHUS
3asBUTENb YBEAOMIIAECTCS O XapaKTepe BhISIBICHHOM OMMOKH U TIOPSAJIKE €€ yCTPaHEHUS
MOCPEJICTBOM HH(OPMAIITMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIECKTPOHHOU
dbopme 3asBICHUS.

42. Ilpum ycnemHo# OTHpaBKe 3asBICHUIO MPUCBAUBACTCS YHUKAJIbHBIMI
HOMED, 10 KOTOPOMY B JIMYHOM KaOuHeTe 3asBuTens nocpeAactBoM ExunHoro noprana
rOCyAapCTBEHHBIX U MYHUIIMNANBHBIX yCIyr (yHkuwuii), [Toprana rocyqapcTBEHHBIX
U MyHUIUOAIbHBIX ycayr (¢yHkuuit) Tyneckoit ob6mactu 3asButenio Oyner
npecTaBieHa HH(GOPMALKS O X0/1€ BHIMOTHEHUS YKA3aHHOTO 3asBICHHUSL.

43. TpeboBaHus K TIOMEHICHHSIM, B  KOTOPBIX  MPEIOCTaBISETCS
MyHununaibHas yciyra:

43.1. Bxox B 3maHMe JODKEH OBITh 00OPYAOBAaH BBIBECKOW C TMOJIHBIM
HAaWUMEHOBAaHUEM AJIMHUHHCTPAIIMA W TIOJHBIM HAMMEHOBAaHUEM TEPPUTOPHAIBHOTO
yIpaBJICHHUS.

43.2. Bxoxg B 34aHME JOJDKEH oOOecneurBaTh OECHpemsITCTBEHHBIH JOCTYM
3asiBUTENEH.

43.3. CoTpyaHUKH AIMUHUCTPALUK JOJDKHBI 00ECIICUUTh ITOMOIIL 3assBUTEIIO-
WHBAJIMY TIPU BXOJIE B 3/1aHUE U BBIXOJIC U3 HETO.

43.4. JlomxeH ObITh 00ECIIEUEH JIOMYCK B 3/TaHUE COOAKU-TIOBOIBIPS MPU HATTUYHUH
JIOKYMEHTA, MOATBEPKIAAIOIIETO €€ CIeUalIbHOE 00eCcIeueHUe, BBIAAHHOTO 10 Jopme
YCTaHOBJICHHOH (heiepalIbHBIM OPraHOM HCIIOTHUTENIBHOM BIACTH, OCYIECTBISIOIINM
(GYHKIIH 10 BRIPAOOTKE U peaiu3alliyi TOCyAapCTBEHHOM MOJMTUKA U HOPMATHBHO-
IPaBOBOMY PETYJIMPOBAHUIO B c(hepe COLMATBbHOMN 3alIUThl HACETIEHUS.

43.5. Tlomemenus st ”HPOPMUPOBAHUSL 00OPYIYIOTCS CTEHIaMU (CTOMKaMu),
CoZIep KaIIMMK HH(OPMAIIHIO O TMOPSJIKE MPEeI0CTaBIeHNsT MyHUITUTIATBHOMN YCIIyTH, B
TOM 4HCIIE T[EpPEYeHb JOKYMEHTOB, HEOOXOAMMBIX i1  MPEAOCTaBIICHUS
MyHUIIMNIATBHON YCIIYTH, 00pa3Ilbl X 3alIOJIHEHHUS.

43.6. Uudopmarusa Ha cTreHmax (CToiKax) AOMKHA JyOJMpPOBATHCA 3HAKAMH,
BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins Ha KoHTpacTHOM (oHE.

43.7. B wmectax st MHPOPMUPOBAHUS JOKEH OBITh OOECredeH OCTYII
bu3MYecKuX JHIl JUIs O3HAKOMJIEHUs C WH(OpMaiueld He TOJBKO B Yachl MpuemMa
3alpoCcoB, HO U B pabouee BpeMsl, Kora npueM 3asiBUTeNel He BeAETCS.

43.8. Mecra i OXHUIaHUS JOJKHBI OBITh 0OOPYJOBaHbI CTYJIBSMHU, CTOJAMHU,
WHGOPMAIMOHHBIMU CTEH/IAMH, a TaK)Ke JPYTUM 000pyI0BaHHEM, 00ECTICUNBAIOIIINM
YCIJIOBHUSI JIJIs1 3aMIOTHEHUS 3asiBUTEISIMU 3aIipoca.

43.9. Mecra mis npuema 3asBUTENEH TOJKHBI ObITh OOOpPYAOBAaHBI CTYJIOM,
UMETh 000PYI0BAHHOE MECTO JIJIsl MUChMa U PACKIAIKU TOKYMEHTOB.

43.10. Ilomemenuss s mnpuema 3asBUTEICH OJDKHBI OBITH OCHAICHBI
UH(OPMAIMOHHBIMU Ta0JIMYKaMHu (BbIBECKaMH) C YKa3aHMEM HoMmepa KaOuHeTa,
dbaMunuii, MMEH, OTYECTB U JOJDKHOCTEH JIUI, OTBETCTBEHHBIX 3a MIPUEM JOKYMEHTOB,
rpaduka mpuema 3asBUTEICH U TyOIMPOBATHCSA 3HAKAMH, BHITOJTHEHHBIMU PeTbeHO-
To4euHbIM IpudTOM bpaiinsg Ha KoHTpacTHOM (dOHE.

43.11. XapakTepucCTHKHA T[OMEIICHU NpHeMa U BbIJAYU JOKYMEHTOB
['pemsueBckoro ympasieHusi, Pura-BacuibeBckoro ympasieHus, (Cnacckoro



VOPaBJICHUS B YacTH OOBEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTHBHBIX PpEIICHUH,
OCBEIICHMSI, TIOKapHOM O0€30MacHOCTH, WHKEHEPHOTO O000pY/IOBaHUS JIOJKHBI
COOTBETCTBOBATh TPEOOBAHUSIM HOPMATHUBHBIX JOKYMEHTOB, JCHCTBYIOIIMX Ha
teppuropun Poccurickon enepanuu.

43.12. JlomxkHO OBITH O0OECIEUYEHO COMPOBOXKJICHUE 3asBUTEICH-UHBAIUIOB,
UMEIOIIUX CTOMKHE paccTpoicTBa (GYHKIMUA 3pEHUST M CAMOCTOSITEIbHOTO
MEPEABIKECHUS, IO 3IaHUI0, & TAK)KE OKA3aHHE MOMOIIU 3asBUTEJSIM-WHBAIUAAM B
MpPEOJOJICHHH 0apbepoB, MEMIAIIIMX UM TOJYYUTh MYyHULIMNAIBHYIO YCIYTY,
OTBETCTBEHHBIMU COTPYIHUKAMHU.

44, ITokazarenamu JOCTYITHOCTH u KadecTBa MPEIOCTABICHUS
MyHUIANIAIBHON YCIIYTH SBJSIOTCS:

44.1. KonauyecTBO B3aMMOJCUCTBUN 3asBUTEIIS C JOJDKHOCTHBIMHU JIMIIAMU TPH
npeaocTaBiaeHnn MyHAIMIANbHOM YCIIYTH:

44.1.1. Tlpu nmpenocTaBieHUH 3ampoca MpH JUYHOM OOpallleHUU 3asBUTENS B
TEPPUTOPUAIIBHBIE YIPABICHUS U TOJYYEHUU JIOKYMEHTOB II0 pe3yJbTaram
npeaocTaBiaeHus MyHUIUIIAIBHOW YCIIYTH B TEPPUTOPUAIIBHBIX YIIPABICHUSX JINYHO
3asBUTENEM — JIBA OOpAIlICHUS;

44.1.2. Tlpu HampaBlieHHUs 3ampoca B DJIIEKTPOHHOU ¢(opMe U TOIyYCHUS
JOKYMEHTOB MO pe3yJbTaraM NpeAocTaBieHUs MyHULMNANbHON YCIyTH B
TEPPUTOPHUAIBHBIX YIIPABICHUSAX JIMYHO 3asBUTENIEM — OJIHO OOpaIleHHe.

44.2. IIpoomKUTENBHOCTD OKUIAHUS IIpUeMa 3assBUTEIIEM IIPU ITOJAY€E 3aIIpoca.

44.3. CobmroieHre CpOKOB MpeaocTaBiIeHUs] MyHUIIMTAIBHON YCITYTH.

44.4. Hannuue >xamo0 3asBuTENel Ha pemieHus W aerctBus (Oe3aeiicTBue)
AJIMUHUCTpAIUHU, AOJKHOCTHBIX JTUIl AJMUHUCTPAIIUU, MYHUITUTIAJIBHBIX CITYKAIUX
IIPU IPEAOCTABIEHNN MyHUIIMIIAIBHON YCITYTH.

44.5. YIOBIETBOPEHHOCTh  3asBUTEIEH KA4€CTBOM H  JIOCTYITHOCTHIO
MyHHUIMTTAIBHON YCITYTH.

44.6. TlomHoTa, aKTyaJIbHOCTh M JOCTYMHOCTh HWHGOPMAIMH O TOPSIKE
IpeaocTaBieHuss MyHULIMNIAIbHON YCIIyTH.

44.7. BO3MOXHOCTbH JINOO HEBO3MOKHOCTH MOTy4YeHUSI MYHUIIUTIAIEHON yCITyTH
B MOII[, B TOM uucie MNOCPEACTBOM 3alpoca O MPEIOCTABICHUH HECKOJIBKUX
roCyJAapCTBEHHBIX U (MJTH) MyHUITUTIATBHBIX YCIYT B MHOTO(GYHKIIMOHATBHBIX IIEHTPaX
MPEAOCTABICHUS TOCYJIapPCTBEHHBIX U MYHULMOAIBHBIX YCIYT, MPELYyCMOTPEHHOIO
cratbelt 15.1 denepanbHOro 3aKoHa.

44.8. JloctynHocTh MyHHMIIMNANBHOW YCIYTHM B 3JIEKTPOHHOU (opme, B TOM
quclie Moy4eHus: nHhopMalu 0 Xoe NpeaocTaBieHus MyHUIIMTAIIBHON YCITyTH €
WCIIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

44.8.1. 3asgButento obOecreYMBaeTCs BO3MOXKHOCTb OIICHKH JOCTYMHOCTH H
KayecTBa MyHHUIMIIAJIBHOM ycCayrn Ha EIWHOM 1opraiie roCyJapCTBEHHBIX U
MYHUILIUIAIBHBIX YCIYT (QyHKIUMN).

45.  Ilpwu obOpaieHnu B AIEKTPOHHOM popme 3a mosrydeHrneM MyHUIUaIbHOM
YCIIYTHY 3asIBJICHHE W KaXKJbIi MpUIaraéMblii K HeMy JOKYMEHT MOJIHUCBIBAIOTCS TEM
BUJIOM 3JIEKTPOHHOMW MOJIIUCH, TOMTYCTUMOCTh UCIIOJIb30BAHUSI KOTOPBIX YCTAHOBJIEHA
dbenepasbHBIMKA  3aKOHAMHU, PETJIAMEHTUPYIONIUMHU  TOPSIIOK  TPEIOCTABICHUS
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MyHUIIUITaTBHOW YCIyTH JMOO TOPSIOK BBIIAYM JOKYMEHTA, BKJIIOYAaEMOTO B
HepevyeHb TOKYMEHTOB, HEOOXOAUMBIX JUIA MPEA0CTaBIeHUS MyHHUIUIIATbHOMN YCIyTH.
B ciyuasx ecnu yka3aHHbIMH (efepaTbHBIMU 3aKOHAMHU HCIIOJIB3YEMbIH BH/T
AIIEKTPOHHON MOJNKMCH HE YCTAHOBJICH, BUJ DJICKTPOHHOHN MOAMMCH OTNpeneseTcs B
cooTBeTcTBUM ¢ KpurepusmMu onpenencHuss BHIOB AJIEKTPOHHON MOJIHUCH,
UCTIOJIb30BaHUE  KOTOPBIX  JOMyCcKaeTcs IMpH oOpalleHuH 32 MOJyYeHHEM
rOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIIYT, YTBEP)KIECHHBIMH MOCTAaHOBJICHUEM
[IpaButenscTBa Poccuiickoit @eaepaunn ot 25.06.2012 Ne 634.

46. B cmyyae ecnu mpu oOpaIieHUH B AJICKTPOHHOW (opMe 3a MOIyICHHEM
MyHunMmanpHOH yciyru uiaeHTU(UKanuss u ayTeHTHQUKanus 3asBUTEIST —
$uU3MYECKOT0 JHIAa OCYHIECTBISIIOTCS C HCIOJB30BAHUEM €IWHOM CHCTEMBI
uAaeHTU(GUKaM u ayTeHTu(dukanmuu, 3asBUTENb - (U3HUECKOE JIULO BIPABE
UCIIONIb30BaTh MPOCTYIO AJIEKTPOHHYIO TMOINUCH MPH OOpAIIEHUH B 3IEKTPOHHOU
dopme 3a momydenrneM MyHUITUTIATIEHON YCITYTH TIPU YCIIOBHH, YTO MIPU BbIAaYe KITF0Ua
IPOCTOI AIIEKTPOHHON MOJMUCH JIMYHOCTh (PU3UYECKOTO JIMIA YCTAaHOBIIEHA NpPHU
JUYHOM TIpUEME.

3. CocraB, 10CJ1€10BATEJILHOCTh M CPOKH BbITIOJTHEHHUS AIMUHUCTPATHUBHBIX
npoueayp (aeicTBuii), TpeOOBAHUA K MOPAAKY MX BbINOJIHEHUSA

47. HcuepnbiBaroluil nepeyeHb aIMUHUCTPATUBHBIX MPOLIEAYD:

47.1 npuem, TpOBEpPKa, perucTpauus 3ampoca O MPEAOCTABICHUU
MyHununansHOM yCIyTH;

47.2 paccMOTpEeHHE 3apoca O MPe0CTaBICHIN MYHUIIUITAIEHON YCITyTH;

47.3 BeIgaya pe3ynbTaTa npeaocTaBicHuss MyHUIIMIAIbHON YCIIyTH;

47.4 uctipaBieHue JOMYIIEHHBIX OMEYaTOK U OIMOOK B BBIJAHHBIX B PE3yJIbTaTe
npeaocTaBiaeHus MyHHUIIMTIATbHON YCIIYTU JOKYMEHTAX.

48. TIlepeueHb AIMUHUCTPATUBHBIX  MPOLEAYP (meicTBHiN) npu
npenocTaBieHnd MyHUITMNIATBHON YCIIYTH B DJIEKTPOHHOU Qopme:

48.1 TlpenocraBnenue wuHbOpPMAIUU 3asdBUTENIIM W OOECIICUCHHE OCTyIa
3asBUTENE K CBeACHUSAM O MyHULIMOAIBHOM YyCiayre, BKJIKOYas CIEAYIOIIUE
aAMUHUCTPATUBHBIE ICUCTBUS:

48.1.1nonyuenue 3asBUTENIEM CBEJICHUN O XOJI€ BBHITOTHEHUS 3arpoca.

48.2. Tlomaua 3asgBuTeneM 3ampoca M MOPUEM TAKOIO 3alpoca, BKIIOYAET
CIIeAYIONINE aIMUHUCTPATUBHBIE ACHCTBHUS:

48.2.1 3anuch Ha IpUeM B AJIMUHUCTPALIUIO JJIs [TOJIa4d 3aIMpoca;

48.2.2 hopmupoBaHue 3asBICHHUS;

48.2.3 npuem u perucrpaius 3amnpoca;

48.3. [lonyuenue 3asBUTENIEM pe3yJsibTaTa MpeaocTaBieHUus MyHUIIMTIATLHON
YCIIYTH.

49. AnmunncTpaTtuBHas npouenypa «lIpuem, mpoBepka, perucrpaius 3anpoca
O MPEIOCTaBICHNY MYyHUIIMIIAIIBHON YCIIYTI»:

49.1. OcHoBaHueM AJs Hayalla aAMUHHUCTPATUBHOUN mpouenypsl «lIpuem,

MPOBEPKA, PETUCTpaLUsl 3alIpoca O MPEAOCTaBICHUH MyHUIIMNATBHOW YCIyTU» MpU



JUYHOM OOpalieHNH 3asBUTEINS SIBISIETCA MOJIydeHUE OT 3asiBUTENS B XOJ€ JIMYHOTO
pueMa 3ampoca O MPENOCTaBICHUH MYHUIUNAIBHOW  YCIyTH. 3amlpochl,
NpEACTaBICHHbIE  3asBUTENIEM MNpU  JUYHOM  OOpalieHuu, MPUHUMAIOTCS
CIEUUAINCTAMHU TEPPUTOPUAIIBHBIX YIIPABICHUM.

49.2. OOs3aHHOCTH CHIEUHANUCTAa TEPPUTOPUAILHOTO  YIIpaBJICHUS,
OTBETCTBEHHOTO 3a MPHUEM 3arpoca 3asaBUTENS U MPEAOCTaBlIeHHEe MyHUIUIIAIBHOM
YCIIYTH, 3aKPEIUISIOTCS B TOJKHOCTHOW HHCTPYKIUU.

49.3. B xone mnpeAcTaBieHUs 3asBUTEIEM WIH NPEACTABUTENIEM 3asBHUTEIS
3anpoca, yKa3aHHOE JUIO MPEIbIBISET JOKYMEHT, YOCTOBEPAIONINI JIUUYHOCTS. [1pu
IPEIOCTABIECHUN 3alpoca MPEACTABUTENIEM 3asiBUTENS, MOCIEIHUA MPEAOCTaBIIAET
JTOKYMEHT, MOATBEPKAAIOIINI OJTHOMOYUS IPEACTABUTEINS 3asBUTEIIA.

49.3.1. Ilpu mnpenbsiBaeHun 3asiBUTENeM (MPEICTAaBUTEIEM  3asiBUTEIIS)
JOKYMEHTa,  yAOCTOBEPSIOLIErO  JIMYHOCTh, CHEHUATUCT  TEPPUTOPUATBHOIO
YIPABJICHUS IPOBEPSIET COOTBETCTBUE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTD, JaHHBIM, YKa3aHHBIM B 3aIIpOCE.

49.3.2. B xone npuema 3amnpoca oT 3asgBUTENS CHEUUAIUCT TEPPUTOPUATBHOTO
YIPABJICHUS OCYILIECTBISIET MPOBEPKY IPEACTABICHHBIX JTOKYMEHTOB HAa IIPEIAMET
oopmiieHUsT 3asBI€HHS B COOTBETCTBUM C TPEOOBAHUSMU  HACTOSILEIrO
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

49.4. Cpox BBIIOTHEHUSI AMUHUCTPATUBHOTO JIEUCTBUS, YKAa3aHHOTO B 1I. 49.3
HACTOSIIIEr0 AJMUHUCTPATUBHOIO pErjlaMeHTa, COCTaBiisieT He Oonee 15 MHUHYT C
MOMEHTA MPEAOCTABIECHUS 3a1poca 3asiBUTEIIEM.

49.5. B cnydae Hanu4Msl OCHOBAHMM JUIsl OTKa3a B IPUEME 3aIIpoca, YKa3aHHBIX
B nyHkre 30 Hacrosmero AJIMHUHUCTPATUBHOTO PpErJaMEHTa, CIEIHUAIUCT
TEPPUTOPHUATBHOIO yNpaBiieHUs B TeueHne 10 MUHYT C MOMEHTa OKOHYaHHUS IPOBEPKH
MPEACTABICHHOIO 3allpoca BO3BpAILAET MPEACTABICHHBIA 3ampoc 3asiBUTENIO C
pa3bsICHEHHEM IPUYMH OTKa3a B IIPUEME 3aIpoca.

49.6. B cmydae OTCYTCTBUSI OCHOBAaHMW [JIi OTKa3a B IIPUEME 3ampoca,
yYKa3aHHbIX B MyHKTE 30 HAcCTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA, CIIEIIUATNCT
TEPPUTOPUAIIBHOTO YIIPABIEHUS OCYLIECTBISIET perucTpanuio 3anpoca B APM
«UMHOBHHMK» U MEPENAET 3aMpOC HAYAIBHHUKY TEPPUTOPHAIBHOTO YIpPaBICHUS HJIS
JAIBHEMIIEr0 pacCCMOTPEHMUS.

49.7. KputepueM NpUHSTHUS PEIICHHS B paMKaX aAMUHUCTPATUBHOM MPOLEAYPhI
«IIpuemM, mpoBepka, perucrpauus 3amnpoca O MpeaocTaBieHuu MyHUIUNAIBLHON
YCIILYTH» SIBJISICTCS] HATMYKME WM OTCYTCTBME OCHOBAHUH ISl OTKAa3a B IIPUEME 3ampoca.

49.8. Pe3ynbpTaToM BBINOJHEHUS AJAMUHUCTPATUBHOU mpoueaypsl «llpuem,
IIPOBEPKA, pPErucTpanus 3ampoca O IPEAOCTaBICHUM MyHULMNAIBHOU YCIyIU»
SBJIIETCSI 3aPETUCTPUPOBAHHBIA W TEpPEaHHbIi Ha PACCMOTPEHUE HayaIbHUKY
TEPPUTOPHUATBHOTO YIIPABJICHHUS 3aMIPOC 3asBUTEIIS.

49.9. Cnocobom (ukcarmuu pe3yjibTaTa BBINOJHEHUS aJIMHUHUCTPATUBHON
npouenypsl  «lIpueMm, mnpoBepka, perucrpauus 3amnpoca O IPEIOCTABICHHUH
MyHUIIMDANBHOW YCIYIH» SIBISIETCS perucrpauus 3ampoca 3asButenss B APM
«UHHOBHHUKY.



49.10. MakcuMaJIbHBIN CPOK MCITOJIHEHUS] aIMUHUCTPATUBHOM npoueaypsl — 1
paboumii 1eHb CO AHS MOCTYIJICHUS 3a1poca.

50.  ApmuHuctparuBHas — mpouenypa — «Paccmorpenwe  3ampoca 0
IIpeIoCcTaBIeH MyHUIIMIIAIBHON YCIIyTH».

50.1. OcHoBaHueM /i1 Havasa aIMAHUCTPATUBHOM poLeaypsl «PaccMoTpeHue
3ampoca O NPENOCTaBICHUM MyHUIMNANBHOW YCIYTM» SBIIIETCS IIOJIy4ECHHE
Ha4yaJIbHUKOM TEPPUTOPUAIBHOTO YIPAaBIICHHUS 3arpoca 3asBuTEN,
3apeructpupoBaHHoro B APM «YuHOBHUK». HadalbHHK TEppUTOPUATIBHOIO
YIPABJICHMS B J€Hb MOCTYIUIEHHS K HEMY 3aIlIpOCa PacCMaTPHUBAET €ro, HAKJIAbIBAET
PE30IIIOLNI0 U HE mo3Hee |1 pabouero AHS CO JTHS pacCMOTPEHUS 3arpoca mepeaact
3aMpoC CHEUAIUCTY TEPPUTOPUATIEHOTO YIPABICHUS 151 UICIIOJTHEHUS.

50.1.1. OOs3aHHOCTM  CHELHAINCTa TEPPUTOPUAIBHOIO  YIPABICHUSA,
OTBETCTBEHHOT'O 3a MpeaocTaBieHue MyHHUIIMNAIbHON YCIYTH, 3aKPEILIIOTCS B €ro
JOJDKHOCTHOW MHCTPYKIIUU.

50.2. Ilpu nosydyeHuu 3ampoca 3asiBUTENS, CHELUAINCT TEPPUTOPUAIBLHOTO
YIPABJICHUS OCYIIECTBIISIET CIEAYIOIINE AIMUHUCTPATUBHBIC JCHCTBHUSA:

50.2.1. B cnyuae, eciu 3asiBUTENO HEOOX0IMMa BBIMKUCKA U3 MOX035HCTBEHHON
KHUIH, KOTOpas IIepelaHa Ha XpaHEHHWE B apXMBHBIM OTAEN, CHELUAIHCT
TEPPUTOPUAIBHOTO YIPABJIEHUSI B T€UeHHE | pabouero IHSA cO THS MOCTYIUICHUS K
HEMYy 3ampoca IOArOTABIMBACT M HAIPABISIET 3allpoC B ApPXMBHBIM OTAEI O
IPEIOCTABIEHUN HEOOXOIUMBIX IOKYMEHTOB.

50.2.1.1. ApxuBHBIM OTAEN NPEAOCTABISAET TEPPUTOPHATBHOMY YIIPABICHHIO
HE00X0AUMYI0 UH(OPMAIHUIO (JIOKYMEHTHI) B 3JIEKTPOHHOM BUJIE UJTU YBEOMIIEHHE 00
OTCYTCTBUU TakKoW MH(OpManuu (IOKyMEHTOB). MakcHUMallbHbI CPOK HCHOJHEHUS
aJIMUHUCTPATUBHOTO JEUCTBUA — 5 pabouyux JHEN CO IHA MOJIy4eHHUs] O(QUIIMATIBHOTO
3arpoca apXuBHBIM OTJIEJIOM.

50.2.2. B cayuae, ecnu 3asgBUTEI0 HEOOXOAMMA BBIIMHCKA U3 TTOX035HCTBEHHON
KHATM W 3ampamiyBaeMas HMHGpopManus (JOKYMEHT) HaxOJIUTCS B apXuBe
TEPPUTOPUAIIBHOIO YIIPABIEHUSA, CHELUAINCT TEPPUTOPUATIBHOTO YIPABJICHUS B
TeyeHue 6 pabouynx JHEH co JHS MOCTYIUIEHHUS K HEMY 3arpoca MpOBOJIUT paboTy Mo
IIOMCKY JINLIEBOTO CYETA, COOTBETCTBYIOILETO 3apoCy.

50.2.3. Tlocnie nomydyeHust OTBETA HA HAIIPABIICHHBIN B apXUBHBIN OTIET 3alpocC
WJIM TIOWCKA JIMLIEBOTO CYETa B APXMBE TEPPUTOPHAIBHOIO YIPABICHHUS, CIELIMAIACT
TEPPUTOPHATBHOTO yIpaBJICHMUS, OTBETCTBEHHBIM 3a Mpe0CTaBIICHUE
MyHUIMITAIBHON YCIIYyTH, IPOBEPSET 3aIIPOC HA HAJIMYUE WIIA OTCYTCTBUE OCHOBAHUU
JUTsl OTKa3a B MpeocTaBlieHn MyHUIIMNIANbHON YCITyTH, YCTAHOBJIEHHBIX TyHKTOM 32
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

50.2.3.1. B cnywae, Hanu4usi OCHOBAaHUW ISl OTKa3a, NPEAYCMOTPEHHBIX
INyHKTOM 32  HAcTOSWEro  AJIMHHUCTPATUBHOTO  PErJaMEHTa,  CIELUATUCT

TEPPUTOPUATHHOTO yIpaBJIEHUs, OTBETCTBEHHBIN 3a MPE/IOCTaBICHUE
MyHHUITUTIATBHON YCIYTH, TOTOBUT MPOEKT YBEIOMJICHUS 00 OTKAa3€ B BbIJIa4Y€ BBHITTUCKH
U3 TIOXO3SIMCTBEHHOW KHUTH (Hajnee — yBegomiieHHe 00 OTKasze), B KOTOPOM

Pas3bACHACTCS IMPUYINHA TAKOI'0 OTKa3a, IICPCaAacT €ro HA4YaJIbHUKY TCPPUTOPHAIILHOTO
yYHpaBJICHUSA 1JI ITOAITHUCAHUS.



50.2.3.2. Cpox BBINOJHEHUS AJIMHHUCTPATHUBHOIO JEHCTBUSA, YKA3aHHOI'O B
nyHkre 50.2.3.1 HacTosiiero AJMHWHUCTPATUBHOTO pErjaMeHTa, COCTaBJseT 3
pabouux JIHS.

50.2.3.3. B cny4yae OTCYTCTBHSI OCHOBAaHMH [JI1 OTKa3a B NPEAOCTABICHUU
MyHUOHMNAIBHOW ~ yCIYTHM,  MPEIyCMOTPEHHBIX  IMYHKTOM 32  HACTOSAILIErOo
AJIMUHUCTPAaTUBHOTO PETJIAMEHTa, CHEUATUCT TEPPUTOPUAIBHOTO YIIPABICHUS,
OTBETCTBEHHBI 3a NpeJOCTaBIeHHEe MyHUIUITAIBHON yCIIYyTH, TOTOBUT AJIs 3asBUTENS
B JIBYX 3K3EMIUISIPAaX BBIUCKY W3 MOXO3SIMCTBEHHOW KHWUTH B MPOU3BOJBHON (hopme
WIH 110 (JOPME BBIMUCKH U3 MOXO3SIMCTBEHHON KHUTH O HAIMYMH Y TPaKJaHUHA MpaBa
Ha 3eMEeJbHBIN Y4acTOK, yTBepkAeHHOM mpuka3zom Pocpeectpa o1 07.03.2012 Ne I1/103
«O0 yrtBepxkaeHUn (OpMblI BBIMUCKA M3 TMOXO3SIMCTBEHHOW KHUITM O HAJUYHH Yy
rpaXKJaHWHA IpaBa Ha 3€MEJbHBI y4yacTOK», B 3aBUCHUMOCTH OT IE€pPEYHs
3alMpalMBaeMbIX CBEICHMA W LENei, JUisl KOTOPBIX 3allpalllMBaeTCs BBINUCKA U3
MIOXO3SIICTBEHHOUN KHUTH, U NIEPEAAET €€ HaYaIbHUKY TEPPUTOPUAIILHOTO YIIPABIICHUS
JUIS IO CAHUSL.

50.2.3.4. MakcumanbHbIil CPOK HMCIOJHEHUS aIMUHHUCTPATHBHOIO JIEUCTBUS,
ykazaHHoro B myHkTe 50.2.3.3 Hacrosimiero AJMHUHUCTPATUBHOTO perjiaMeHTa — 6
pabouux JHEH.

50.2.4. IlocTtynuBias K HAYaIbHUKY TEPPUTOPUATILHOTO YIPABIEHUS BBIIIMCKA
U3 TMOXO34WCTBEHHOM KHUTW WIM YBEJOMJIEHHE OO0 OTKa3e MpPOBEPSETCA UM,
MOJMKCHIBAETCA U 3aBEPSIETCS MEYaTbi0 AJAMUHUCTPALIMH.

50.2.5. Cpok BBINOJHEHHS] aIMUHUCTPATUBHOIO IEWUCTBUS, YKAa3aHHOTO B II.
50.2.4 mnacrosimiero AJMUHUCTPATHUBHOIO pErjaMeHTa, COCTaBliAeT He Oosee 2
pabouux AHEH CO THSA MOCTYIUIEHUS K HayalbHUKY TEPPUTOPUATBHOTO YIPABICHHUS
MOJATOTOBJIEHHOW BBIITUCKU U3 MOXO35IMCTBEHHOW KHUTH.

50.2.6. [lognucaHHass HAYAIIBHUKOM TEPPUTOPUATIBHOIO YIPABJIEHUS, BBIITMCKA
U3 MOXO03MCTBEHHOW KHUTH WJIM YBEJIOMJICHHE 00 OTKa3e, B CPOK, HE TIPEBBIMIAIOIINAN
2 pabouux AHEW, PErHCTPUPYETCS CHEIHATIUCTOM TEPPUTOPHAIBLHOTO YIPABJICHMS,
OTBETCTBEHHBIM 3a JEJONPOU3BOACTBO B TEPPUTOPUAIBHOM yIpaBieHuH, B APM
«UMHOBHUK» W TEpelaercs CIEHUAINCTY TEPPUTOPUAIBHOTO  YIPABIICHHUS
OTBETCTBEHHOMY 3a BblJIauy pe3yibTaTa NpeJocTaBiIeHUs] MyHUIIMITAIIBHON YCITyTH.

50.3. MakcuMallbHBIi CPOK aJIMUHUCTPATUBHOM mpoueaypsl «PaccMoTpenue
3arpoca o MpeaocTaBieHnd MyHununaibHOU yciayru» - 17 pabouux gHEl co aHA
MOJIYYeHUS] HAYaJIbHUKOM TEPPUTOPHAIBHOIO YINPABIEHUS 3apPETUCTPUPOBAHHOTO B
APM «YuHOBHUKY 3anpoca 3asiBUTENS.

50.4. Kpurepriem NpUHATHS PELICHUS B paMKaX aAMUHACTPATUBHOM MPOLIEYPbI
«PaccmoTpeHue 3amnpoca O IpeaoCTaBiICHUM MyHUIMNAIBHOW YCIyTW» SBIISIETCS
HaJIM4ME UM OTCYTCTBUE OCHOBAHUMU JJI1 OTKa3a B MPEAOCTaBIeHUA MyHUIIMNIATbHON
YCIIYTH.

50.5. Pe3ynbTaToM aaiMUHUCTPATUBHOM pouieAypsl «PaccMoTpenue 3ampoca o
npeaocTaBIeHnd MyHHIIMNAIBLHONW YCIYTHW» SIBJISIETCS TMOJNMCAHHAS HavyaJbHUKOM
TEPPUTOPUANBHOTO YIIPABJICHUS BBIMUCKA U3 MOXO3AWCTBEHHOM KHHIH, JIMOO
yBeIOMJIEHHE 00 OTKa3€e B BbIaye BBIMHUCKH U3 MOXO3SMCTBEHHON KHUTH.



50.6. CnocoboM (Qukcanuu pe3yiabTaTa BBIIOJHEHUS aJMUHUCTPATUBHON
npoueaypsl «PaccMoTpeHue 3ampoca 0 NpenocTaBieHUM MyHUIMIAIBHOW YCIIYTH»
ABJISIETCSA TOANMCAHNE HAYAIBbHUKOM TEPPUTOPHAIBHOTO YINPABJICHUS BBIMUCKH W3
MOXO3SIICTBEHHOM KHHUTHU, JIMOO yBeJOMIIEHHE OO0 OTKa3e B BblJauy€ BBIITUCKU U3
MOXO03SIMCTBEHHOW KHUTH U perucTpanus B APM «UnHOBHUKY.

51. AnmMuHucTpaTuBHas mpouenypa «Bwimaua pesynbrata MyHUIUIATBLHOM
YCILyTH».

51.1. OcHoBaHueM [Jid Hayajga aJMHUHUCTPATHBHOW mpouenypsl «Bpimaua
pesynbrata MyHHMIMOAIBHOW  YCIYTM»  SBIIETCS IOJY4YEHHE CIEHHUATUCTOM
TEPPUTOPUAIIBHOTO  YIPABJIEHUS, OTBETCTBEHHBIM 3a  BblAady  pe3yibTaTa
npenocTaBieHnss MyHUIMIAIBHOW — YCIYTH, 3apEeruCTPUPOBAHHOM B APM
«YMHOBHMK» BBITTUCKHU U3 NOXO3SIICTBEHHOM KHUTH, JIMOO YBEIOMJIEHUS 00 OTKa3e.

51.1.1 CennanucT TEPPUTOPUATIBHOTO YIIPABIICHMS], OTBETCTBEHHBIN 3a BbIAAUY
pe3ysibTaTta mpenocTaBieHuss MyHUIUMNAIBHON yciayru, WHGOpMHUPYET 3asBUTENS C
UCITIOJIb30BAHUEM CPEJICTB TellePOHHOM CBsI3U (Tee(OHHOTO 3BOHKA, CMC-COOOIICHMS)
0 HEOOXOAMMOCTH MOJyYEHUs pe3yJibTaTa MpelocTaBleHnss MyHUIIMIAIBHON yCcIyru
(npu HaU4KMK y 3asiBUTENS TAHHOTO BHUJIA CBSI3H).

51.1.1.1. OOGsA3aHHOCTH CHEIUaINCTa TEPPUTOPUAIILHOTO YIPABICHUS II0
BBIJIAYX pe3yjbTaTa IpenocTaBileHuss MyHUIUIIAIBHON YCIYyTH 3aKPEIUISIOTCS B €ro
JOJDKHOCTHOW MHCTPYKILUU.

51.1.2. Cnenuanuct TEpPUTOPUATIBHOTO YIPABIEHUS, OTBETCTBEHHBIN 3a BBIIAYY
pe3yapTara NpPeNoCTaBIeHUS MyYHMIMIIAIBHOM YCIYTH, BBLAAET 3asBUTEINIO,
NpeabIBUBLUIEMY JOKYMEHT, YOCTOBEPSAIOMIMI JIUYHOCTD, 2 SK3EMILISIpA BHITUCKH U3
MOXO035UCTBEHHON KHUTH, TNOO YBeAOMIIEHHE 00 OTKa3e.

51.1.3. Uudopmanus o BblJaye BBIMUCKU M3 TMOXO3SUCTBEHHONW KHHUTH JIHOO
yBEJOMIIEHHsSI 00 OTKa3e 3aHOCUTCA B JKypHall ydeTa BbIAAYM BBINUCOK U3
MOXO3SIICTBEHHOM KHUTH (Jlajiee — KHUTA y4eTa).

51.1.4. 3asButenb B COOTBETCTBYIOIIECH Tpade KHUTU y4yeTa CTaBUT CBOIO
HOJIHC.

51.2. KputepueM NpuHITHS PEUIEHUS B paMKax aJMUHUCTPATUBHOMN MPOLIEAYPHI
«Bprgaua pe3ynbrata MyHUIIMOANBHON YCIIyTU» SIBISETCS MMOATOTOBJICHHAS K BbIIaue
3asiBUTEIIO BBITMCKA UX MTOXO031WCTBEHHOM KHUTH, INOO yBeOMIIEHHE 00 OTKa3e.

51.3. Pe3ynpTaToM BBINOJHEHUS aJIMUHUCTPATUBHOW mpoueaypbl «Bbimaua
pe3ynbTaTa mOpenocTaBieHUss ~MyYHMIIMNAIbHOW  yCIYTH»  SIBISIETCS  BblAaua
CHEUAINCTOM TEPPUTOPUAIBHOIO  YIpaBJICHUS, OTBETCTBEHHBIM 3a BbIJAUY
pe3yabpTaTta npenocTaBieHuss MyHUIIUMITIATBHON YCIYT U, BBIUCKHU U3 IMMOX03I1CTBEHHON
KHHUTY JM00 yBeAOMJIEHUS 00 O0TKa3e 3asiBUTENIO JIUYHO.

51.4. CnocoboMm @Qukcanuu pe3yJbTara BBHINOJHEHUS aJMHUHHCTPATUBHON
npouenypbl «Bbgada pesynbTata npenocTaBieHUs MyHUIIMNANbHOW — YCIIYTH»
SBJIIETCS 3aIUCh CHELUAINCTa TEPPUTOPHUAIBHOIO YIPABJIEHMS, OTBETCTBEHHOIO 3a
BbIJIaUy pe3yibTaTa MPeAOoCTaBiIeHUs MyHUIUNAIBHOW YCIyIM, B KHHUIE y4deTa O
BbIIayd 3asiBUTENIO BBIUCKUA W3 MOXO3SMCTBEHHOW KHUTH WJIA YBEAOMJIEHHS 00
OTKa3e, IUYHAs IOJNUCH 3asiBUTEIIS.



51.5. MakcuManbHbI CPOK aJAMUHUCTPATHUBHOM mpouenypsl «Bpimaua
pe3ynbTaTa MpeaocTaBieHus MyHULMNAIBHON yciayru» - 3 pabouux JHSA C JaThl
PErUCTpPALUU BBIITMCKHU U3 MTOXO3SIMCTBEHHON KHUTH WIIA YBEJOMIICHHS 00 OTKa3e.

52. AnmuHucTpaTuBHas npoienypa «Vcnpasienue NOMYIIEHHBIX OMEYaTOK U
OIIMOOK B BBIJIAHHBIX B pe3yjibTaTe MPENOCTaBiIeHUs MyHUIUINAIBLHON YCIyru
JIOKyMEHTaX)»

52.1. OcHoBaHuMeM JUIsi Hayajga aJIMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
noJjiyueHue AJIMUHHUCTpAIel OT 3asBUTEINA 3asBJICHUS 00 NCIPABICHUH JOMYIIIEHHBIX
OleYyaToK M OIIMOOK B BBIJAHHBIX B pe3yJibTaTe MpeaocTaBieHus MyHUIUTATbHON
YCIIYTU JOKYMEHTaX U JIOKYMEHTOB, MOATBEPKAAIONIUX HAJIUYKE B BbIJAHHBIX(OM) B
pe3ynbTare npeaocTaBieHuss MyHHIMNAIbHOW YCIYTM JTOKYMEHTax(€) OIedYaToK U
omurOOoK (J1anee — 3asBiaeHNuEe 00 UCIIPaBICHUH OITHUOOK).

52.2. 3asBneHue 00 UCTIPABICHUU OLIMOOK MOjaeTcsl 3asBUTEJIEM TMCbMEHHO B
npou3BOJIbHONW Qopme 1o azapecy: Tynbckas obOmnacte, r. HOBOMOCKOBCK, yiI
KomMcomonnckas, 1.32/32, kabunet 141A.

52.3. Peructparus 3asBieHus 00 UCIIPaBICHUHN OIMIMOOK OCYIIECTBIISECTCS CIie-
[IMAJMCTOM KOMHTETa IO JEJIONPOM3BOJCTBY U paboTe C OOpallleHUAMH TpakIaH
aJIMUHUCTPALlUd MYHHUIMIAIbHOTO oOpa3oBaHus ropoa HoBomockoBck (nanee —
KOMUTET IO JEJIONPOU3BOACTBY U pabore ¢ oOpameHusMu rpaxnaan) B CAID/I
«/eno» B coorBercTBUM ¢ MHCTpYyKIMEN 110 JEIONPOU3BOACTBY B JIEHD IOCTYIUICHUS
3asiBJICHUS 00 UCIIPABICHUH OLIMOOK.

52.4. O0s3aHHOCTH CIIELUATMCTAa KOMUTETA O JIETONPOU3BOJCTBY U paboTe ¢
oOpalieHUsIMU TPaXKIaH, OTBETCTBEHHOTO 32 PETUCTPALMIO 3asBJIEHUs 00 ucCIpaBie-
HUU OIIHUOOK, 3aKPEIUISAIOTCS B JOHKHOCTHON MHCTPYKIIMH.

52.5. Cneuuanuct TEpPPUTOPUATIBHOTO YIIPABICHUS, YINOJHOMOYEHHBIM Ha
paccMOTpEHHE 3asBJICHUST 00 UCIpPaBICHUM OIIUOOK, MPOBEPSIET 3asiBIECHUE 00
UCITPaBJICHUH OMIMOOK Ha MPEAMET HAWYKS ONEYaTOK U OIMMOOK B BBIAAHHBIX(OM) B
pe3ynbTare MpeaoCTaBieHUs MyYHHMIIMIAIBHOW YCIyTH JOKyMeHTax(e) (manee -
OIIUOKH).

52.6. B cnydae BbISBICHHS OIIMOOK CHELHUATUCT TEPPUTOPUAIBHOTO
YIOPABJICHUS, YIMOJHOMOYEHHBI Ha pacCMOTPEHHE 3asBJICHHS 00 WCIpPaBICHUH
OLIMOOK, OCYIIECTBISICT MCIPABICHHUE AOIMYIIEHHBIX OLIMOOK IyTE€M MOArOTOBKU
W3MEHEHUH B JOKYMEHTHI, BBIJJAHHBIC B PE3YJIbTATE MPEA0CTaBICHU] MyHUITUTIATHHON
yCIyru u TnepeaaeT ux (ero) B KOMHUTET MO JCJONPOU3BOJACTBY M padboTe C
oOpalieHusIMU TpakaaH [js odopmileHHsT B COOTBETCTBUM C WHcTpyknued 1o
JIEJIONPOU3BOCTBY U HAMpaBIICHUS 3asBUTEITIO.

52.7. B cnydae OTCYTCTBUSA OIIMOOK CHEHHAIUCT TEPPUTOPUATBLHOTO
yIOpPABJICHMs, YINOJHOMOYEHHBIH Ha pacCMOTPEHHE 3asBICHUS 00 UCIpaBICHUU
OLLIMOOK, TOTOBUT 3asiBUTEINIO YBEIOMJIEHUE 00 OTCYTCTBUM OLIMOOK U MEPEJAET €ro B
KOMUTET T0 JCJIONPOU3BOJICTBY U paboTe ¢ 0OpaIeHUIMH TPaXKIaH i1 0hOPMIICHHUS
B COOTBETCTBUU ¢ MHCTpyKIIMEN 1O IEJIOMPOU3BOJICTBY U HAIPABJIEHUS 3asiBUTEITIO.

52.8. MakcumalibHbIi CpPOK BBITIOJHEHUS aJMUHUCTPATUBHBIX IEUCTBUI,
yKa3aHHBIX B MYyHKTEe 52.5-52.7 HacTosAmero AJIMHHUCTPATUBHOTO pErjIaMeHTa,
COCTaBJIIeT 5 padouux JHEH CO JHS PErucTpaluu 3asBiIEHUS 00 HCIpPaBICHUU



OLIUOOK.

52.9. KputepueM npuHATHUS pElIeHUs B paMKaX aIMUHUCTPATUBHON MPOLETYPHhI
«/cnpaBiieHue JOMYIICHHBIX ONEYAaTOK W OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
npenocTaBiieHuss MyHUIIUMTIATBHON YCIYyTd JOKYMEHTaxX» SBJISIETCS Haluuue 0o
OTCYTCTBHE OIIMOOK B BBIJAHHBIX B pe3yibTaTe MpeaocTaBieHUs MyHUIIMAIbHON
YCIIYTH IOKYMEHTaX.

52.10.  Pe3ynpTaToM  BBINOJHEHUS  AJMUHUCTPATUBHON  MPOUEIYpHI
«McnpaBieHue JOMYyIIEHHBIX OIMEYAaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTare
npenocTaBieHuss MyHUIIMNIATBHOW YCIIYTH TOKYMEHTAax» SIBJISIETCS:

52.10.1 B cimydae HaTU4Hs OMMOOK — UCTIPABIICHHBIN TOKYMEHT;

52.10.2 B cimy4ae OTCYTCTBUS OLIMOOK - yBeIOMJIEHHE 00 OTCYTCTBHH OIIMOOK.

52.11. Cnocob Qukcanuu pe3ynbTata aIMUHUCTPATUBHOM MPOLETYPHI
«McnpaBieHue JOMYyIICHHBIX OIMEYAaTOK M OIIMOOK B BBIJIAHHBIX B peE3yJbTare
npenocTaBiieHuss MyHUITMNIATBHOM YCIYTH JIOKYMEHTaxX» SIBISETCS PErucTpanus B
CAID «/lenox:

52.11.1 B cirydae HamU4us OMIMOOK — UCTIPABIIEHHOTO JOKYMEHTA;

52.11.2 B citydae OTCYTCTBHS OIIMOOK - YBEIOMJICHUSI 00 OTCYTCTBUH OIITHOOK.

53. Tlopsimok BBINOMHEHUS AaIMUHUCTPATUBHBIX Mpoluenyp (IeHCTBUN) TpH
npenocTaBiieHnn MyHHUIIMTIAIBHON YCIIYTH B DJIEKTPOHHOM (opMme.

53.1. AnvunuctpatuBHas nponeaypa «lIpemoctaBienune uHbOpMAaIIH
3asBUTENSIM U O0ECIIEUeHHUE JOCTyna 3asBUTEIEH K CBEICHHSIM 0 MyHUIIMIAIBHOU
yCILyTe».

53.1.1. OcHoBaHmeM g HadyaJa AJAMUHUCTPATHBHOM  MPOLEIYPHI
«IIpenocrapnenue uHpopmanmu 3asiBUTENIM U oOecTieUeHUe JOCTyIa 3asBUTENEH K
CBEJEHUSIM O MyHUIMINIAIBHOW yClyre» SBISETCd HEOOXOAUMOCTh MMOJIYYEHUS
3asBuTenem uHdopManuu 0 MyHULIIMIATBHON yCITyTe.

53.1.2. 3asBuUTENb MOXKET O3HAKOMUTHCA ¢ MH(popMaruein 0 MyHUIUIIATBEHOM
yCIIyTe B DJIEKTPOHHOU (opMme:

53.1.2.1 nma EnuHOM mopTane rocylapCTBEHHbIX W MYHUUUINAIbHBIX YCIyT
(pyHKIHID);

53.1.2.1.1 nns nomydenust uHpopManuu Ha EnMHOM mopTtasne rocy1apcTBeHHbIX
U MYHULUNAIBHBIX yCIyT (yHKIUNA) 3asBUTEN0 HEOOXOAUMO 3aWTH HAa WHTEPHET-
nopTau https://www.gosuslugi.ru;

53.1.2.1.2 B npaBo# BepxHel 00J1acTH HHTEpHET-TIOpTalia B paszjaeine «Bridepute
pEruoH» yKa3arhb «Bp1OpaTh BPYUYHYIO» u 3a/1aTh «Tynbckas
06s1acT/HOBOMOCKOBCKHI paiioH»;

53.1.2.1.3 B cTpoke moucka HHTepHeT-mopTana https://www.gosuslugi.ru/
BBECTH KJItoueBbIe ciioBa ([IpemocTaBieHne BHIMUCKU U3 OXO3SIMCTBEHHOW KHUTH) U B
pesynbTaTe Tmoucka mnepeiith mo ccbuike (IIpemocTaBieHue  BBIUCKU U3
MOXO35MCTBEHHONM KHUTU) (C yKa3aHUEM BEIOMCTBA — «AJIMUHUCTpALIMS
MYHHUITUTIATHFHOTO 00pa3oBaHus ropoa HoBoMOCKOBCK»)

53.1.2.2 na [loprane rocyapCTBEHHBIX U MYHHULIMIIAJIbHBIX yCIyT (QyHKUIUN)
Tynbckoit obnactu:
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53.1.2.2.1 nna nonmyueHusi uHpopmanuu Ha [loprane rocynapcTBEHHBIX U
MYHUIIUNATBHBIX yeIyT (GbyHkumii) Tynbckoi o0mactu 3asiBUTENI0 HEOOXOAMMO 3alTH
Ha MHTepHET-mopTai https://www.gosuslugi7l.ru;

53.1.2.2.2B BepxHeW YacCTH HWHTEpHET-NOpTana BeIOpaTh cChUIKY «Kartamory,
3areM nepeiTu 1o cebuike «Ilo BemomcTBam», « MyHUITUTIATIBHBIC);

53.1.2.2.3 B OTKpBIBIIEMCS CITUCKE BBIOpATh aIMUHUCTPAIINIO MYHUIIUTIATLHOTO
oOpazoBanus ropoa HOBOMOCKOBCK U MEpENTH MO CCHLIKE;

53.1.2.2.4 B criucke 3eKTpoHHBIE yciyru BeiOpaTh (IIpegocraBienue BHIMUCKA
U3 MOXO035MCTBEHHON KHUTY Topo]l HOBOMOCKOBCK)

53.1.2.3 ©Ha odumUaTbHOM CcaliTe MYHUIUIIAILHOTO O0Opa30BaHUS TOPOJ
HoBoMoOCKOBCK:

53.1.2.3.1 gna nomydenus wuHPOpManmmu Ha  OQUIMAIBHOM  caiite
MYHHUIMIIATBHOTO 00pa3oBaHus ropoa HoBoMOCKOBCK 3asiBUTEN0 HEOOXOAUMO 3alTH
Ha caiT https://www.nmosk.ru;

53.1.2.3.2 B TJIaBHOM MEHIO BBIOPATh BKIIAJIKY «AJIMUHUCTPAIIUS;

53.1.2.3.3 BeIOpaTh pazaen « AIMUHUCTPATUBHAS pePopMar;

53.1.2.3.4 TekcT HacTosAWEro AIMUHHCTPATUBHOTO PErjaMEHTa pa3MEIICH B
paszaene « AIMUHUCTPATUBHbBIEC PETJIAMEHTBIY;

53.1.2.3.5 undopmanus o mpae 3asBUTENSI Ha JocyneOHoe (BHecyneOHOE)
oOxanoBaHue JeHcTBU (0e31eMCTBUS) U PEIICHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B
XO0Jie TMpEenOCTaBlIeHHs MyHMIIMITaIbHOM YCIyIM pasMemieHa B paszaene «llopsaox
MO/IAYM U PACCMOTPEHUS KAJI00 MPU MPEAOCTABIEHUA MyHULUTIIATBHBIX YCIYT»;

53.1.2.3.6 cBeneHuss o MyHUIMNANBHOW YCIyre pa3MElICHbl B pa3lelie
«MyHULUIATBHBIE YCIYTH», HEOOXOAMMO OCYIECTBUTH MEPEX0/ B pa3zaei (3eMelbHO
—  HUMYIIECTBEHHbIC  OTHOILICHMS,  PETYJIUPOBaHUS  MPEANPUHUMATEIIHCKON
NeaTesIbHOCTH ) U BeIOpaTh ([IpegocTaBieHre BBIMUCKHA U3 TTOXO35IUCTBEHHON KHUTH).

53.1.3. MakcuManbHbIi CpPOK BBINOJHEHUS AJIMUHUCTPATUBHBIX JIEUCTBUM,
yKa3aHHbIX B 1. 53.1.2 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA, JJI KaXA0Tro
HMHTEPHET — pecypca cocTaBisieT 10 MUHYT.

53.1.4. OOs3aHHOCTH  CIECIHAIMCTOB  TEPPUTOPUATBLHBIX  YIPABIICHUIA,
OTBETCTBEHHBIX 3a pa3MelieHre HHGOPMaIMKA O TOPSJIKE U CPOKaxX MPEAOCTaBICHUS
MyHHUIIUNIANBHOW YCIYTH B PETHOHAIBHOW TOCYIapCTBEHHON WHOOPMAIMOHHON
cucreme «Peectp rocyaapcTBEHHBIX U MyHUIIMIAIBHBIX YCIyr (pyHKIuN) Tynbckoi
obnactu» (ganee — PCOII TO), 3akpernisitoTcs B JOJDKHOCTHOM HHCTPYKITUH.

53.1.5. OOs3aHHOCTM  CNELHAIMCTOB  TEPPUTOPUATBHBIX  YIPABIICHUIA,
OTBETCTBEHHBIX 3a aKTyaJIbHOCTbh M JIOCTOBEPHOCTH Pa3MEIICHHONW Ha O(UIIMATEHOM
caiite H”HPOPMALIMH, 3aKPETUISIFOTCS B JJOJKHOCTHOM MHCTPYKIUU.

53.1.6. AnmunuctpatruBHoe perctBue «llomyueHwe cBegeHMii O Xone
BBITIOJIHEHHUS 3aIIPOCa».

53.1.6.1. 3asBuTenb UMEET BO3MOXKHOCThH MOJY4YEHUS HHPOPMAIUA O XOJE
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

53.1.6.2. Hndopmanuss o xoae mpenocraBieHuss MyHHIMNAIbHOW YCIYTH
HarpaBJisieTcsl 3asiBUTENI0 AJIMUHUCTpPALUE B CPOK, HE MPEBBIMIAIONIANA OJHOTO
paboyero JHS MOCJIE€ 3aBEPIUCHHS BBINOJIHEHUS COOTBETCTBYIOILIETO NEUCTBUS, Ha
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aJpec SJEKTPOHHOW IMOYTHl WM C HCIOJIb30BAHHEM CpelncTB EnmHoro mnoprana
rOCyAapCTBEHHBIX U MYHUIIMNANBHBIX yCIyr (yHkuwuii), [Toprana rocyjapcTBEHHBIX
U MYHUIIUNANBHBIX YCayT (pyHKkuuid) Tynbckoii 061acTu, 1o BeIOOpY 3asBUTEIIS.

53.1.6.3. [Ipu npenocrapieHnd MyHUITUTIATLHON YCIYTH B 3JICKTPOHHOM (hopMme
3asBUTEINIO HAIIPABIIACTCS:

53.1.6.3.1 yBemomJeHHE O 3aMKCH Ha TPUEM B AJIMUHHUCTPAIIUIO;

53.1.6.3.2 yBeoMiIeHHE O TIpUEME U PETUCTpalliy 3aIpoca;

53.1.6.3.3 yBegomiieHHE O pe3yibTaTaX pPACCMOTPEHUS JOKYMEHTOB,
HEOOXOMUMBIX JIJIS TIPeIoCcTaBIeHUsT MyHUITUTIATBHON YCITYTH;

53.1.6.3.4 yBenomiieHHE O BOZMOXXHOCTH MOJIYYUTh PE3YIbTAT MPEAOCTABICHHUS
MyHUIIMDANBHOW yCIyIH JMOO MOTHMBHPOBAaHHBIM OTKa3 B MPEAOCTaBICHUU
MyHHUIIMTTAIBHON YCITYTH.

53.1.7. KpurepueMm NPUHATHS PELICHHUS IO AJAMUHUCTPATHBHOW MpPOLENYpE
«IIpenocraBienue uHpopManuu 3asBUTEISIM U 0OeCTieUeHHEe JOCTyIa 3asBUTENEH K
CBEJICHUSIM 0 MYHUIIUMTAILHON YCIyre» B DJIEKTPOHHOW QopMe SIBISETCS MOITHOTA U
aKTyaJIbHOCTh UH(POPMAIIMU O TIOPSJKE U CPOKaxX MpeaocTaBieHus MyHHUIIMTaIbHOM
YCIIYTH.

53.1.8. Pe3ynpraToM anMuHUCTpaTUBHOW mnpouenypsl «IIpenocraBienue
uHbopmaluu 3asBUTEISIM M OOecreyeHue JOCTymna 3asBUTENed K CBEJACHHUSIM O
MyHUITUNIANBHON YCIyre» B JIEKTPOHHOUM (hopMme sIBIISETCS MOJydYeHHUE 3asiBUTEIEM
MHTEPECYIOIIEH ero MHPOpMaluu.

53.1.9. Cmoco0 dukcanmuu pe3ynbTaTa BBITIOJIHCHUS aTIMUHACTPATUBHOMN
npouenypsl «lIpegocraBienne mHpopmauu 3asBUTENIAM W OOECIEYEHUE TOCTYyIa
3asBUTENEN K CBEACHUSAM 0 MyHUIIMNIANBHOM YCIIyTe» NpH UCIIOJIb30BaHnn MIHTEepHET-
pPECYpPCOB HE NPEYCMOTPEH.

53.2. AapmunuctpatuBHas npouenypa «llomaua 3asBurenem 3ampoca U npueM
TaKoT0 3aMpocay.

53.2.1. OcHoBanueMm Jyisi Hayaida aAMUHUCTpaTuBHOU mpouenypsl «llomaua
3asBUTENIEM 3alpoca U MPUEM TaKOTO 3aMpocay SBISETCS HEOOXOAUMOCTh MOTyUYEHUs
3asgBuTesieM MyHUIIMTIAIBHOM YCITYTH.

53.2.2. B nensax mpegocTtaBiaeHUs MyHUIIUITAIIBHOW YCIYTH OCYIIECTBIISCTCS
npueM 3asBUTENEH N0 NpeIBaPUTEIbHOMN 3aIKCH.

53.2.2.1. ATMUHHUCTPATUBHOE JEUCTBUE «3alUCh HA TPUEM B AJIMUHHUCTPALINIO
JUTSl TIOJJAYM 3aITPOCay» MPOBOAUTCS MOCPEACTBOM ENMHOrO noprasna rocy/1apcTBEHHbIX
U MyHULUOAIBHBIX yeayT (GpyHkiuit), [Toprana rocy1apcTBEHHBIX M MyHUITUTIATBHBIX
yenyr (byukiuit) Tynbckoi 061acTu.

53.2.2.2. 3agBUTENO NPEAOCTABISETCS BO3MOXKHOCTh 3alMCH B JIIOOBIC
CBOOO/IHBIC JIJISI TpUEMa J1aTy ¥ BpeMsl B IpejieiaX yCTaHOBIECHHOTO B A IMUHUCTPALIUH
rpaduka npuema 3asBUTENECH.

53.2.2.3. AaMuHHUCTpanusi HE BIpaBe TPeOOBaTh OT 3asBUTENS COBEPIICHHUS
WHBIX JICUCTBHM, KPOME MPOXOXKICHUA WIACHTUPUKAIUA M ayTCHTH(PUKAIMH B
COOTBETCTBMM C HOPMAaTHBHBIMM IPAaBOBBIMM akTamu Poccuiickoni Peneparuu,
yKa3aHusl e TpHeMa, a TaKXKe MPEIOCTaBICHUS CBEACHHM, HEOOXOIUMBIX [IJIs



pacueTta  JJIMTENBHOCTH  BPEMEHHOTO  HMHTEpBajia, KOTOPBIH  HEOOXOIMMO
3a0pOHHUPOBATH ISl IPUEMA.

53.2.2.4. MakcuMalbHbIi CPOK BBINOJHEHUS aIMUHUCTPATUBHOIO IEHCTBUS
COCTaBJISIET 15 MUHYT.

53.2.3. AamuHHCTpaTMBHOE  JeilcTBue  «POpMHUpOBaHUE  3ampocay
OCYUIECTBIISICTCS 3asiBUTEIEM TOCPEACTBOM 3alOJIHEHUS DJIEKTPOHHOU (HOpMBI
3anpoca Ha EauHOM moprane rocy1apcTBEHHbBIX U MyHUIIMTAIBHBIX YCIYT ((QYHKIIHI),
[Toprane rocyaapcTBEHHBIX M MyHUIIUNANBHBIX yeIyT (GyHkiuii) Tynbckoi o0macTu,
0e3 HeOOXOIUMOCTH JOTIOTHUTEIHLHON MOIa4uH 3asBJICHUS B MHOHN dopMe.

53.2.3.1. Ha Exunom mnoprasie roCyJlapCTBEHHBIX W MYHULIMIAIBHBIX YCIYT
(ynkumii), IlopTtase roCynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((QyHKIIMIL)
Tynbckoit o0sacT, OQPUIMATHPHOM CalTe pPa3MEMAIOTCS OOpasIlbl 3arOJTHEHUS
ANEKTPOHHOMN (DOPMBI 3asBICHUS.

53.2.3.2. ®opmaTHO-JIoTHYECKass TMpoBepKka CGHOPMHUPOBAHHOTO 3asBIICHUS
OCYILECTBIISIETCS aBTOMATUYECKH MOCIIEC 3al0JHEHUS 3asBUTEIEM KaKJIOrO U3 TOJIEeH
ANIEKTPOHHOM (QopMbI 3asiBieHUs. [Ipy BBISIBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS
AIIEKTPOHHON (POPMBI 3asiBICHUS 3asBUTENb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOM
OLIMOKU M MOPAIKE €€ YCTPAHEHUS MOCPEACTBOM HMH(GOPMALMOHHOIO COOOILEHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opMe 3asiBICHHUS.

53.2.3.3. Jlna mojgauym 3asBiIEHUs Ha EaWHOM moprane rocyJapCTBEHHBIX WU
MYHUIUNAIBHBIX YCIyT (GyHKUIHIT) 3asBUTEIIO HEOOXOAMMO:

53.2.3.3.1 3aiftu Ha caiit https://www.gosuslugi.ru;
53.2.3.3.2 BbBIOpaTh CCHUIKY «Ballle MECTOMOJIOKEHNE»; B OTKPHIBIIEMCS] OKHE
CO CIIUCKOM PErMOHOB BbIOpaTh «Tynbckas 00macThy, «HOBOMOCKOBCKY;

53.2.3.33 wna Bruaake «llo BegomcTBaM»  BBIOpaTh  KaTErOpHIO
«MyHnurunansHabie». M3 MOSBHUBIIEroCs CMHCKAa MYHUIMNAIBHBIX YCJIYT BBIOpATH
ccbuIKy «lIpenocraBieHue BBIMUCKU U3 MOXO3MCTBEHHON KHUTHY;

53.2.3.3.4 mepeiitu no ccouike «[lomyunts ycmyry Ha gosuslugi7l.ru» u
BBITIOJIHUTL JACHCTBUA coriacHo 1. 53.2.3.4.3 wHacrtosmero AJIMUHUCTPATUBHOTO
perjiaMeHTa.

53.2.3.4. lns monyuenuss uHpopmanuu Ha [lopTasie ToCymnapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (GhyHKumii) Tynbckoit o6mact 3asBUTEN0 HEOOXOIUMO:

53.2.3.4.1 3zaiitu  Ha caiit  https://www.gosuslugi7l.ru, ocymiecTBUThH
aBTOPU3AIHIO;

53.2.3.4.2 u3 cnucka ycayr BbIOpaTh ycuyry «lIpemocraBieHue BBIITUCKH W3
MOXO035IMICTBEHHOW KHUTH);

53.2.3.4.3 3anonHUTh 3asBJICHUE, TPUKPENUTH K 3aBICHUIO KOITUU TOKYMEHTOB,
COTJIACHO 1. 26 HACTOAIIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

53.2.3.5. Ilpu dhopmupoBaHuu 3ampoca 3asiBUTEII0 00ECIICUNBACTCS:

53.2.3.5.1 BO3MOXHOCTb KONHUPOBAHUSI M COXPAHEHUS 3aSBICHUS W HHBIX
JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 26 HACTOSIIETO AJIMHUHUCTPATUBHOIO PETJIaMEHTa,
HEOOXOMMMBIX JIJISl TPeIOCTaBlIeHUsT MyHUITUTIATBHON YCITYTH;

53.2.3.5.2 BO3MOXHOCTb €4aTH Ha OyMa>KHOM HOCHUTEJIE KOIUU JIEKTPOHHOM
(bopMBI 3asIBICHHUS;
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53.2.3.5.3 coxpaHeHHE paHEE BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3asiBICHHUS
3HAYEHUH B 000N MOMEHT I10 >KeJIaHUI0 3asiBUTEIS], B TOM YHCJIE P BOZHUKHOBEHHUH
OIIMOOK BBOJA M BO3BpAaTE /JIsi IOBTOPHOTO BBOJA 3HAUYECHUN B DJIEKTPOHHYIO (GOpMy
3asIBJICHUS;

53.2.3.5.4 3anoyiHeHUE MOJICH IECKTPOHHOMN (hOPMBI 3asBJICHHS 10 HaYaia BBOIA
CBeJIcHUM 3asiBUTEJIEM C MCIOJIb30BAaHUEM CBEJCHUH, pa3MEIICHHBIX B (helepanibHON
rocyaapcTBeHHOW MHGOpMaIMOHHON cucteme «EnuHas cuctema uaeHTU(DUKAIUU U
ayTeHTUUKaUW» U  CBEIEHWH, omnmyOnMKoBaHHBIX Ha EauHom  mopTtane
TOCY/IapCTBEHHBIX U MYHUIIMNAIBHBIX yciyr (¢yHkiui), [lopTane rocyjapcTBeHHBIX
U MYHUIUMOATBHBIX yeuyT (dyHkiuit) Tynsckoit o0nacty;

53.2.3.5.5 BO3MOXXHOCTh BEPHYTHCS Ha JIO00H W3 JTAmoB 3aIlOJHCHUS
AIIEKTPOHHOM (OPMBI 3asiBICHUS 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;

53.2.3.5.6 BO3MOXHOCTb JOCTyIla 3asBUTENs Ha EaumHOM mnopraie
rOCyJIapCTBEHHBIX U MyHUIMNAIbHBIX YCIyr (¢pyHkuuit), IlopTane rocyjapcTBeHHbBIX
U MyHUIIMOAIbHBIX yeiayr (pyHkiuit) Tynbckod o0JacTH K paHee MOJAHHBIM UM
3asBJICHUSIM B TEYEHHE HE MEHEE OJHOI0 rojia, a TaKXkKe 4YaCTUYHO C(OPMUPOBAHHBIX
3aIpOCOB — B TEUEHUE HE MEHEE 3 MECSILIEB.

53.2.3.6. MakcuMainbpHbIii CPOK BBINOJHEHUS aJIMUHUCTPATUBHOIO JIECHCTBHUS
«DopMHUPOBAHKE 3aIIPOCA» COCTABIIAET 15 MUHYT.

53.2.4. AnmunuctpatuBHoe neiictBue «lIpuem m perucrpanus 3amnpoca» Ipu
HaIlpaBJIEHUH 3alIpoca B 3JEKTPOHHOU (popme.

53.2.4.1. CnenmanucT TEppUTOPUAIBHOTO YIPABJICHUS, OTBETCTBEHHBIM 32
pueM 3anpoca 3asiBUTENS B JIEKTPOHHOM hopMe U petocTaBiaeHne MyHUIMNanbHOU
YCIIyT'H, OCYIIECTBJISIET NpUEM 3ampoca, CHOPMHPOBAHHOTO 3asBUTEIEM B
COOTBETCTBMM C 1. 53.2.3 Hacrosmero AJIMHHUCTPATUBHOIO pErJIaMEHTa, B
anexktpoHHo# popme B PCOII TO.

53.2.4.2. OO053aHHOCTH CHEIUAINCTa TEPPUTOPUAIILHOTO  YIPABICHUS,
OTBETCTBEHHOTO 3a IIpUEM 3ampoca 3asBUTENsl B JJIEKTPOHHOM ¢dopMe U
MpeIOoCTaBiIeHue MyHUIMIIAIBHON — YCIYTH, 3aKpeIUBIIOTCS B JOJDKHOCTHOU
WHCTPYKLMH.

53.2.4.3. CneuuanucT TEpPUTOPUATBHOTO YMPABICHUS, OTBETCTBEHHBIN 3a
pueM 3arpoca 3asBUTENS B JIEKTPOHHOM opMe U petocTaBiaeHue MyHHUITUTaTbHON
YCIIyTH, OCYILECTBIIIET MPOBEPKY 3alpoca Ha MPEAMET HAIM4YWS WM OTCYTCTBHUSA
OCHOBAaHMM ISl OTKa3a B IMpPUEME 3ampoca, yKa3aHHBIX B MyHKTe 30 HacCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

53.2.4.4. B cnyuae BBISBICHHUS] OCHOBAaHWM JJi1 OTKaza B MPUEME 3ampoca O
npeaocTaBieHnn MyHUIMNAIbHOM YCIyTH, yKa3aHHbIX B MyHKTe 30 HACTOSIIEro
AJMUHHUCTPATUBHOTO pErjaMEeHTa, CHEHHAIUCT TEPPUTOPUAILHOIO YIPABIICHUS,
OTBETCTBEHHBIM 3a MpHEM 3ampoca 3asBUTENsS B JJICKTPOHHOU dopMme u
npenocraBieHne  MyHMIMNAIBHOW  yCIIyI'M,  HampaBiiieT  3asBUTENO0  C
ucnosbzoBanueM PCOII TO Ha Ilopran rocyjapCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIyT
(pynkumii) Tynbckoil ob6macTH yBegoMJIeHHE 00 OTKa3e B MpHEME 3ampoca ¢
yKa3aHWEM IPUYMUHBI OTKa3a B Te€YeHHe 2 padouux AHEW CO AHS MOCTYIUICHUS OT
3asiBUTENS 3ampoca.



53.2.4.5. B cimyuae OTCYTCTBHsSI OCHOBaHHMH JJisi OTKa3a B IPHEME 3aIpoca,
yKa3aHHBIX B MyHKTe 30 HAcCTOSIIEro AJIMUHUCTPATUBHOTO PErVIaMEHTA, CIEIIUATKICT
TEPPUTOPUAIIBHOTO YIIPABJICHUSA, OTBETCTBEHHBIM 3a IPHEM 3ampoca 3asBUTENS B
ANEeKTpOHHOM (popme, meyaTaeT TekeT 3anpoca u3 PCIII TO Ha 6yMakHBINH HOCUTEND
U BMECTE€ C 3asBJICHUEM M MPWIAraéMbIMH K HEMY CKaHMPOBAHHBIMU KOMHUSMHU
JIOKYMEHTOB TI€pPEelaeT €ro HaYaIbHUKY TEPPUTOPUATILHOTO YIpPaBICHUS IS
HAJI0XKEHUS PE30TIOIUY.

53.2.4.6. Ilocne HanoXeHUS PE3OJIOLUM HAYATBHUKOM TEPPUTOPUATIHLHOTO
YIPABJICHUS 3asBJICHUE U MPUJAraeéMble K HEMY CKaHUPOBAHHBIE KOMHUH TOKYMEHTOB
NEPENAOTCS CHELHAINCTY TEPPUTOPUAIBHOTO YIPABICHHS, OTBETCTBEHHOMY 32
npueM 3amnpoca 3assBUTENS B 3JICKTPOHHOM opme U peiocTaBieHue MyHUIIUaTbHON
YCIIYTH, JIJISl UCIIOJIHEHHUS.

53.2.4.7. Creunainct TEpPUTOPUATIFHOTO YIIPABICHUS HAMPABISIET 3asiBUTEIIO
yepe3 PCOII TO na Iloprtan rocyaapcTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((DYyHKIIHIA)
Tynbsckoil o6mactu nHpOpMaLIMIO O AaT€ U BPEMEHHU NPUOBITUS B TEPPUTOPUATBHOE
yIpaBjICHUE C OPUTMHAJIaAMHU JOKYMEHTOB (B Cllydae, €ClIM CKaHUPOBAaHHBIE KOMHU
JOKYMEHTOB, IIPUKPEIUICHHBIE K 3asBJICHUIO 3asBUTEIA, HE 3aBEPEHBbI 3asIBUTEIEM
AJIEKTPOHHOM TMOJIMUCBI0O B COOTBETCTBHUM C TpPeOOBaHMSIMM 3aKOHOJATEJIbCTBA
Poccuiickoit @eaepanun).

53.2.4.8. MakcUMaJIbHBI CPOK BBITIOJIHCHUS aJIMHHUCTPATUBHOTO JACHCTBHS
«IIpuem u peructpanus 3anpocay - 1 pabouunii 1eHb CO JTHA MOCTYIIEHUS 3a1poca.

53.2.5. Pe3ynbpTraToM BBITIONHEHUS aIMUHUCTPAaTUBHOM mpoueaypsl «Ilomaua
3asgBUTENEM 3alpoca W MPUEM TAKOTO 3ampocay SBISETCS 3aperuCTPUPOBAHHBIA U
IIPE/ICTABICHHBIN HA pACCMOTPEHUE 3alIpoC 3asBUTEIIS.

53.2.6. Kpurepumem mnpuHATUS pEmIEHUS B paMKax aJIMHUHHUCTPATHBHOMN
npouenypbl «llogaua 3asBuUTENnEeM 3ampoca M MPUEM TaKOTO 3alpoca» SBISETCA
HaJIM4KME WIA OTCYTCTBHUE OCHOBAHUM JUJI OTKA3a B IPUEME 3alpOca, yCTaHOBJICHHBIX
nyHKTOM 30 HacTosimero AAMUHUCTPATUBHOTO PETJIAMEHTA.

53.2.7. CnocoboM (ukcanuu pesynbTaTa BBITOJHEHUS aJIMUHUCTPATUBHOMN
npouenypsl «llogaua 3asBHTENEM 3ampoca M MPUEM TAaKOTO 3alpoca» SBISETCA
peructpanus 3anpoca 3asasutens B PCOII TO.».

53.3. AnmunHuctpatuBHas mnpouenypa «llomydyenue 3asBuTenem pesyibTara
npenocraBiaeHuss MyHUIIMNIAIBHON YCIIyTH.

53.3.1. OcHoBanMeEM 11 Ha4yana aIMUHUCTPATUBHOM npouenypsl «llomyyenne
3asBuTENEM pe3ylbTaTa NpenocTaBieHUus MyHUIMNANbHOW YCIyIH» SBISETCS
MOJATOTOBKA JOKYMEHTOB, TMOATBEPKIAIOIINUX MpeaocTaBlieHne MyHUIMNaNbHON
YCIIyTH.

53.3.2. Jlna nonydeHus pe3ysibTaTa MpeloCTaBIeHN MyHUIIMNAIbHON yCIYTH
B DJIGKTPOHHON (opMe 3asBUTEIIO HAIMpPaBISETCA—YBEIOMIIEHUE O BO3MOMXHOCTH
NOJIYYUTh pE3yJibTaT MNPEAOCTABICHUS MYyHULHMIIAJbHON YCIYrd — BBIIHCKY U3
MOXO035UCTBEHHOW KHUTH JINOO yBeoMIIeHHE 00 OTKa3e;

53.3.3. Belmaua pesynbrara MpeaOCTaBICHHS MYHHIMOAIBHONW YCIyTH
OCYULIECTBIISIETCS CHEUUATNCTOM TEPPUTOPHAIIBHOIO YIPABIICHHS, OTBETCTBEHHBIM 32



BbIJIaYy pe3yJbTara IPEeNOCTaBICHUs] MYHHMIIMIIAIBHOM YCIYTH, B COOTBETCTBUHU C
IIYHKTOM 51 HacTosmero AIMUHUCTPATUBHOIO PErJIAMEHTA.

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHNEeM AIMUHUCTPATHBHOIO perjiaMeHTa

54. KonTtpoib VICIIOJIHCHHS AZIMUHUCTPaTUBHOTO perjlaMeHTa
npenocTaBiieHuss MyHUIIMNANBbHON YCIYTH OCYIECTBIISIETCS B CAEAYIOIINX (hopMax:

54.1 TeKymuii KOHTPOJIb=

54.2 nnaHoBBIE IPOBEPKHU.

54.3 BHEMIaHOBBIE IPOBEPKH.

55. Tekyiuii KOHTPOJIb OCYIIECTBIISIETCSA B LIEJISIX COOIOJCHUSI U UCTIOJHEHUS
CHEHHAINCTAMHU TEPPUTOPUAIIBHBIX YIPaBJICHUH, OTBETCTBEHHBIMU 3a
npenocTaBieHne MyHMIIMIIAIBHONW  YCIYTH MOJIO)KEHUM A JIMHUHUCTPATUBHOTO
periaMeHTa U UHbIX HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBaHMUS
K IIPEJOCTABJICHUIO MYHUIIUITAIBHOM YCIIYTH, @ TAaK)KE IPUHATUEM UMU PELICHUN.

55.1 Tekymuil KOHTPOJb IPOBOJUTCS HAYAIbHUKAMHU TEPPUTOPHUAIBHBIX
YVOPABJICHUM WM  JODKHOCTHBIMU  JIMIAMH  TE€PPUTOPUAIBHBIX  YIIPaBJICHU,
HAJICJICHHBIMU ITOJIHOMOYHUSAMHU 10 IIPOBEACHUIO TEKYILETO KOHTPOJIS B COOTBETCTBUHU
C JOJUKHOCTHOM MHCTPYKLIHUEH.

55.2 nNepHOAUYHOCTH M CPOKM OCYLIECTBICHHMS TEKYLIEro KOHTPOJIA
YCTaHABJIMBAIOTCS HAYaJIbHUKAMH TEPPUTOPUAIBHBIX YIIPABICHUN.

56. IlmaHOBBIE TPOBEPKH OCYMIESCTBIISIOTCS B LEJISIX KOHTPOJS 32 MOJHOTON U
KaueCcTBOM MpeaocTaBieHUs MyHUIMNAIBHOW YCIyTrd, KOTOPBIM BKIIOYAEeT B cels
BBISIBJICHUE W YCTPAHEHUE HAPYLICHUN NpaB 3asBUTENIEW IPU MPEIOCTABICHUH
MyHununanbHOM yCIyTrH, a TaKKE HAIPABIIEH HA ONTUMU3ALUIO aIMUHUCTPATUBHBIX
npouenyp (AeicTBuil) npu npeaocTaBieHnd MyHUIIMNIATbHONW YCIIYTH.

57. Tlopsmok W NEpPUOJUYHOCTh MPOBEACHHS IUIAHOBBIX  IIPOBEPOK
YCTaHABJIMBAIOTCS HAYaJbHUKaMU TEPPUTOPHAIBHBIX  ynpasieHuil. IlimaHoBble
IIPOBEPKHU IPOBOJATCS HE PEKE OJHOTO pa3a B roJl.

58. BHeriaHoBbIE MPOBEPKU OCYIIECTBIISIOTCS:

58.1 B HeNAX KOHTPOJS 332 YCTPAHEHUEM PAHEE BBISBICHHBIX HAPYLICHUN IIPU
MIPEIOCTABIEHUN MyHULIMNIAJIbHOW YCIIYTH.

58.2 mpum paccMOTpeHHH Kajo0 3asgBUTENICH Ha pEIICHUS | ACHCTBHS
(Oe3meiictBue)  AJAMMHHUCTpAllMM,  JOJDKHOCTHBIX  JMIL  AJMHHHUCTPALIMH,
MYHULHANAIBHBIX CITYKAIIUX IPU MPEJOCTABICHUN MyHULUITAIBHBIX YCIIYT.

59. IlnaHoBble M BHEIUIAHOBBIE TMPOBEPKU TMPOBOIATCS HavaTIbHUKaAMHU
TEPPUTOPUAIBHBIX YNPABIECHUNA WU JOJDKHOCTHBIMU JMUAMH TEPPUTOPHAIBHBIX
YOPaBJICHUW, HANEJICHHBIMU TOJIHOMOYMSMH MO TPOBEICHUIO IUIAHOBBIX U
BHETUIAHOBBIX MMPOBEPOK B COOTBETCTBUH C TOJHKHOCTHBIMU MHCTPYKLIHSIMU.

60. Ilo pe3ynpTaTam NpOBEACHHBIX MPOBEPOK B CIyyae BBISIBICHUS HapyLICHUI
npaB 3asBUTENIEd K BHHOBHBIM JIMLIAM NPHUMEHSIOTCI MEPBI B COOTBETCTBUHU C
3aKOHOJATEeNLCTBOM Poccuiickon denepamnuu.

61. Hauansauk ['peMsueBckoro ymnpasieHusi, HadyaibHUK Prura — BacunbeBckoro
yIpaBJIeHMs], HauadbHUK CIIacCKOro yIpaBJieHUs, OTBETCTBEHHBIE 32 IPEIOCTABICHUE



MyHuULMTIaTBHON YCIIYTH, HECYT MEPCOHAJbHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHUE
CIEUHUAINCTAMH, COOTBETCTBEHHO, I’ peMsueBcKOoro ympaBieHus, Pura —
BacunbseBckoro ympasnieHusi, (Cnacckoro ymnpaBi€HHUs, OTBETCTBEHHBIMH 34
npefaocTaBieHne MyHUIUNAIBHOW  YCIYTH, JEHCTBYIOIIETO 3aKOHOJATENIbCTBA
Poccuiickon @enepannu npu npeaocTaBieHn MyHUIIUTIAIbHON YCIIYTH.

62. HavanbHMK apXMBHOIO OT/eNla, YYacTBYIOLIETO B MPEIOCTaBICHUU
MyHUIIUNIANBHOW YCIIYTH, HECET MEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHHE
CHCHHAINCTAMU  ApPXMBHOTO  OTJENA, YYaCTBYIOIIMMH B  IPEIOCTABICHHUU
MyHHUIIMITAIBHOM YCITYTH, IEMCTBYIOLIETO 3aKoHOAaTeNbcTBA Poccuiickoit denepanuu
IIPU IPEAOCTABICHNN MyHUIIMIIAIBHON YCIIYTH.

63. CneuuanucTsl TEPPUTOPUATBHBIX YIPABICHUN, OTBETCTBEHHBIC 32
KOHCYJIBbTUPOBaHUE U THPOPMUPOBAHKE OOPATUBIINXCS JIHI], B TOM YUCIIE 3asBUTEICH,
HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTH 3a IIOJHOTY, T'PAMOTHOCTh U JOCTYITHOCTb
IIPOBEICHHOIO KOHCYJIbTUPOBAHHSI.

64. ChneuuanucTbl TEPPUTOPHAIBHBIX YIIPABICHUN, OCYILIECTBISIIOIINX IPUEM
3aIpOCOB, HECYT NEPCOHAJIBHYK) OTBETCTBEHHOCTH 3a MOJHOTY M IPAaBWIBHOCTH UX
o(opmIIeHuUs, COXPaHHOCTb MIPUHSTHIX JTOKYMEHTOB, MOPSI0K U CPOKU UX MIpUEMA.

65. CneuuanucTsl TEPPUTOPUATBHBIX YIPABIECHUN, OTBETCTBEHHBIE 32
IPOBEJCHUE MPOBEPOK MPEACTABICHHBIX 3asBUTENIEM CBEACHUN, TpeOyoLuX
IIPOBEPKU TIOJHOTBI W JOCTOBEPHOCTHM YKAa3aHHBIX B HHUX CBEICHUM, HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCT:

65.1. 3a CBOEBpEMEHHOCTh M KA4eCTBO TMPOBOJMUMBIX TPOBEPOK IO
IIPEACTABICHHBIM 3asBUTEIIEM CBEICHUSIM;

65.2. 3a COOTBETCTBHE HAMPABIIIEMBIX MEKYPOBHEBBIX 3alIPOCOB TPEOOBAHUSIM
HACTOAIIEr0 AIMUHHACTPATUBHOTO PETJIAMEHTA;

65.3 3a coOrofeHre MOPSAKA U CPOKOB HAIPABIICHHS MEKYPOBHEBBIX 3alIPOCOB.

66. CneuuamucTbl TEPPUTOPUATBHBIX YIPABIECHUN, OTBETCTBEHHBIC 32
NOATOTOBKY pe3ysibTaTa MPEeAOCTaBICHUs MyHUIMNAIBHON  yCIIyTH HECYT
IIEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE PACCMOTPEHHME BOIPOCA O
MPEIOCTABICHU  MyHULIIMNAIBHOW  YCIYIM, 3a JOCTOBEPHOCTb  CBEICHUM,
CBOEBPEMEHHOCTh M  IOPSIOK  COIVIACOBaHWS  PE3ysbTara  MpPEeIOCTaBICHUS
MyHuLMNIATBHON YCIYTH, MPABHIBHOCTh O(GOPMIICHHUS pe3yJibTaTa MpeAoCTaBICHUS
MyHununaibHON yCIyTH.

67. ChneuuanucTsl TEPPUTOPUAIBHBIX YIPABIECHUM, OTBETCTBEHHBIE 3a
YBEIIOMJICHHE 3asiBUTENISI O pe3yJbTare MpeAocTaBleHUs MyHHULIMNAIbHOM YCIYTH,
HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTb:

67.1 3a cobnrofieHre MOpsAJIKa U CPOKOB YBEJAOMIICHHS 3assBUTENS O pe3yJibTaTe
IpeaocTaBieHuss MyHULIMNIAIBbHON YCIIyTH.

68. JloJKHOCTHBIE JMIla U CHEUUATUCTBl TEPPUTOPHUAIIBHBIX YIPABICHUHN 3a
HEBBINOJIHEHNUE WM HEHAAJIeXKalllee BhIMOIHEHNE CBOMX JOKHOCTHBIX 00sI3aHHOCTEH
OpyU NOPEeNOCTaBICHUM MyHUIMNAIBHOW YCIYTM HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C AEHCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickon Denepanum.

69. dusnueckue nuua, UX OOBEIWHEHUS, OpPraHU3AlMM BIOpPaBE MOIYy4aTh
uHPOpMAIIMI0O O TMOPAAKE MPEIOCTaBICHUS MYHUIMNAIBHON YCIyrM B HEIsIX



OCYILECTBIICHUS KOHTPOJIS 3a MPEAOCTaBICHUEM MYHUIWINAIBHOW YCIIYTH, & TAKXKe
HaIIPaBJIATh 3aMEUYaHUs U MPEMJIOKEHUS 0 YIYUYIICHUIO KayecTBa MPEAOCTABICHUS
MyHULIMTTAJIBHOX YCITYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00:KAT0BAHMS

70. 3asBUTENH UMEET MpaBO Ha JocyacOHOoe (BHecyaeOHOoe) o0kaJoBaHUE
nercTBuil (0e31elCcTBUA) U (WJIM) PEIICHUM, TPUHSATHIX (OCYIIECTBICHHBIX) B XO€
npenocTaBiieHuss MyHUIMNIAIBHOM yCIIyTH (J1anee — »kano0a).

71.  Hnadopmarnuio o MOpsAKe MOAAYU U PACCMOTPEHUS KanoObl 3asBUTETH
MOKET MOJTYYUTh:

71.1 mHa ouIMaTHFHOM caute B paszzaene «AAMUHHCTpALIHS-
AnmvunuctpatuBHasg pedopma-lIlopsaok mnogaum W pacCMOTpPEHHsS Kajnol0 mpH
MPEAOCTaBICHUN MYHUIIMIATBHBIX YCIYT»;

71.2 va EguHoM mnopTasie TroCyJapCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT
(pyHKIHID);

71.3 Ha Iloprane rocyJapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT ((PyHKITHIN)
Tynbckoit o6sacTu;

714 npu nuyHOM OOpalIeHMM B AJMHHUCTPAIMIO C HCIOJIH30BAHUEM
MIOYTOBOM, T€JIEPOHHON CBSA3H, IOCPEICTBOM 3JIEKTPOHHOMN MOYTHL.

72. 3agBUTENs MOXKET OOpPATHTHCA C KAIOOOW, B TOM YHCIE B CIETYIOIINX
CIIyqasix:

72.1 HapylleHHME CpOKa pEerucTpalud 3ampoca O MNPEIOCTaBICHUU
MyHununaibHON yCIyTy;

72.2 napyuieHue cpoka mperocTaBieHuss MyHUIIMTIATBHON YCIYTH;

72.3 T1peboBanue y 3asgBUTENs JOKYMEHTOB WM UHGpoOpMaluu Jbo
OCYLIECTBJIECHHUS JIEWCTBUM, IIPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
IPEYCMOTPEHO HOPMAaTHBHBIMM MpaBOBBIMU akTamMu Poccuiickon ®enepanun,
HOPMATUBHBIMH TPABOBBIMH aKTaMHu TyJIbCKOW 00JIaCTH, MYHHIIMNATbHBIMU
MPABOBBIMH aKTaMH JJIs1 IPEIOCTaBICHUS] MYyHUIIMIIAIBHOW YCIIYTH;

72.4 oTKa3 B IpUEME TOKYMEHTOB, IIPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM TPABOBBIMM akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MPaBOBBIMHU aKTaMU TyJIbCKOW 00JaCTH, MyHHUITUIIATLHBIMU TPABOBBIMUA aKTaMH JJIs
npenocTaBieHuss MyHUIIUNIATBHON YCIIYTH, Y 3asiBUTENS;

72.5 0TKa3 B IpeAOCTaBIeHUN MyHHUIIMTIIAIbHOM YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPeAyCMOTpPEHbI (perepaabHbIMU 3aKOHAMU U IPUHSTHIMUA B COOTBETCTBUM C HUMU
VHBIMU HOPMAaTUBHBIMHU IIPaBOBBIMU akTamMu Poccuiickoii denepannu, 3aKOHAMU U
WHBIMU HOPMATHUBHBIMHM MPABOBBIMHM aKTamH TyJbCKOW 00JacTH, MyHHUIIMIAIbHBIMU
MPaBOBBIMU aKTaMU;

72.6 3aTpeboBanHue ¢ 3asBUTENS IPU MPEAOCTaBICHUH MyHULIMTIATBHON YCITyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHMBHBIMU IPABOBBIMM aKTaMu Poccuiickon
denepanid, HOPMATUBHBIMA  TIPABOBBIMH  aKTamMu  TyJnbCcKOW  oOmacTtw,
MYHULIMATBHBIMU TPABOBBIMU AKTaAMHU;



727 oTka3 AJMMHUCTpalMH, JOJDKHOCTHBIX JIMI  AJMUHUCTpAlLUH,
MYHUIIUTIATBHBIX CITY>KAIIUX B UCTIPABIICHUH JIOMYIIEHHBIX MU OTI€YaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTaBICHUI MYHUIIMITAIBHON YCIYTH TOKYMEHTaX JM00
HapyIlIEHUE YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABIICHU;

72.8 HapylleHHE CpPOKa WM MOPSAKA BbIJAYM JTOKYMEHTOB MO PE3yJbTaTaM
MpeaocTaBiIeHus MyHUIMTIAJTbHON YCIIYTH;

72.9 TNpPUOCTAHOBIIEHWE TMPEIOCTaBICHUS MYyHULIMNAIBHON YCIYTH, €CIH
OCHOBAHMSI TPHOCTAHOBJIEHUS HE MPEAYCMOTPEHBI (eaepaTbHbIMU 3aKOHAMH U
OPUHATBIMA B COOTBETCTBHM C HHUMH WHBIMH HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoii @enepannn, 3akOHaAMU M MHBIMU HOPMATHMBHBIMU MPABOBBIMU aKTaMH
Tynbckoi 001acTH, MyHUIMIIATIBHBIMY IIPABOBBIMU aKTAMH;

72.10 TpeboBanue y 3asBUTEIS MIPU MPEAOCTABICHNA MyHULIUIIAIBHON yCIyTn
JOKYMEHTOB WJIM MH(POPMALIMH, OTCYTCTBUE U (WUJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKMCh [IPU NIEPBOHAYAILHOM OTKa3€ B MpUEME IOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBiieHuss MyHUIIMIANBHOM ycayry, 1100 B peaocTaBieHn MyHHUIIUIaabHON
YCIIYTH, 32 UCKIIOUEHUEM CIIEAYIOLINX CIIy4acB:

72.10.1 u3meHenue TpeOOBaHUII HOPMATHUBHBIX IIPABOBBIX aKTOB, KACAIOIIUXCS
IpPEeNOCTaBIeHUsT MyHUIMIIATBHOM  YCIYTM, IIOCJIE IE€PBOHAYAIBHOM IOAAYU
3asIBJIEHUS O MPEAOCTABICHNA MyHUIIMIIATBbHOW YCIIYTH;

72.10.2 nanuuue ommMOOK B 3afABJICHUM O TMPEAOCTaBICHUH MyHUIUTIATBLHOM
YCIYyI'M U JOKYMEHTaX, MOJaHHBIX 3asBUTEJEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B
npyuemMe JTOKYMEHTOB, HEOOXOIUMBIX ISl MpeocTaBiIeHUs] MyHUIIMIAIIBHON YCITyTH,
aMb0 B MPEeAOoCTaBICHHMH MyHUIMINAIBHOM YCIYrd, M HE BKIIOYEHHBIX B
MPEICTABICHHBIN PaHee KOMIUIEKT TOKYMEHTOB;

72.10.3 ucreyenue cpoka JEHUCTBUSA TOKYMEHTOB WJIM U3MEHEHHE UH(POPMALIUU
MoCJIe€ TEPBOHAYAJIILHOIO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX s
npenocTaBiieHnss MyHUIIMTIAIBHON YCIYTH, MO0 B IPeIOCTaBICHUN MyHUIIUTIATBEHOM
YCIIyTH;

72.10.4 BbIABICHHE TOKYMEHTAIBHO MOATBEPKIECHHOTO (hakTa (IMPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBONPABHOIO AeHcTBUs (O€34eiCTBHSI) JOMKHOCTHOTO ULl
AJIMUHHCTpaUuy, MYyHULUIIAIBHOIO CIIYXKAlIero IpU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MpeAocTaBiIeHuss MyHHUIMIIATBHON yCITyTH,
an0o B mpenocTaBlieHnd MyHUIMNANbHOM yCIyTH, O YeM B MUCHBMEHHOM BHJE 32
NOJANMKUCHIO TJIaBbl AJMUHHUCTpAIlMM MpU TEPBOHAYAIILHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJisi MpeAoCTaBlieHHs MyYHUIMIAIBHON — YCIIyTH
yBeZomiiieTcsl 3asiBUTENb, a TaKXKe€ NPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBIE
HEy/100CTBa.

73. JlomkHOCTHBIE JuIa AJIMHUHHMCTpAllMM, YKa3aHHble B TNyHKTe /(4
HACTOSIIIEr0 AJMHHHUCTPATUBHOIO PErJIaMEHTa, HAJCJICHHbIE MOJHOMOYUSIMH T10
pPaccMOTPEHHUIO Kaslo0, pacCMaTPUBAIOT KaJI00bI B COOTBETCTBUM C MyHHUIIMITAJILHBIM
HOPMATUBHBIM TPAaBOBBIM aKTOM, ONPEICISIIOIIMM OCOOCHHOCTH TMOJaYu U
pacCMOTpEHHUs KajnoO 3asBUTENE Ha pemieHuss U JAeucTBus (0e3aeicTBHe)
aIMUHUCTPAllUM ~ MYHULHMIAIBHOTO  oOpa3oBaHuss  ropox  HOBOMOCKOBCK,
JOJDKHOCTHBIX — JUI  AJIMUHHCTpalUd, MYHUUUNAIBHBIX  CIyXKallUX  IpH



MPEIOCTABIICHUHA MYHHUITATIAILHBIX YCITYT.

74.  KanoOsr:

74.1 Ha penieHHs, NPUHATHIE TJIaBOH AJIMHHUCTPALMA PACCMATPUBAIOTCS
rJ1aBod AJIMUHUCTpAIUU.

74.2 Ha pellleHus], IPUHAThIE HaYaIbHUKAMH TEPPUTOPUAIBHBIX YIPaBICHUH,
paccMaTpuBalOTCSl PYKOBOJUTENEM ammnapara aJIMUHUCTPAlMd MYHUIUIAIBHOTO
oOpazoBanus ropoa HoBOMOCKOBCK.

74.3 Ha pelIeHns, MPUHATHIE MyHUITUTIATBHBIMHE CITYKAIIIMMH TEPPUTOPHUATTEHBIX
VIPABJICHUH, PACCMATPUBAIOTCS CICIHAIMCTAMUA TEPPUTOPHAIBHBIX YITPaBICHUH,
HAJICJICHHBIMUA TTOJTHOMOYHSIMH TI0O PAacCMOTPEHHUIO >Kalo0 B COOTBETCTBUHU C
JOJKHOCTHOW MHCTPYKIUEH.

75. 3asgBUTENb MOXET OOpaTUTHCS C KaloOOMl JIMYHO HWIIM Yepe3 CBOETro
MIPEICTaBUTEIS.

76. Ot umenu 3asBUTENS >Kaloba MOXKET OBITh IMOJaHA TMPECTaBUTEIIEM,
JEUCTBYIOIIIMM B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickonn dexepauuu,
YUpPEIUTEIbHBIMU ~ JIOKYMEHTaMU  JIMOO  JIOBEPEHHOCThIO, O(OPMIICHHOW B
YCTaHOBJICHHOM TOPSIJIKE.

77. Kanoba nmojgaercss B MUCbMEHHOU (popme Ha OyMaKHOM HOCHUTENE, B TOM
YHCJIE NP JIMYHOM TpUeMe 3asBUTENISA, B AJIEKTPOHHON (hopMe B AIMUHUCTPALIHIO.

78. JKanoba moxeT OBbITH HalpaBJieHA!

78.1 mo moure;

78.2 TocynmapcTBeHHOe OrojKeTHOE yupexjeHue Tynbckod o0macTu
«MHOTOQYHKITMOHAIBHBI ~ IIEHTP  NPEIOCTaBICHUS  TOCYAApPCTBEHHBIX U
MYHULUNATBHBIX yCIyr» (nanee — MOII);

783 ¢ WUCHONB30BaHMEM  MopTaia  (QeAepaibHOM  rocyJIapCTBEHHOMN
WH(pOpPMAITMOHHOM CHCTEMBI, oOecrieunBaroIie npoIiiecc J0Cy1e0HOTO
(BHECY1€OHOTO) 00XKaIOBAaHUS PEIICHU U JEeUCTBHM (O€37eHCTBUS), COBEPIICHHBIX
Ipy  TPEIOCTABICHUM TOCYJAPCTBEHHBIX M MYHUIIMMNAIBHBIX YCIYr OpTraHaMu,
MPENOCTABISIONIUME  TOCYAApCTBEHHbIE M MYHUIIMIAJIBHBIE  yCIYyTH,  HX
JOJDKHOCTHBIMU JIUIIAMU, TOCYIAPCTBEHHBIMU U MYHUITUTIATBHBIMU CITY>KaITUMU;

78.4 ¢ ucnonb3zoBaHueM O(GUIIUATILHOTO CaiiTa;

79. Xamoba momxHaA COCPKATH:

79.1 HauMEHOBaHKE OpTaHa, TEPPUTOPHUATILHOTO YMPABIICHUS, OTBETCTBEHHOTO
3a TpeaocTaBiieHne MyHHITMIANBHONW YCITYTH, JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO
3a mpeaocTaBiieHne MyHUIIMTAIBLHON YCIyTH, MO0 MYHUIIMIAIBLHOTO CITY>KaIllero
peuieHus u aecTeus (0e3aeiicTBrue) KOTOPHIX 00KaTYIOTCS;

79.2 Gpamunnio, UM, OTYECTBO (MOCIEIHEE — MPU HAJTUYHH), CBEJICHUS O MECTE
JKUTENIbCTBA 3asBUTEINSI, a Tak)Ke HOMep (HOMepa) KOHTaKTHOTO TenedoHa, ajapec
(aapeca) 2IEKTPOHHOM MOYTHI (TIPU HAJTUYUH ) U TIOUYTOBBIN aApEC, IO KOTOPBIM JTOJDKEH
OBITH HAIIPaBJIECH OTBET 3asSBUTEIIIO;

79.3 cBeaeHuss 00 OOXKaTyeMbIX peEIIEHUAX W JehcTBUAX (Oe3nercTBUN)
AJMUHUCTpAIUHU, JODKHOCTHOTO JHIa AJIMHHUCTPAIUH, JUO0 MYHHUITUIATHHOTO
CITyKalllero;



79.4 10BOJBI, HA OCHOBAHUHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHUEM H
nerctBueM (O6e3nericTBreM) AJIMUHUCTPALIMU, JOJIKHOCTHOTO JTUIA AJIMUHUCTPALIUH,
100 MYHUIIUTIATBHOTO CITY>KAIIETO.

80. 3asBuTenr BOpaBe MNPEACTaBUTh  JOKYMEHTHl (MpU  HAJIMYHUH),
MOATBEPKIAIONIME €ro JOBOJAbL, JHOO MX Komuu. B TakoM ciydae B kanobe
MPUBOUTCS NEPEUEHb MPUIIAraeMbIX JOKYMEHTOB.

81. IlIpuem >xamo6 B mUCbMEHHOM (popMe Ha OymMaKHOM HOCHTEJIE U B popme
AJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS KOMHTETOM TIO JEJIOMPOU3BOJICTBY H
pabote ¢ oOparmeHusIMH TpakaaH mo aapecy: yi. Komcomonbekas, 1.32/32, kaOuHET
141 A B cOOTBETCTBHUH C TpadUKOM:

B [NIOHEJENBHUK, BTOPHHUK, CpeNy, yeTBepr — ¢ 8 4. 48 muH. 10 13 4. 00 MuH. u ¢
14 4. 00 mun. 10 18 1. 00 MuH.;

B NATHULY — C 8 4. 48 muH. 10 13 4. 00 MuH. u ¢ 14 4. 00 muH. 10 17 4. 00 MuH.

82. B ciyyae nogauu kajoObl IPU JTUYHOM MpueMe 3asiBUTEIb MPEACTABISACT
JIOKYMEHT,  YJOCTOBEPSIIOIIUIA  €ro JHMYHOCTh. B KauecTBe  JOKyMEHTAa,
YIOCTOBEPSIONIECTO JIMYHOCTh, 3asBUTENb MPEJACTABISET OJWH U3 JOKYMEHTOB,
YIOCTOBEPSIONIUX JINYHOCTh, MPU3HABAEMBIX TAaKOBHIMU B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoint denepaunu.

83. Ilpu momaye xanoObl B 3JEKTPOHHOU (PopMe JOKYMEHTHI, yKa3aHHBIC B
nyHkTe 80 HacTosIero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPE/ICTABIICHBI
B (GOopMe DJICKTPOHHBIX JOKYMEHTOB, MOANMMCAHHBIX JJCKTPOHHOU TOJIUCHIO, BHI
KOTOPOM MPEAYyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickont ®enepanuu. [[O0KymeHT,
YIOCTOBEPSIOIINI JTUYHOCTh 3asiBUTENS, HE TpeOyeTCs.

84. Xanob6a wmoxker ObITh TOmaHa 3asBuTenemM B MO®DI[ mo aapecy:
r. HoBomockoBck, yi. MockoBckas, a. 7, u1. Pszanckoe, 1. 9/1.

85. MO®I] obGecrneunBaer ee mepemnadyy B AIMUHUCTpPAIMIO B TedeHue |
paboyero JHs CO THS MOJIYYCHUS KAIOObI.

86. He mosmnee 1 pabouero maHsS cO JHS PEruCTpaIluy >kajioda IepeaaeTcs
JOJDKHOCTHOMY — JIMIYY ~ AJIMUHUCTpaIlid, HAJACJIEHHOMY IOJHOMOYHUSIMHU  TIO
PacCMOTPEHUIO 3KaJo0.

87. JlomkHOCTHBIE JUIla AJIMUHUCTPAIMK, HAJCICHHbIC TMOJHOMOYHUSMH TIO
PaCCMOTPEHUIO kKajlo0, pacCMaTPUBAIOT KaJI00y B T€UEHHUE MATHAAATH PAO0UNX JHEH
CO JTHS €€ PEeTUCTpaIiu.

88. B ciyuae oGxamoBaHusi OTKa3a AJIMUHHUCTPAIMH, JOKHOCTHOTO JIMIIA
AJIMUHHCTpAIMU B TpPUEME JTOKYMEHTOB Yy 3asBHUTENA JMOO B HCHPABJICHHUH
JOMYIIECHHBIX ONEYAaTOK W OIMMOOK WM B Ciydac OO0XaJIOBaHWUS HAPYIICHHS
YCTAaHOBJICHHOTO CPOKa TaKWX WCIPABIICHUM, jkajlobda paccMaTpUBACTCS B TCUCHHE
mATH pabouMx JHEW CO JHS €€ PEerucTpalu JODKHOCTHBIMHU  JIUIIAMHU
AJMUHHCTpAIIH, HAICICHHBIMHU TIOJTHOMOYHSIMH 110 PACCMOTPEHHIO 3Kajo0.

89. Ecam xxanoba HEe OTHOCHUTCS K JISATCILHOCTH AIMHUHUCTPAIIUN, TO B TCUSHHE
IByX pabouymx JHEW CO JHS PETUCTpalliu  KaJoObl OHA HaIpaBisIeTCS B
rOCy/IapCTBEHHBI OpPraH WM OpraH MECTHOTO CAMOYMPAaBICHUS, K MOTHOMOYHSIM
KOTOPBIX OTHECEHO pacCMOTpeHHE kajao0bl. O Tiepeaapecaiun KajtoObl B ATOT )Ke CPOK
cooO1aercs 3assBUTENIO.
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90. JKamoba He paccMaTpUBAETCSI IO CYIIECTBY B CIICAYIOIINUX CITydasX:

90.1 umeeTrcs BCTyNUBIIEE B 3aKOHHYIO CHITY MIPUHSTOE IO Kajlobe ¢ TeMHU ke
CTOPOHAaMH, O TOM K€ MPEIMETE U 10 TEM K€ OCHOBAHUSM PEIICHUE WU OIpeeTICHUE
O TPEeKpallleHuH TMPOU3BOACTBA IO Kajol0e JMO0 00 YTBEPKICHUH MHUPOBOTO
COIJIALIEHUS Cy/ia 001el IOPUCAUKIINY, apOUTPaKHOTO Cya;

90.2 ecnu xanoba coAEpX UT HELEH3YPHbIE MO0 OCKOPOUTEIbHBIC BHIPAXKEHUS,
yIpo3bl JKU3HHU, 370POBBI0O U HMMYLIECTBY JOJDKHOCTHOIO JIMIA AJMUHUCTpALIUH,
MYHHUIIMTIAIEHOTO CITY>KaIllero0, a TAK)KE YJICHOB €T0 CEMbH;

90.3 ecnu panee nojgo0OHas xanoda OblIa pacCMOTpEHa (C TEMU K€ JIMIIaMH, O TOM
e MpeIMEeTe U TI0 TEM K€ OCHOBAHHSIM);

90.4 conepxaHue KanoObl HE COOTBETCTBYET TPEOOBAHUSAM, YCTAaHOBJICHHBIM B
MyHKTE 79 HacTosIIEero AJMUHUCTPATUBHOIO PErJIaMEHTa.

91. 3asgBuTEns MUCHMEHHO YBEAOMIISIETCS 00 OTKa3e B PaCCMOTPEHHUU KajloO0bl
no cyumiectBy. Cpok MOATOTOBKM U OTHPaBKM AJMMHUCTpAlMEl MUCBMEHHOTO
YBEIOMJIEHUS 00 OTKa3€ B pACCMOTPEHUH KaJI00bI 110 CYIIECTBY COCTABISIET 5 pabounx
JHEW co JHS peructpauuu >xkanoobl. IlucbMeHHoe yBegoMieHHe 00 OTKa3e B
paccMOTpEeHUH KaJloObl MO CYILIECTBY HAINPABIIAETCS 3asBUTEINIO MPOCTHIM IMHCHMOM C
YBEIOMJICHUEM.

91.1. TlucebmenHoe yBeaoMJeHHME 00 OTKa3e B PACCMOTPEHUU KAIOOBI IO
CYILIECTBY HE HalpaBJseTCs B CIydae, €Clii B xKajio0e He yKa3aHbl paMuiIus 3asBUTENS
Y (WJIM) MTOYTOBBIN aJpec, IO KOTOPOMY JOKEH ObITh HAIPaBJIEH OTBET.

92. B ciywae ecny MPUYMHBI, TIO KOTOPHIM kajloba He OblIa pacCMOTPEHA T10
CYIIECTBY, B TIOCJIEAYIOIIEM YCTpAaHEHbBI, 3asBUTENb BIPAaBE BHOBb OOPATUTHCS C
KaIOOOH.

93. 1o MOMeHTa BEIHECEHUS PEIIeHHUS T10 jkajio0e 3asBUTEINb BITpaBe 0OpaTUTHCS
C 3asBJICHHEM O NPEKPALIEHUH paCCMOTPEHUS Kano0bl. B TakoM citydae paccMoTpeHHe
KAITOOBI IPEKPAITACTCS.

94. OcHoBaHU I IPUOCTAHOBIICHUS PACCMOTPEHUS KAIOObI OTCYTCTBYIOT.

95. Ilo pesynbTaTam pacCMOTPEHHS >KAIOObl AJIMUHUCTpAIUs TPUHUMAET
OJIHO M3 CJIEAYIOIINX MOCTAHOBJIEHUH (pelieHue o kanobe), B KOTOPhIX:

95.1 xamoba ynoBIETBOpsiETCS, B TOM 4YHcle B (OpME OTMEHBI HPUHATOTO
pEIIeHMs], UCTIPABIICHUS JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BHIJJAHHBIX B PE3YJIbTATE
MPENOCTABIICHUST MYHUIIMTIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPENCTB, B3WMaHHWE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickon denepanuy, HOpMaTUBHBIMUA IIPABOBBIMU AKTAMHU
Tynbckoit 001acTi, MyHUITUTIATBHBIMH MPABOBBIMH aKTaMU;

95.2 B yIOBIETBOPEHUH KaT00bI OTKA3bIBACTCS.

96. B ynoBneTBOpeHHM >KaloObl OTKa3bIBACTCS B Cllydae, €clu TpH ee
PacCMOTPEHHH HE BBISBIEHBI HApYUICHUS TPHU MPEAOCTaBICHUM MyHHIMITATbLHON
YCITyTH.

97. He nmo3anee aHs, CIEAYIONIETO 3a THEM NPUHATHUS PEILICHUs, YKa3aHHOTO B
nyHKTe 95 HacTosIero AIMUHUCTPATUBHOTO PEeTiaMeHTa, 3asiBUTENIO B TMCbMEHHOU
dopMe W TO IKENAHWIO 3asgBUTENST B OJEKTPOHHOW (opme HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJI00bI.



97.1. B cnydae ecnu xano0a OblIa HampaBji€HA C UCIOJIb30BaHUEM IOpTaia
dbenepaibHOM TOCYAApCTBEHHOW HMH(POPMAIIMOHHON CHUCTEMBI, OOecCIeUrBaroeh
mporecc JocyAeOHOTro (BHECyAeOHOTo) o0O0KajJoBaHUS pelIeHUH W JACHCTBHM
(Oe3meiicTBUs), COBEPIICHHBIX IMPU  MPEJOCTABICHUH TOCYAApPCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYyr OpraHaMy, NpPeIOoCTaBISIOIMIUMHA TOCYJAapCTBEHHBIE U
MYHUIIUNIATBHBIE YCIYTH, WX JOJDKHOCTHBIMU JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHUIIUNATBHBIMA  CIYXKAIIUMHU, OTBET 3asBUTEII0 HAMNpaBIIAETCS IOCPEICTBOM
YKa3aHHOM CHCTEMBL.

98. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHUS KATOOBI YKA3hIBAIOTCS:

98.1 HanmeHOBaHWE AJIMUHUCTPALMH, TEPPUTOPUAIBHOTO YIIPABJICHUS,
IPENOCTABIAIOIEr0 MyHULIUITAIBHYIO YCIIYTY;

98.2 pamunms, ©Ms, OTYECTBO (ITOCIIETHEE — IPH HATMYNH) 3asBUTEIIS,

98.3 B ciywyae mpu3HaHUA KajgoObl MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBuTENIO, 1aeTca uHGOPMAIUS O IEUCTBUIX, OCYIIECTBISIEMBIX AJIMUHUCTPALIUECH,
B LIENSIX HE3aMENJIUTEILHOTO YCTPAHEHUsI BBISABICHHBIX HApYIICHUH NpHU OKa3aHWUU
MyHUIIUNANBHOW yCIIYTH, a TakKe NPUHOCATCS W3BUHEHUSA 3a JOCTaBJICHHBIC
HEy/noOCTBa, M YyKa3biBaeTcs HWHGMOpMAIUs O JAIbHEUIIUX JEUCTBUSIX, KOTOPHIC
HEO0OXOMMO COBEPIIUTH 3asBUTEIIO B IEJIAX MOJydeHUs] MyHUIIUITATIBHON YCIYTH.

98.4 B ciyuae npu3HAHUA KaJl0ObI, HE MOJIeKAILEN YJOBIETBOPEHUIO, B OTBETE
3asBUTENIO0 JAIOTCA apTYMEHTUPOBAHHBIC Pa3bsICHEHUS O MPUYUHAX TMPUHATOTO
pELIeHMs], a TaK)Ke HHPOPMALIHS O IOPAJIKE 00KaIOBAHUS IPUHATOTO PEIICHHUS.

99. B cayuae ecnu 3asBUTENb HE yAOBJIETBOPEH PEIICHUEM, MPUHITHIM B
X0Jl€ PAacCCMOTPEHUS KaJIOObl AOKHOCTHBIMHM JHUIAMU AJMUHHUCTPALUU, WIIH
pellieHne UMU HEe ObLIO MPUHSATO, TO 3asABUTEb BIpaBe 00KalIOBaTh AEUCTBUS
(Oe3meiicTBre)  AOMUHUCTpAIMM,  JOJDKHOCTHBIX  JHUI  AJMHUHHCTpAIUH,
MYHHUIIUTAIBHBIX ~ CIY)XallluX B CYIACOHOM TIOpAIKE B COOTBETCTBUH C
3akoHOonaTenbcTBOM Poccuiickoit denepanun. Takxke B cylae MOryT OBITh
oOkajloBaHbl peuleHus, JelcTBus (Oe3ngelcTBUE), B pe3ylbTaTe KOTOPBIX
HapYIIEHBI MpaBa U CBOOOIbI 3asBUTEIIS.

100. ITocne mpuHATUS peEHIeHUS MO pPe3yJibTaTaM PAaCCMOTPEHUS KaTOOBI
OpUTHMHAJBl JOKYMEHTOB BO3BpalllalOTCAd 3asBUTENI0 IO €ro 3asBICHUIO B
COOTBETCTBHH C ITPaBUIIAMHU JCJIOMPOU3BOICTBA, YCTAHOBIEHHBIMH B A IMHUHHUCTPAIIUU.

101. 3asBuTens WMeeT MpaBO Ha TMOMyYeHHUE HH(POPMAIMH U JOKYMEHTOB,
HEOOXOAUMBIX i1 OOOCHOBAHMSI M PACCMOTPEHHUS KajnoObl B JOCYACOHOM WIU
CyJ1IeOHOM MOPSIIKE, €CIIU 3TO HE 3aTParuBaeT pasrialleHus CBeIEHUI, COCTABIISIOIINX
rOCyapCTBEHHYIO WJIM MHYIO OXPaHSAEMYIO 3aKOHO/IaTE€ILCTBOM TailHYy.



[Tpunoxenue 1

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS aIMUHUCTpAIIUEH
MYHUIIUTIATBHOTO 00pa30BaHus TOPO/I
HoBOMOCKOBCK MyHUIIUITAJILHOM YCITyTH
«IIpenocTaBieHne BHIMUCKU U3

OXO03SIMCTBEHHOU KHUTH))

OO6pa3er 3asBICHAS

B agMuHHECTpaIio MyHUITUTIATBHOTO
oOpazoBanus ropoa HoBoMOCKOBCK

(®.1.0. 3asBuTens)

[TouToBBI agpec

anpec e-mail (pu HaTMYMm)

KOHTaKTHBIN TenedoH

3asiBJICHUC.
[Ipomry Bac 1npemnocTtaBuTh  BBIIMCKY M3  ITOXO3SMCTBEHHOM  KHUTH O
(YKa3pIBaeTCs MepeyueHb CBEACHUI)
0 agpecy 10 COCTOSIHHMIO Ha T.

[punoxenue:’

(mata)

(moamucek)

! VkasbiBaeTcs nepeueHb JOKYMEHTOB, PUIIAraeMbIX K 3asBJIEHHIO.



